
CONTACT/BILLING INFORMATION
Customer Number _________________________________________________________________________ Todays date ___________________________ Due date ____________________________

Contact person _____________________________________________________________________________________________ Telephone ________________________ Fax ________________________

Email ______________________________________________________________________________________ Previous job number or approximate date ___________________________________

Bill to (office or organization)______________________________________________________________________________________________________________________________________________________

■■ Pick-up (24 Umberger Hall) ■■ Delivery or shipping address ________________________________________________________________________________________________________

Special instructions __________________________________________________________________________________________________________________________________________________________________

____________________________________________________________________________________________________________________________________________________________________________________________

Signature (please print also) _________________________________________________________________________________

Envelope Print colors Size Quantity

White #10 ■■ Plain ■■ Window ■■ Black/PMS 268 ■■ One color  ____________ ■■ Blank 91/2 × 41/8 ____________________

White #9 ■■ Plain ■■ Window ■■ Black/PMS 268 ■■ One color  ____________ ■■ Blank 87/8 × 37/8 ____________________

White #63/4 ■■ Plain ■■ Window ■■ Black/PMS 268 ■■ One color  ____________ ■■ Blank 61/2 × 35/8 ____________________

White ■■ Open End ■■ Booklet ■■ Peel & Seal ■■ Black/PMS 268 ■■ One color  ____________ ■■ Blank 61/2 × 91/2 ____________________

White ■■ Open End ■■ Booklet ■■ Peel & Seal ■■ Black/PMS 268 ■■ One color  ____________ ■■ Blank 12 × 9 ____________________

White ■■ Open End ■■ Booklet ■■ Peel & Seal ■■ Black/PMS 268 ■■ One color  ____________ ■■ Blank 13 × 10 ____________________

Manila Kraft #10 ■■ Plain ■■ Window  ■■ One color  ____________ ■■ Blank 91/2 × 41/8 ____________________

Manila Kraft #63/4 ■■ Plain ■■ Window  ■■ One color  ____________ ■■ Blank 61/2 × 35/8 ____________________

Manila Kraft ■■ Clasp ■■ No Clasp  ■■ One color  ____________ ■■ Blank 9 × 6 ____________________

Manila Kraft ■■ Clasp ■■ No Clasp  ■■ One color  ____________ ■■ Blank 91/2 × 61/2 ____________________

Manila Kraft ■■ Clasp ■■ No Clasp  ■■ One color  ____________ ■■ Blank 101/2 × 71/2 ____________________

Manila Kraft ■■ Clasp ■■ No Clasp  ■■ One color  ____________ ■■ Blank 12 × 9 ____________________

Manila Kraft ■■ Clasp ■■ No Clasp  ■■ One color  ____________ ■■ Blank 13 × 10 ____________________

Manila Kraft ■■ Clasp ■■ No Clasp  ■■ One color  ____________ ■■ Blank 151/2 × 12 ____________________

A2 ■■ Wove ■■ Linen ■■ Cream ■■ Black/PMS 268 ■■ One color  ____________ ■■ Blank 53/4 × 43/8 ____________________

A6 ■■ Wove ■■ Linen ■■ Cream ■■ Black/PMS 268 ■■ One color  ____________ ■■ Blank 61/2 × 43/4 ____________________

A7 ■■ Wove ■■ Linen ■■ Cream ■■ Black/PMS 268 ■■ One color  ____________ ■■ Blank 71/4 × 51/4 ____________________

Organization ________________________________________________________________________________

Street address 1 ________________________________________________________________________________

Street address 2 ________________________________________________________________________________

City, State, ZIP+4 ________________________________________________________________________________

26 Umberger Hall, 1612 Claflin Road, Manhattan, KS 66506–3402 | 785-532-6308 | fax: 785-532-7938 | uprint@ksu.edu | k-state.edu/uprint
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