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Enabling Legislation for
Kansas Higher Education Data System

Kansas Higher Education Data System (KHEDS)

In 1999, major changes were made to the structure of postsecondary education in Kansas when the
Kansas Legislature passed the Kansas Higher Education Coordination Act. This legislation gave the
Board of Regents the powers and duties of higher education coordination. In addition to governing
authority over the state universities, the Board was given coordinating authority over the community
colleges, technical colleges, and the municipal university. As part of the additional responsibilities,
the Kansas Board of Regents was given the responsibility for coordinating the federal Integrated
Postsecondary Educational Data System (IPEDS) surveys for all postsecondary education institutions
in Kansas, including private institutions.

The Kansas Higher Education Coordination Act included a mandate for a Postsecondary Database.
Specifically, K.S.A. 74-3205d(b)(3) charges the Board with the responsibility to “collect and analyze
data and maintain a uniform postsecondary education data base.”

Other references to data collection and analysis activities in the Kansas Higher Education
Coordination Act include the following:

“Conduct continuous studies of ways to maximize the utilization of resources available for higher
education in Kansas and initiate action for improvement.” (K.S.A. 74-3202c (b)(11))

“Conduct continuous studies of how state policies affect higher education and how Kansas
economic and demographic trends impact upon accessibility and affordability of postsecondary
education to Kansas residents, and initiate ways to improve such accessibility and affordability.”
(K.S.A. 74-3202c (b)(12))

“Compile and coordinate core indicators of quality performance for postsecondary educational
institutions.” (K.S.A. 74-3205d (b)(5))

“Coordinate a state system interface with the municipal university and with private colleges and
universities.” (K.S.A. 74-3205d (b)(7))

“Develop and implement a comprehensive plan for the utilization of distance learning
technologies.” (K.S.A. 74-3202c (b)(9))

“Certain servicemembers, veterans and dependents deemed residents for purpose of tuition and
fees.” (K.S.A. 48-3601)

In response to the Kansas Higher Education Coordination Act, the Kansas Board of Regents developed
the Kansas Postsecondary Database (KSPSD) to collect student data as well as the Business Training
and Enrichment student data collection, Program Inventory (Pl), Course Inventory (Cl) and Courses
within Programs (CWPs). Together these collections are referred to as the Kansas Higher Education
Data System (KHEDS). KHEDS supports informed decision-making through the collection, analysis, and
reporting of postsecondary education in Kansas.
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Funding for Community Colleges and Technical Colleges

K.S.A. 71-1801 through 71-1810, and amendments (2011 SB 143) of which create the Postsecondary
Tiered Technical Education State Aid Act, took effect on July 1, 2011. K.S.A. 71-1804 states, “In
accordance with deadlines established and published by the state board of regents, the chief
administrative officer of each eligible institution shall certify under oath to the state board any
information the state board deems necessary to carry out [the Postsecondary Tiered Technical
Education State Aid Act] in such form as required by the state board.”

Additionally, K.S.A 71-1804 (each eligible institution) and K.S.A. 71-603 (community colleges) require
certification of credit hours of resident students for purposes of non-tiered credit hour funding and
authorize the Kansas Board of Regents to require each eligible institution “to furnish any additional
information deemed necessary by it to carry out the provisions of [those acts, and to] prescribe such
forms and policies as may be necessary for making such reports.”

Excel in CTE, formerly known as Senate Bill No. 155, became law effective July 1, 2012 and included
amendments to K.S.A. 72-3811. Included within this K.S.A. 72-3811 is the following provision (see
K.S.A. 72-3810 (c) (2)):

“Each school year, to the extent there are sufficient moneys appropriated to the career technical
education secondary program, the state board of regents shall distribute state funds to community
colleges, technical colleges and the Washburn institute of technology for the cost associated with
secondary students enrolled in postsecondary career technical education programs as determined by
the state board of regents.”

Excel in CTE

Section 2 of the Excel in CTE initiative was codified at K.S.A 72-3819. K.S.A. 72-3819(2)(c)(1) provides
that the Kansas Board of Regents, to the extent sufficient moneys are appropriated, “shall make an
award to a community college, technical college or institute of technology who has at least one
secondary student who is currently or was previously admitted to a career technical education course
or program in accordance with subsection (c) of K.S.A 72-3810 ....” The purpose of the award is to
“reimburse such community college, technical college or institute of technology for paying % of the
costs of an industry-recognized credential assessment ....” Subsection 2(c)(2) requires the
participating colleges to certify the amount of such payments an institution will make based on
applications submitted by eligible students.

Section 8 of the Excel in CTE initiative amended K.S.A. 72-3810 to provide that community colleges,
technical colleges, and the Washburn Institute of Technology shall charge fees, but not tuition, to
secondary students admitted to a career technical education course or program, and, to the extent
sufficient moneys are appropriated, that institutions will be reimbursed “for the cost associated with
secondary students enrolled in postsecondary career technical education programs as determined by
the state board of regents.” The Kansas Board of Regents has determined that the total amount of
credit hours eligible for reimbursement to each institution under this provision is to be certified in
accordance with the certification requirements of the Postsecondary Tiered Technical Education
State Aid Act.

"Fees" means those charges assessed against a student by a community college, technical college or
the institute of technology for student services, such as health clinics, athletic activities and
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technology services, or for books, supplies or other materials necessary for a particular course or
program, the expense of which is not covered by tuition.

"Tuition" means those charges assessed against a student by a community college, technical college
or the institute of technology on a per credit hour, per course or per term basis, and that are charged
to cover the general expense of providing instructional services.

For FY 2022, 2021 HB 2007, Sec. 115(a) includes language requiring tuition reimbursement payments
related to Excel in CTE be made no later than 60 days following the class start date.

AO-K Proviso

For fiscal year 2022, 2021 HB 2007, Sec. 115(a) included the following proviso language attached to
the tuition for technical education line-item appropriation:

That, any unencumbered balance in the tuition for technical education account in excess of $100 as
of June 30, 2021, is hereby reappropriated for fiscal year 2022: Provided further, That,
notwithstanding the provisions of any other statute, in addition to the other purposes for which
expenditures may be made by the above agency from the tuition for technical education account of
the state general fund for fiscal year 2022, expenditures shall be made by the above agency from the
tuition for technical education account of the state general fund for fiscal year 2022 for the payment
of technical education tuition for adult students who are enrolled in technical education classes while
obtaining a GED using the accelerating opportunity program and for the postsecondary education
institution to provide a transcript to each student who completes such technical education course:
And provided further, That, such expenditures shall be in an amount not less than $500,000: And
provided further, That during the fiscal year ending June 30, 2022, not later than 60 days following
the class start date, expenditures shall be made by the above agency from such account for tuition
reimbursement.

GED Accelerator

Section 115(b) of 2021 House Bill 2007 designates an appropriated amount for a “Postsecondary
education performance-based incentives fund” that began July 1, 2014. GED Accelerator, the
program that awards certain postsecondary education institutions from the performance-based
incentives fund, was codified at K.S.A. 74-32,434 and details the purpose for which these funds are to
be used.

K.S.A. 74-32,434. Performance-based incentive payments for certain postsecondary educational
institutions; eligibility; amount of payment.

(a) (1) Any eligible postsecondary educational institution may certify to the board of regents:

(A) The number of individuals who received a general educational development (GED) credential from
such institution while enrolled in an eligible career technical education program;

(B) the number of individuals who received a career technical education credential from such
institution; and

(C) the number of individuals who were enrolled in an eligible career technical education program at
such institution and who are pursuing a general educational development (GED) credential. (2)
Certifications submitted pursuant to this subsection shall be submitted in such form and manner as
prescribed by the board of regents and shall include such other information as required by the board
of regents.
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(b) Each fiscal year, upon receipt of a certification submitted under subsection (a), the board of
regents shall authorize payment to such eligible postsecondary educational institution from the
postsecondary education performance-based incentives fund. The amount of any such payment shall
be calculated based on the following:

(1) For each individual who has received a general educational development (GED) credential, $500;
(2) for each individual who has received a career technical education credential, $1,000; and

(3) for each individual enrolled in an eligible career technical education program who is pursuing a
general educational development (GED) credential, $170.

(c) That portion of any payment from the postsecondary education performance-based incentives
fund that is made based on subsection (b)(2) shall be expended for scholarships for individuals
enrolled in an eligible career technical education program and operating costs of eligible career
technical education programs. Each eligible postsecondary educational institution shall prepare and
submit a report to the board of regents which shall include the number of individuals who received
scholarships, the aggregate amount of moneys expended for such scholarships and the number of
those individuals who received a scholarship that also received a career technical education
credential.

(d) (1) Of that portion of any payment from the postsecondary education performance-based
incentives fund that is made based on subsection (b)(3), an amount equal to $150 for each individual
shall be expended by the eligible postsecondary educational institution for the general educational
development (GED) test.

(2) If any individual enrolled in an eligible career technical education program for which an eligible
postsecondary educational institution has received a payment under this section fails to take the
general educational development (GED) test, then such institution shall notify the board of regents in
writing that no such test was administered to the individual. For each such notification received, the
board of regents shall deduct an amount equal to $150 from such institution’s subsequent incentive
payment.

(e) All payments authorized by the board of regents pursuant to this section shall be subject to the
limits of appropriations made for such purposes. If there are insufficient appropriations for the board
of regents to authorize payments in accordance with the amounts set forth in subsection (b), the
board of regents shall prorate such amounts in accordance with appropriations made therefor.

(f) There is hereby created the postsecondary education performance-based incentives fund.
Expenditures from the postsecondary education performance-based incentives fund shall be for the
sole purpose of paying payments to eligible postsecondary educational institutions as authorized by
the board of regents. All expenditures from the postsecondary education performance-based
incentives fund shall be made in accordance with appropriation acts upon warrants of the director of
accounts and reports issued pursuant to vouchers approved by the president of the board of regents,
or the president’s designee.

(g) As used in this section:

(1) “Board of regents”” means the state board of regents provided for in the constitution of this state
and established by K.S.A. 74-3202a, and amendments thereto.

(2) “Career technical education credential” means any industry-recognized technical certification or
credential, other than a general educational development (GED) credential, or any technical
certification or credential authorized by a state agency.

(3) “Eligible career technical education program’ means a program operated by one or more eligible
postsecondary educational institutions that is identified by the board of regents as a program that
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allows an enrollee to obtain a general educational development (GED) credential while pursuing a
career technical education credential.

(4) “Eligible postsecondary educational institution’”” means any community college, technical college,
or the institute of technology at Washburn University.

(5) ““State agency’” means any state office, department, board, commission, institution, bureau, or
any other state authority.

For additional information as to students and courses that qualify for CTE Initiatives (Special
Collections), please visit the following websites:

https://www.kansasregents.org/workforce development/ged accelerator
https://www.kansasregents.org/workforce development/excel in career technical education initi
ative senate bill 155

https://www.kansasregents.org/workforce development/accelerating-opportunity-kansas
http://data.kansasregents.org/support/training/

Kansas Promise Scholarship Act

K.S.A. 74-32,271established the Kansas Promise Scholarship Act, which provides scholarships for
students to attend an eligible postsecondary educational institution, defined as any community
college or technical college established by state statute and with a recognized service area; Washburn
Institute of Technology; or any independent, not-for-profit, postsecondary institution whose main
campus or principal place of operation is in Kansas that offers a program eligible under the act,
maintains an open enrollment, and is accredited by a nationally recognized accrediting agency for
higher education. Eligible programs include any two-year associate degree program, career and
technical education certificate, or stand-alone program offered by an eligible postsecondary
educational institution that is approved by the Board, high wage, high demand or critical need, and
identified by the Board as a “promise eligible program” pursuant to K.S.A. 2021 Supp. 74-32,272,0r a
“promise eligible program” within a field of study designated by an eligible postsecondary
educational institution pursuant to K.S.A. 2021 Supp. 74-32,273.

K.S.A. 74-32,275(a) specifies the eligibility requirements for the Kansas Promise Scholarship. To be
eligible for a Kansas Promise scholarship, a student shall be:

1) a United States citizen;

2) aKansas resident;

3) (A) have graduated from an accredited Kansas public or private secondary school within the
preceding 12 months; (B) have completed the requirements for graduation at a non-
accredited private secondary school as provided in K.S.A. 72-4345, and amendments thereto,
within the preceding 12 months; (C) attended an accredited Kansas public or private
secondary school or non-accredited private school as provided in K.S.A. 72-4345, and
amendments thereto, and obtained a high school equivalency certificate within the preceding
12 months; (D) upon application for a scholarship, have been a resident of Kansas for three or
more consecutive years as evidenced by the date of issuance on a Kansas-issued identification
card or through Kansas voter registration records or Kansas income tax documentation; (E) be
a dependent child of a military servicemember permanently stationed in another state and
who, within the preceding 12 months, graduated from any out-of-state secondary school or
obtained a high school equivalency certificate; or (F) have been in the custody of the secretary
for children and families at any time such student was enrolled in and attending any of the
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grades nine through 12 and not eligible for assistance under the Kansas foster child
educational assistance act, K.S.A. 75-53,111 et seq., and amendments thereto;

4) complete the required scholarship application on such forms and in such manner as
established by the state board of regents;

5) enter into a Kansas promise scholarship agreement pursuant to K.S.A. 2021 Supp. 74-32,276,
and amendments thereto;

6) complete the free application for federal student aid for the academic year in which the
student applies to receive a Kansas promise scholarship. Such submitted application shall be
determined to be valid and free of error codes in order to calculate the amount of scholarship
to be awarded; and

7) enroll in an eligible postsecondary educational institution in a promise eligible program.

K.S.A 74-32,274(a)(1) designates that the amount of a Kansas promise scholarship for a student for
each academic year shall be the aggregate amount of tuition, required fees and the cost of books and
required materials for the promise eligible program at the eligible postsecondary educational
institution for the academic year in which the student is enrolled and receiving the scholarship minus
the aggregate amount of all other aid awarded to such student for such academic year. Aid for this
section, as defined in K.S.A 74-32,274(f), includes any grant, scholarship or financial assistance awards
that do not require repayment. "Aid" does not include any military financial educational benefits or
any family postsecondary savings account or other qualified tuition program established pursuant to
section 529 of the internal revenue code of 1986, as amended. K.S.A 74-32,274(c) states Kansas
promise scholarship awards shall be used only to pay for up to a total of 68 promise scholarship
funded credit hours or a total of $20,000 in Kansas promise scholarship awards, whichever occurs
first, over the lifetime of the student who received the Kansas promise scholarship award, regardless
of the eligible postsecondary educational institution such student attended. The statute further
provides that the Kansas promise scholarship awards shall not be used to fund prerequisite classes
required for a promise eligible program unless such classes are a designated course within the eligible
program or any remedial course, as defined in K.S.A. 76-7,151, unless such course is offered in a
corequisite format.

K.S.A 74-32,272(b)(8) states that no eligible postsecondary educational institution may limit
scholarship awards to certain promise eligible programs or award less than the full Kansas promise
scholarship amount for which a student qualifies as long as funds are available in the Kansas promise
scholarship program fund.

K.S.A. 74-32,272(c)(9) provides that the Board must annually evaluate the Kansas Promise Scholarship
Act and submit a report to the Senate and House of Representatives standing committees on
education. Such report shall include, but not be limited to, the total program cost for each promise
eligible program at each eligible postsecondary educational institution, the amount of scholarship
moneys awarded that went to each promise eligible program, the number of credit hours paid for
with scholarship moneys, the amount of scholarship moneys expected to be awarded to each
institution for each semester, the number of scholarships awarded, the total amount of scholarship
moneys awarded, the amount of scholarship moneys provided for tuition, fees, books and supplies,
measures postsecondary educational institutions have taken in working with private business and
industry in the state to determine appropriate fields of study and a review of the employment of
scholarship recipients who have completed the Kansas promise scholarship program, including, but
not limited to, employment fields and geographic location of such employment.
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Kansas Challenge to Secondary School Students Act

K.S.A. 72-3220 et seq. established the Kansas Challenge to Secondary School Students Act, which took
effect on July 1, 2021. The purpose of the act is to provide the means to school districts to encourage
secondary students take advantage of all educational opportunities in Kansas.

K.S.A 72-3225(a) defines the reporting requirements for the act. Each eligible postsecondary
educational institution that accepts students for enrollment pursuant to the Kansas challenge to
secondary school students act shall submit a report annually to the state board of regents. Such
report shall include, but not be limited to, the following: (1) The number of students from each school
district enrolled in the eligible postsecondary educational institution, including the number of
students in the custody of the secretary for children and families; (2) the number of students who
successfully complete the courses in which such students are enrolled at the eligible postsecondary
educational institution; (3) the tuition rate charged for students compared to the tuition rate charged
to individuals who are regularly enrolled and attending the eligible postsecondary educational
institution; and (4) the amount and percentage of tuition each school district is paying pursuant to
K.S.A. 72-3223, and amendments thereto. Per K.S.A 72-3225(b), the state board of regents shall
compile and prepare a summary report of the reports submitted pursuant to subsection (a) and shall
submit such report to the house standing committee on education and the senate standing
committee on education.

Perkins Legislation

K.S.A. 74-32,405, which statutorily accepts the provisions and benefits of The Strengthening Career
and Technical Education for the 215t Century Act (Perkins V), designates the Kansas Board of Regents
as the “sole agency for supervision of the administration of the state plan for career and technical
education.”

State University Legislation

K.S.A. 76-712 entrusts the Kansas Board of Regents with the control, operation, management, and
supervision of the state universities. Additionally, K.S.A. 76-771 gives the Board the responsibility to
“identify and approve core indicators of quality performance for the state educational institutions
and shall establish and implement a data management system that includes a process and format for
collecting, aggregating and reporting common and institution-specific information documenting
effectiveness of the institutions in meeting the role and mission thereof.”

Need-Based Aid Scholarships and Recruitment — State Universities and Washburn University

Section 48(a) of 2021 Senate Bill 159 created a new Need-Based Aid and Recruitment fund, with an
appropriation of $10.0 million for FY 2022. The following language was attached to the line item:

Provided, That expenditures shall be made by the above agency to the state universities and
Washburn university from such account during fiscal year 2022 for need-based aid scholarships and
student recruitment, following the board of regents policies on recruitment, if the state universities
and Washburn University: (1) Are offering class in person, if such class was previously offered in
person in the classroom; (2) have refunded any money for room, board and meal plans related to
closure because of the pandemic directly to the student and not by providing a credit; and (3) are
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following the board of regents policies on deferred maintenance, if such university is required to
follow such policies.

Washburn University

K.S.A. 13-13a42 requires the “president and treasurer” of Washburn University to certify “the total
number of duly enrolled credit hours of students of the university during the current term who meet
the state residence requirements” for the purpose of determining state aid to Washburn University.
In addition, K.S.A. 13-13a42 grants the Kansas Board of Regents the authority to require Washburn
University “to furnish any additional information deemed necessary by it to carry out the provisions
of this act.”

Kansas DegreeStats Legislation

K.S.A. 74-32,303 became law as of July 1, 2016 and applicable to any community college, technical
college, and institute of technology on July 1, 2017. This law states that the Kansas Board of Regents
"shall publish degree prospectus information for each undergraduate degree program offered by
each postsecondary educational institution that summarizes information and statistics on such
degree program." K.S.A. 74-32,303(d) requires that each postsecondary education institution make
such degree prospectus readily available through a link to the Kansas Board of Regents' website. In
addition, this law states that each postsecondary educational institution shall provide to the Board of
Regents any information necessary to achieve this goal. Data thus collected will be used by the
Kansas Board of Regents in calculating and making available such degree prospectus information

at http://www.ksdegreestats.org/.
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Kansas Higher Education Data System

Mission and Goals

> Mission

The mission of the Kansas Higher Education Data System (KHEDS) is to create a data system to
support the informed decision-making capabilities desired by the Kansas Board of Regents
through the collection, analysis, and reporting of postsecondary education data in Kansas.

> Goals

v Develop and enhance analytical and research capabilities for the Kansas Board of Regents.

v Design, develop, and implement a modularized, unit record database system with a phased
implementation to provide support for:

conducting continuous studies of how state policies affect postsecondary education and
how Kansas economic and demographic trends impact upon accessibility and affordability
of postsecondary education to Kansas residents

conducting continuous studies of ways to maximize the utilization of resources available
informed decision-making capabilities desired by the Kansas Board of Regents
conducting transfer and migration studies within the system and

calculating funding for the Postsecondary Tiered Technical State Aid and Non-tiered
Course Credit Hour grant and determining Perkins’ eligibility.

v Design, develop, and implement a data system that addresses the diverse technical and
analytical capabilities of the institutions as well as the uniqueness of the sectors.

v’ Minimize the number of required report submissions by the governed and coordinated
institutions to the KBOR.
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Important Information About The
Family Educational Rights and Privacy Act (FERPA)

The Family Educational Rights and Privacy Act of 1974 protects the privacy of
student records. The regulations for FERPA can be found in 34 CFR Part 99.

The FERPA provides students with a right to inspect and review educational records, the right to seek
to amend those records, and a right to limit disclosure of information from the records. School
officials may not disclose personally identifiable information about students nor permit inspection of
their records without written permission unless there is an exception to the FERPA allowing the data
to be disclosed.

Exceptions to the FERPA include disclosure of student specific information to authorized
representatives of State and local educational authorities for audit, evaluation, or enforcement of
federal and state supported programs.

FERPA pertains to students who are currently enrolled in educational institutions or who were
formerly enrolled, regardless of their age or status (regarding parental dependency).

The Act applies to all institutions that are the recipients of federal funding.

KBOR policy requires that non-public information, such as social security numbers must be
provided via a secure, encrypted means and may not be sent or received via traditional e-mail
communication.

Additional information can be obtained from the Family Policy Compliance Office.

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Ave. S.W.
Washington, DC 20202-5920
202-260-3887

http://www.ed.gov/policy/gen/guid/fpco/index.html
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Collection Timeframes

These timeframes are general guidelines only. Specific open and
closure dates can be found on the Project Calendar located at:
https://submission.kansasregents.org/public/project calendar inst view.jsp

KSPSD Academic Year Collection

Collection Dates Review Period Certification Period
July 1, 2022 — August 27, 2022 - September 3, 2022 -
August 26, 2022 September 2, 2022 September 9, 2022

Rollover of Program and Course Inventory (P1/Cl Closed)

September 12, 2022 — September 14, 2022

Fall Preliminary Enroliment

September 12, 2022 — September 23, 2022

Fall Census Day Collection

Collection Dates Review Period Certification Period
October 17, 2022 — December 3, 2022 - December 12, 2022 -
December 2, 2022 December 11, 2022 December 16, 2022

Follow Up Collection

January 3, 2023 — February 24, 2023

Excel in CTE Fees Collection

Program Inventory Tab in KHEDS Collection Timeframe
Program Fee Link September 26, 2022 -
Course Fee Link October 31, 2022

Special Collections (Optional)
Excel in CTE, AO-K/TANF, AO-K Proviso and GED Accelerator

October 1, 2022 — May 31, 2023
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KHEDS Account Creation, Maintenance
And Navigation Guide

The KBOR website has both a public and private section. Aggregate reports appropriate for public
viewing can be found on the website without a login. Student specific reports or data submission
options require the user to be granted access from the KBOR Data, Research and Planning Unit (DRP).
Individuals requesting access for the First-Time will need to use these procedures.

DEFINITION OF ACCOUNT TERMS

=

>

4 38 3

User ID — All new accounts are required to be at least eight characters long. This ID cannot
contain any spaces and is not case sensitive.

Password — This must be at least 12-characters in length and must contain at least one
uppercase and one lowercase letter, one numeric value and one special character. This
password cannot contain any spaces and is case sensitive. The password will expire every 180
days.

Password Hint — Any statement the user wishes to enter that will remind the user of the
password. When a password is forgotten, the password hint will be emailed to the user at the
address tied to the account in the DRP database.

Secret Question — The question asked when account is frozen. Accounts are frozen after three
unsuccessful login attempts. To “defrost” the account, the user needs to correctly answer the
secret question

Secret Answer — User supplied answer to the secret question.
Title — The user’s job title at the institution.
Access Levels:

e Read - the user will be able to read reports and data but will not be able to edit/change
data or upload data.

e Write — the user will have Read access, plus will be able to edit existing data that is tied to
an open collection and will be able to upload data for an open collection.

e Lock —the user will have Read and Write access, plus will be able to Lock the data
collections when the submission is complete. The Lock user is charged with verifying that
the data submitted is accurate prior to locking it. Locking the data means the institution
gives KBOR permission to use the data for reporting purposes. The Lock user is also the
person that will approve new account applications to the KHEDS from users at their
institution or approve modifications to existing accounts.
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How to navigate to the login area of the website:

To get to the DRP login area, first navigate to the main Kansas Board of Regents website:
www.kansasregents.org. In the navy-blue banner area, hover over “Data” and select the “About Data,
Research and Planning” from the drop-down menu.

In the middle of the next page, you will click on the link to go the password protected area of Data,
Research and Planning. Here is a direct link: https://submission.kansasregents.org/login.jsp

Contact Us | Site Map | Quick Links

ABOUT ACADEMIC AFFAIRS DATA STUDENTS UNIVERSITIES & COLLEGES WORKFORCE DEVELOPMENT

IN THIS SECTION: ABOUT DATA, RESEARCH & PLANNING
- System Data

> About Data, Research & Planning

The Data, Research and Planning (DRP) unit is responsible for providing data analysis support for data-driven decision-

Data Collect making activities of the Kansas Board of Regents. This responsibility includes: the development of an integrated system of
- Data Lollections

postsecondary data collection, data maintenance, data analysis, and reporting. The DRP unit is also responsible for
- Kansas Higher Education Reporting

System (KHERS) Integrated Postsecondary Education Data System (IPEDS) coordination for all higher education institutions in

- Attainment Model Kansas.Currently, the DRP unit, with the help of advisory committees composed of campus representatives, is in the

- Kansas DegreeStats process of designing and implementing a statewide postsecondary database system. In addition, the DRP unitis in the
- Strategic Planning process of reviewing all current reports and developing electronic means of collecting and reporting these data.

- Projects Calendar

B | Click here to be directed to the Kansas Board of Regents Data, Research and Planning portal.
Legislative Reparts

- Advocacy

TRAINING OPPORTUNITIES AND EVENTS

None at this time

LINK TO PASSWORD-PROTECTED AREA OF DATA, RESEARCH AND PLANNING

To be directed to the Kansas Board of Regents Data, Research and Planning login point of acfess, click here. Password
access is required for entry, and must be set through DRP. {b
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Steps to apply for a new KBOR account

Step 1 - Under the User ID and Password boxes, there is a link that will allow the new user to begin
the process of applying for a new account in the KHEDS system. The user will need to select “Apply
for a New Account”.

DATA, RESEARCH and PLANNING

DATA COLLECTIONS REPORTS LINKS

User ID
Password | O show Password

Login| |Cancel

Forgot Passwordf

Reset Password with a token

Note
To login, you need to enter your User ID and Password and click "Login”
To change your account information, you need to enter your User ID and Password and click "Update Account”

Questions about login should be sent to IRHelp@ksbor.org

For security reasons make sure you are using an up to date browser.
we support the latest versions of these desktop browsers: Chrome. Microsoft, Edge, Firefox, and Safari

1000 SW Jackson Street, Suite 520

Topeka, KS 66612-1368 4 1 ~ > 1 y )
785.430.4240 @ Kansas Board of Regents LEADING HIGHER EDUCATION

Step 2 - The user needs to review and agree to the KSPSD User Agreement policy. Click on “I agree
to continue to the next step.

Agreement

KSPSD User Agreement

Access to Kansas Board of Regents technelogy is provided for official state business only.
Inappropriate use may result in monitoring and reporting of such use to appropriate
authorities.

In order to obtain access to the postsecondary database, you agree to keep your passwords
confidential, request change of a password if it has been compromised, and notify the Kansas
Board of Regents staff at IRHelp@ksbor.org in the event of password compromise or if you
leave employment or no longer have responsibility for, or, a work-related need to access the
Kansas postsecondary database system. Passwords must not be shared with other users and
your password must have a minimum of eight alphanumeric characters which must include
at least one number and one symbol such as |@#%%, etc.

The Kansas Board of Regents postsecondary database is intended to securely collect and

provide useful information regarding postsecondary education in Kansas. While the Board

strives to provide accurate and reliable information, the Board does not warrant the accuracy

of every item of information provided online and accepts no liability for damages of any kind
resulting from reliance on this information. Users of the Kansas Board of Regents 2
postsecondary database understand that by using this service they are waiving any and all P

1 don't
agree on't agree
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Step 3 - Enter user information. If everything is entered properly, the user will receive an alert
screen saying the application is being processed. Descriptions of these fields can be found at the
beginning of this KHEDS Account Creation and Maintenance guide.

e When applying for access to the KSPD, Program Inventory (PI), KHEER, and BTE projects,
select Kansas Higher Education Data System for the Project.

Apply for New Account

HELP[?]
User ID- (At least 8 characters long, no spaces, suggest first letter of first
' name and full last name)
Password: (At least 12 characters long with 1 numeric, 1 uppercase latter,
T 1 lowercase letter and 1 non-alphabetic special character)
Retype Password:
First Name:
Middle Initial: (Optional)
Last Name:
Title:
{ " i las] a W
Email Address: (Our system is designed to send automated messages when
accounts are locked, forgotten passwords, etc.
Please provide a VALID email address so you can receive
Reenter Email Address: P . :
these messages.)
Contact Phone#:( Ext.
Choose Project| Select a Project ... M
Institution:| Select an institution/school ¥
Reason For Account:
A
Apply| Cancel

Notification of a new account application routes through irhelp@ksbor.org. Upon receipt, DRP staff
will review the application and forward it to the staff member of the institution with Lock access to
the project in which access is being applied for. If the employee at the institution with Lock access is
in inactive status, account access verification will be asked of the President or Chief Academic Officer.
If and when the access is approved by the institution, the account will be approved and activated.
The user will receive an email when the account has been approved and the user may log in.
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Changing an Expired Password

For security purposes, a user’s password will expire every 180 days. When a user tries to log into the
system after the password has expired, they will be asked to change the password and password hint
question.

1. Navigate to the login area and enter current user ID and password.

2. If the password has expired, the user will automatically be routed to the change password
screen and prompted to enter a new password and password hint question.

3. Once the new password has been entered, a message will appear to say the password has
been changed. Click on the “Continue/Cancel” button to be returned to the login page and log
in with the new password.

Forgotten Password or to Unlock Accounts

1. Select “Forgot Password” link.

DATA, RESEARCH and PLANNING

DATA COLLECTIONS REPORTS LINKS LOGIN

User ID ‘

Password ‘ [_JShow Password

=2 [
Login| |Cancel
pply for a New Account
Reset Password with a token

Note
To login, you need to enter your User ID and Password and click "Login”
To change your account information, you need to enter your User ID and Password and click "Update Account’

Questions about login should be sent to IRHelp@ksbor.org

For security reasons make sure you are using an up to date browser.
we support the latest versions of these desktop browsers: Chrome, Microsoft, Edge. Firefox, and Safari

1000 SW Jackson Street, Suite 520

Topeka, KS 66612-1368 R 7 i < S e
To0030.4240 © lzar st Board of Regents LEADING HIGHER EDUCATION
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2. On the next screen, enter the User ID, Last Name, Email Address and click the box to verify
you are not a robot. Then click on the “Send password reset token to my email”.

Request Password Token

I'm not a robot

@d reset token to my email Cancel

u do not know your user id, please contact IRHelp@ksbor.org

3. An email with a token will be sent immediately. This token must be used within 15 minutes, or
it will expire. To use this token, got back to the main login screen and click on the link that
says, “Reset Password with a token”.

e
1925

User 1D |

Password

Login Cancel

Note
To login, you need to enter your User 10 and Password and click "Login®
To change your account information, you need to enter your User 1D and Password and click "Update Account”

Questions about logn should be sent 1o IRHelp@ksbor.org

4. On the next screen, enter the User ID, Password Token, the NEW password, and confirm that
you are not a robot.

5. The next screen will ask you to click on a series of pictures that contain a certain object, such
as a street sign, to further verify that you are not a robot. Once this is done, process is
complete.
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Updating Accounts

If a user wants to update an email address, phone number, any personal information, or access to
projects, it can be done through the website by taking the following steps:

1. Login to the KHEDS system.

2. Click on “Change Profile” in the yellow banner area.

3. On the right side of the profile screen, the user will see the options to update an account.

4. Click on the link to update account information. Enter the new account information (email,
contact info, etc.).

5. At the bottom of the account information page, the user will see a link to change access. The
user can click on the “Request Change to Access” button then apply for the desired changes.
The request will go through IRHelp for review and approval just as a new account application
does.

| Kansas Higher Education Data System (KHEDS) Katie Geier | Test Inst.#04 | Academic Year | 2022

| KSPSD | ProgramInventory | BTE | Reports | Funding | Data(

Change Profile

» Update Account
Institution: Test Inst.#04 [T00004] <Clic< here to )pdate account information.

Click here to change password.

Period: Academic Year v
» View Other Users
Year: 2020 v . . o
Click here to view other users in institution.
Update Cancel
Lock Users

Lock users are responsible for reviewing the listing of users for their institution and the level of access
assigned to those users.

1.
2.
3.

Log in to the KHEDS system.

Click on “Change Profile” in the yellow banner area.

On the right side of the profile screen, there is a link to view other users at the institution. Click
on that link.

Review users and email IRHelp@ksbor.org if any changes need to be made.
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Change Profile

» Update Account
Institution: Test Inst.#04 [T00004] ¥ | [Click here to update account information.

[Click here to change password.

Period: Academic Year v
» View Other Users
Year: 2020 v . . o
[Click here to view other users in institution.
‘\ Review users and contact IRHelp with
Update Cancel any changes. P

Navigating Among Data Collection Projects

When logging into the KHEDS system for the First-Time, the user must first navigate to the collection
they need to work in.

= Hover over the “Data Collections” link in the blue banner on the page. A drop-down menu will
appear, and the user will need to select the desired collection (for example, select KHEDS to
work on any KSPSD projects).

= If the user had previously logged into the system, the user will be taken to the data collection
last utilized.

-

15
; DATA, RESEARCH and PLANNING
ﬁ
]

DATA COLLECTIONS REPOE IS PLANNING LINKS

Bioscience
KHEDS

Kansas Higher Education Data System [KHEDS) .5e Geier | Test Inst.#04 | Academic Year

AESIS-ABE Program Inventory | BTE | Re
T ns

High School Counselors f
Cumiculum Completers

KHEDS NEWS
Financial Aid Administrators

High School FAFSA Completion

2021 Winter KHEDS Webinar (pdf)

2021 Winter KHEDS Webinar Quaiiied Admissions

KRSMN Application Training [P SR AT

KRSN Articulation Maintenance Guide SRR

***Each collection has tabs specific to that project for information, data submission, and reporting as
they apply.
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Changing Collection Periods within a Project

Some projects have many collections associated with them. For example, the KHEDS project hosts all
the KSPSD collections (i.e. AY, Fall Preliminary, Fall Census, Special Collections, etc.). To change
collections the user needs to follow these steps:

1. Click on the red “Change Profile” link found in the yellow banner area on the screen.

DATA, RESEARCH and PLANNING

DATA COLLECTIONS REPORTS PLANNING LINKS SUPPORT LOGOFF DRP Admin

Kansas Higher Education Data System (KHEDS) Katie Geier | Test Inst.#04 | Academic Year | 202 Change Profile Staff

| KSPSD | ProgramInventory | BTE | Reports ﬁﬁﬂl%’m}emﬁcation

KHEDS NEWS

2. On the profile page, the user can change the collection period and the year to the collection
that needs to be worked on or that hosts the reports that need to be viewed.

3. Click “Update”

In the picture below, it shows that the Project is “KHEDS”, the Period selected is “Academic
Year” and the Year is “2022".

I Kansas Higher Education Data System (KHEDS) I Katie Geier | Test Inst.#04 | Academic Year | 2022 change Profile

Change Profile

» Update Account

Institution: |Test Inst.=04 [T00004] + | |Click here to update account information.

Click here to change password.

Period: | Academic Year v |

Year:

» View Other Users

Click here to view other users in institution.

| Update | | Cancel
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Data Submission to DRP

Each data collection must be “locked” for it to be submitted to the DRP staff. Locking the data tells
the DRP staff that the data is correct and can be used for reporting purposes. To lock the data, edits
must be run on the data to ensure there aren’t any obvious mistakes. There are two types of edit
errors:

= Fatal — these errors must be fixed before the data can be locked.

= Warnings — these are errors that need to be looked at and addressed if need be. These may not
be errors, but nuances in the data. If that is the case, they can be left alone. For example, a
common warning in the Academic Year collection is: “Would expect each student per reporting
term to have at least one Student Financing record for each term in which that student is
enrolled unless the student is 100% self-pay”. If the student self-pays, there will be no financing
record for those students, therefore, this warning can be ignored.

Edits can be run on the data as soon as one file has been uploaded. Each time a file is loaded, or data
has been altered, the Run Edits button will appear and must be clicked to run edits on the data
submitted.

General Information | | Program Inventory | BTE | Reports | Funding | Data Certification

Kansas Post-Secondary Database (KSPSD) - 2021

Academic Year Collection for consecutive Summer + Fall + Spring terms as of the 20th day of class. See KHEDS reference manual for more information

Submission is open July 01, 2021 - August 27, 2021 and must be certified by September 10th.

Student Information 2280 () View Download Download (With SSN)
Enrolled Flags 3577 () View Download
Student Status 2272 () View Download

Comparison Tables and Edit Reports may be run after any file is loaded.

Comparison Tables
The Comparison Tables will display current and prior year information from Current and Prior Year Comparison Tables EIE

submitted files and should be used to review your data for accuracy. Students Costs and Financing Comparison Tables EHid
These reports can be run at any time after any file has been loaded.

Federal Reporting Enroliment Verification Completed

Edit Reports

The Edit Reports function will run all edit checks for valid values and for business rules. View Edits (number of records per error) | 50 v |a|
Any file for the collection cycle can be loaded before running reports. o

(*) When your files are clean,

selection of [pdf] and selection of [csv] produce no error reports.
Use the [GO] button to obtain the Clean File message.
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At any point while uploading files, the user can click on “View Basic Counts” link to review reports
generated from the data they submitted. If the data does not look correct, the user can go back and
correct their data in the files and re-upload corrected files. When a file has been modified, edits must
be run again to update the basic counts reports.

Comparison Tables and Edit Reports may be run after any file is loaded.

Comparison Tables

The Comparison Tables will display current and prior year information from Current and Prior Year Comparison Tables EIE
submitted files and should be used to review your data for accuracy. Students Costs and Financing Comparison Tables I3
These reports can be run at any time after any file has been loaded.

Federal Reporting Enroliment Verification Completed
Edit Reports
The Edit Reports function will run all edit checks for valid values and for business rules. View Edits (number of records per error) |a|

Any file for the collection cycle can be loaded before running reports.

(*) When your files are clean,
selection of [pdf] and selection of [csv] produce no error reports.
Use the [GO] button to obtain the Clean File message.

Once all fatal errors have been cleared, a series of VERY important data reports will be produced with
the data that was submitted in the files that were uploaded for the collection. It is extremely
important to review all the reports and forward them to subject matter experts to ensure the data
that was submitted is accurate.

Perkins Reports and Funding Report

The Perkins Reports apply to students in Perkins Approved Programs only. Reconcile Perkins V Concentrators Report I3
these reports to institutional information. Perkins V Eligibility Assignment
Core Indicators Report &
The Funding Report shows Funded and Nen-Funded Credit Hours by Program. Core Indicators Report Detail
This is the primary report available to your President for the Presidential Pell Counts Report

Certification Process.
Course Funding Eligibility

These reports are available only after the fatal errors are resolved, and the Certification Report for Funding

Perkins Concentrator Calculation has been run. Excel in CTE Reconciliation Detail Report
AOK TANF Reconciliation Detail Report
AQK Provise Reconciliation Detail Report
GED Accelerator Reconciliation Detail Report
Special Collections Funding Validation Report
Special Collections Student Funding by Sub Term Comparison
Special Collections Student Funding by Sub Term Comparison Roll-up
Preliminary Kansas DegreeStats Aggregate Report
Preliminary Kansas DegreeStats Detailed Report
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After all errors (fatal and warnings) have been addressed, basic counts tables appear to be accurate,
and ALL funding reports have been reviewed by all subject matter experts the collection may be
locked. Only the person with Lock access at the institution will be able to see this button and it will
only appear once the fatal errors have been corrected, the “I have reviewed the reports” box has
been checked and the “Confirm” button has been clicked. If the Lock user is certain the data is
correct, they can click on the Lock button and the data will be submitted to DRP staff.

Funding Flags 336 ()

Credit for Prior Learning 21 (V)

Comparison Tables and Edit Reports may be run after any file is loaded.

Comparison Tables

The Comparison Tables will display current and prior year information from
submitted files and should be used to review your data for accuracy.
These reports can be run at any time after any file has been loaded.

Federal Reporting Enrollment Verification

Edit Reports

The Edit Reports function will run all edit checks for valid values and for business rules.
Any file for the collection cycle can be loaded before running reports.

Perkins Reports and Funding Report

The Perkins Reports apply to students in Perkins Approved Programs only. Reconcile
these reports to institutional information.

The Funding Report shows Funded and Non-Funded Credit Hours by Program.
This is the primary report available to your President for the Presidential
Certification Process.

These reports are available only after the fatal errors are resolved, and the
Perkins Concentrator Calculation has been run.

Lock

The Lock function certifies that your data collection is correct and will lock your

files from any further modifications. All files must be loaded and edits performed
with no fatal errors before your submission can be locked. The President of your
institution must also certify under oath to the completeness and accuracy of the data
submitted as required by Senate Bill No. 143 and K.5.A 71-603.

KHEDS Manual Update June 21, 2022

View Download

View Download

Current and Prior Year Comparison Tables K&
Students Costs and Financing Comparison Tables EIE
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View Edits (number of records per error)

(*} When your files are clean,
selection of [pdf] and selection of [csv] produce no error reports.
Use the [GO] button to obtain the Clean File message.

Perkins V Concentrators Report IHDE
Perkins V Eligibility Assignment

Core Indicaters Report  I3IE

Core Indicators Report Detail

Pell Counts Report

Course Funding Eligibility

Certification Report for Funding

Excel in CTE Reconciliation Detail Report

AQK TANF Reconciliation Detail Report

AOK Proviso Reconciliation Detail Report

GED Accelerator Reconciliation Detail Report

Special Collections Funding Validation Report

Special Collections Student Funding by Sub Term Comparison
Special Collections Student Funding by Sub Term Comparison Roll-up
Preliminary Kansas DegreeStats Aggregate Report
Preliminary Kansas DegreeStats Detailed Report
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KHEDS Submission Certification

There are two collections that need Presidential (community colleges, technical colleges, and
Washburn Institute of Technology) or Chief Academic Officer (state universities) certification. Those
two collections are KHEDS AY and Fall Census. All other collections do not require this action.

Access Required

To certify data in the DRP system, the President or Chief Academic Officer must have at least “Read”
access and then also request “Presidential Certification” or “Chief Academic Officer Certification”
access in the “Reason for Account” area of the application. There is an additional step on the DRP
side to grant certification rights to the system.

Once a collection has been locked, the President or Chief Academic Officer will log into the system,
select the appropriate project and year, and then will go to the “Certification” tab to certify the data.

General Information | KSPSD | Program Inventory | Reports |

Presidential Certification

After reviewing the reportis) listed under the collection that you wish to certify, please click on the continue with certification link to proceed with the certification process. If
corrections are needed to your data, please contact Katie Geier or your data submission contact. Please note that you will not be allowed to certify until reviewing the Funding
report.

KSPSD - Fall Semester 2014 Collection
This is the annual fall semester collection that is open October 15 - December 2 with a certification/review period of December 3 - December 16.

« Basic Counts Report

m_— ) ) ) A certify button will appear in this area for the person
Certification function not available until December 9th. that has certification rights to the system and when the
data is ready to be certified.

KHEDS Manual Update June 21, 2022

28



KHEDS Manual / Help Desk

Help Desk Information

The help desk is available to assist with any database related questions. Please email all questions to
irhelp@ksbor.org. IRHelp email is the recommended method of contact. Questions will be routed to
the appropriate staff member and responded to as quickly as possible. If the appropriate staff
member is unavailable, another team member will notify the user that there will be a delay in
response.

If the user would rather communicate over the phone, it is recommended that an email be sent to
IRHelp requesting a phone response and the question.

Email: irhelp@ksbor.org

Website: http://data.kansasregents.org

KHEDS Manual Update June 21, 2022
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Social Security or Federal Assigned ID Number Changes

This database will be used for tracking student migration throughout institutions in the state of
Kansas. For KBOR to track the students to the best of our ability, we ask you to notify us when a
student has been reported with an incorrect SSN/ITIN/Federal Assigned ID in an earlier submission.

STEPS TO CHANGE A PREVIOUSLY SUBMITTED SOCIAL SECURITY NUMBER

1. Notify IRHelp@ksbor.org that you will be submitting an SSN/ Federal Assigned ID Change File

2. Create a.csv, comma delimited file and save to your system

3. Loginto the KHEDS website at http://data.kansasregents.org

4. Change profile to Period: Academic Year and Year: Current academic year (i.e. 2022) and click
Update

5. Click the “Reports” tab

6. Click “Upload SSN Change File”

7. Click “Browse” to select the file created in Step 2

8. Click “Upload”

= KBOR will run edit checks to verify the old SSN/ITIN/Federal Assigned ID is the same person as
the new SSN

= The SSN/ITIN/Federal Assigned ID will be changed throughout all collections where this student
was submitted

= Email notification will be sent back to the user stating whether the SSN/ITIN/Federal Assigned
ID was changed in the database or whether the request needs resolution

TIMELINE FOR DATA SUBMISSION

The Social Security/ Federal Assigned ID change file may be submitted at any time EXCEPT when the
data collection cycle is open for the term or academic files.
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File Layout for SSN/ITIN/Federal Assigned ID Change File

Field Field Format

FICE Institution ID VARCHAR2(06)
Term VARCHAR2(02)
Term Year VARCHAR2(04)
Old Social Security Number/Federal Assigned ID | VARCHAR2(09)
Student ID VARCHAR2(16)
Last Name VARCHAR2(40)
First Name VARCHAR2(40)
Middle Initial VARCHAR2(01)
Date of Birth VARCHAR2(08)
New Social Security Number/Federal Assigned ID | VARCHAR2(09)

SSN/ITIN/Federal Assigned ID Change Submission Instructions

All data will be submitted and accessed through the Kansas Higher Education System (KHEDS).
https://submission.kansasregents.org/

SOFTWARE REQUIRED:

= Google Chrome
= Latest version of Internet Explorer

HOW TO SUBMIT DATA:

= Navigate to the appropriate project and collection and click on the “Update” button.

Kansas Higher Education Data System (KHEDS)

Katie Geier | Test Inst.#04 | Academic Year | 2022 Change Profile

Change Profile

» Update Account

Institution: |Test Inst.#04 [TO0004]

v | Click here to update account information.

Period: |Academic Year v |
Year: 2022 %
| Update | | Cancel |

Click here to change password.

» View Other Users

Click here to view other users in institution.

= Next, click on the “Reports” tab and select “Upload SSN Change File
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General Information | KSPSD | Program Inventory | BTE | | Funding | Data Certification

U

Data Meeds to be Locked and Certified to View Reports

Community and Technical Colleges Reports

« Basic Counts
»  Certification Report for Funding
Tools

File exchange

Upload SSN Change File

= To upload a comma-separated file (csv), click on the “Choose File” button. Upload the SSN
Change file and then click on the “Upload” button.

General Information | | Program Inventory | BTE | Reports | Funding | Data Certification

Upload SSN Change File

FICE Institution ID | TO0004

Upload CSV File Choose File | Mo file chosen

Upload Clear Form KSPSD Report

= Once the file has been loaded, you will get a notification window say the upload was successful.
Click on KSPSD Report button to return to the Reports page.

Once KBOR’s programmer has had a chance to change the SSN/Federal Assigned ID throughout all
collections, a confirmation notification will be sent. This can take several days to a couple of weeks.
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Academic Year Files
Data Dictionary

GENERAL INFORMATION FOR ALL FILES

Academic Year Defined:
Academic Year is defined as consecutive SUMMER + FALL + SPRING terms (Summer-21 + Fall-21 +
Spring-22).
KHEDS Navigation
Once the user has logged into KHEDS the user must change their profile to:
= PERIOD: Academic Year
= YEAR: 2022

*** PR Collection (State Universities Only) MUST Be Locked
BEFORE it can be certified. ***

Who to Include:

Any student enrolled in a postsecondary level course on the 20t day, those students who are
enrolled in a course that begins and ends before the 20t day, and those students who are enrolled in
a course that starts after the 20" day provided they are still enrolled as of the course’s census day.
This includes students who withdrew after the 20™ day.

Include students who are enrolled in courses that fulfill a requirement of a formal award or a stand-
alone program.

= A formal award is earned for KBOR-approved programs of 16 or more credit hours that result in
a Technical Certificate or higher.

= A University Certificate of any length.

= A stand-alone program is:
v’ less than 16 credit hours in length,
v’ leads to an industry recognized credential, license, or certification,
v has been specified as a stand-alone program by KBOR’s Workforce Development staff, and
v included in the Program Inventory data system.

Include students taking developmental education courses when reporting data to KBOR to be
consistent with IPEDS definitions. IPEDS definitions state:

“Include all students enrolled for credit (enrolled in instructional activity, courses or programs, that
can be applied towards the requirements for a postsecondary degree, diploma, certificate, or other
formal award), regardless of whether or not they are seeking a degree or certificate. This includes:

= Students enrolled for credit in off-campus centers
= High school students taking regular college courses for credit
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= Students taking remedial courses if the student is degree-seeking for the purpose of student
financial aid determination

= Students from overseas enrolled for credit at your institution (e.g., online students)

= Graduate students enrolled for thesis credits, even when zero credits are awarded, as these
students are still enrolled and seeking their degree”

Do not include students or associated hours if the enrollment took place after the 20™ day and the
student dropped the course before the course actually started.

Additionally, include students who have completed a degree, other formal award, or Stand-Alone
Program during the Academic Year, but never officially enrolled during the year. These students
should be submitted in the following two files ONLY:

= Student Information (with Completed Only field = Y)

= Completions

KHEDS Manual Update June 21, 2022
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STUDENTS INFORMATION ACADEMIC YEAR FILE
Who to Include:

Any student enrolled in a postsecondary level course on the 20™" day, those students who are
enrolled in a course that begins and ends before the 20t day, and those students who are enrolled in
a course that starts after the 20t day provided they are still enrolled as of the course’s census day.
This includes students who withdrew after the 20 day.

Include students who are enrolled in courses that fulfill a requirement of a formal award or a stand-
alone program.

= A formal award is earned for KBOR-approved programs of 16 or more credit hours that result in
a Technical Certificate or above.

= A University Certificate of any length.

= A stand-alone program is:
v' less than 16 credit hours in length
v’ leads to an industry recognized credential, license, or certification
v' has been specified as a stand-alone program by KBOR’s Workforce Development staff and
v" included in the Program Inventory data system.

Include students taking developmental education courses when reporting data to KBOR to be
consistent with IPEDS definitions. For more information see “General Information” page for all files in
this manual.

Do not include students or associated hours if the enrollment took place after the 20t day and the
student dropped the course before the course actually started.

Additionally, include students who have completed a degree, other formal award, or Stand-Alone
Program during the Academic Year, but never officially enrolled during the year. These students
should be submitted in the following two files ONLY:

= Student Information (with Completed Only field =)

= Completions

Number of Records:

= 1 record per student

Sector Reporting Requirements:

= ALL institutions will complete all fields

Special Notes:

This file is also a Fall Census Day file. The data and layout for the Fall Census Day collection and the
Academic Year collection are the same with the exception of the “Completed Only” field found in the
AY collection. This field is required in the AY Students Information file but should be left blank (filler)
in the Fall Census Day file.
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Students Information

Field
Descriptions

Field Definitions and Attributes

Field Names

Field Formats

Student
Identification
Number

¢+ Enter the Social Security Number (SSN), Individual
Taxpayer Identification Number (ITIN) or federally
assigned ID if available. (This information is used to
tie individuals to Department of Labor information
for longitudinal data analysis. If federally assigned ID
is not provided, this information will not be
available.)

¢+ A valid SSN must be reported for Promise Act
Scholarship recipients.

¢+ If the value is not known, enter O.

ssn

VARCHAR2(09)

College
Assigned
Identification
(ID) Number

¢+ Enter the student’s unique college assigned ID
number.

¢+ For a given student, the college assigned ID number
must be the same on all submitted files for that
cycle.

¢+ This field cannot be left blank; this field cannot be 0.

student_id

VARCHAR2(16)

FICE
Institution ID

¢ Enter your unique institutional FICE ID number.
v" A list of Kansas schools is listed in Appendix 1.
¢ This field cannot be left blank.

fice_inst_id

VARCHAR2(06)

Term

¢+ Enter AY for Academic Year submission.

+ This field cannot be left blank.

term

VARCHAR2(02)

Term Year

* Enter the calendar year for the close of the academic
year. For 2021 -2022 academic year, report 2022.

+ This field cannot be left blank.

term_year

VARCHAR2(04)

First Name

¢ Enter the student’s first name.

¢+ |f the student does not have a first name or it is
unknown, leave this field blank.

¢ Periods (.) are not allowed. Hyphen and apostrophe
are acceptable.

f_name

VARCHAR2(40)

Last Name

¢ Enter the student’s last name.

¢ Periods (.) are not allowed. Hyphen and apostrophe
are acceptable.

¢+ |If the student does not have a last name, enter a

"o u

hyphen .
¢+ This field cannot be left blank.

|_name

VARCHAR?2(40)
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Students Information

Field

. L. Field Definitions and Attributes Field Names | Field Formats
Descriptions

FILLER ¢ FILLER FILLER FILLER
¢+ This field MUST be left blank.

Suffix ¢+ Enter the student’s suffix (i.e. Jr. or Ill). suffix VARCHAR2(05)
¢+ Do not include a professional suffix in this field.

¢+ If the student does not have a suffix or it is unknown,
leave this field blank.

Gender Code |* Enter the gender of the student. sex VARCHAR2(01)
e F =Female
e M = Male
e X or blank = Unknown

¢ If the value is not known, the field may be left blank.

Date of Birth |* Enter the student’s DOB in the format YYYYMMDD. birth_ VARCHAR2(08)

(DOB) ¢ The date of birth should be entered for each student yyyymmdd

when known; the information is required to properly
match students across institutional lines when
analyzing data.

+ A valid date of birth must be reported for Promise
Act Scholarship recipients.

¢+ |If the student’s DOB is not known, enter 00000000.
+ This field cannot be left blank.

FILLER ¢+ FILLER FILLER FILLER
*+ This field MUST be left blank.

Completed ¢ Enter whether the student completed a program completed_ | VARCHAR2(01)
Only during the academic year but was not officially only
enrolled during the academic year.
*Y=Yes
* N =No
¢ This field cannot be left blank.

Non-Resident [* Enter whether the student is a non-resident alien. nonresident | VARCHAR2(01)
Alien e Y=Yes _alien
* N =No
¢+ Non-resident alien includes any student who is not a
citizen or permanent resident of the United States
and is in this country on a visa or temporary basis
and does not have the right to remain indefinitely.

¢+ NOTE: Resident Aliens are NOT classified as
nonresident aliens. The definition of a resident alien
is a person who is not a citizen or national of the
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Students Information

Field
Descriptions

Field Definitions and Attributes

Field Names

Field Formats

¢

United States, but who has been admitted as a legal
immigrant for the purpose of obtaining permanent
resident alien status (and who holds either an alien
registration card (Form I-551 or I-151)), a Temporary
Resident Card (Form 1-688), or an Arrival-Departure
Record (Form 1-94) with a notation that conveys legal
immigrant status such as Section 207 Refugee,
Section 208 Asylee, Conditional Entrant Parolee or
Cuban-Haitian. Report resident aliens in the
appropriate racial/ethnic categories along with
United States citizens.

If this field is set to “Yes”, the following seven
Race/Ethnicity fields must be “No”.

This field cannot be left blank.

Hispanic/
Latino

¢

Enter whether the student is Hispanic/Latino.
*Y=Yes
* N=No
Hispanic includes any student who traces his or her
origin or descent to Mexico, Puerto Rico, Cuba,
Central or South America, or other Spanish cultures,
regardless of the race. The term, “Spanish origin” can
be used in addition to “Hispanic” or “Latino”.

You may select (Y) in more than one category except
for Unknown.

This field cannot be left blank.

hispanic

VARCHAR2(01)

American
Indian or
Alaska Native

¢

¢

¢

Enter whether the student is American Indian or
Alaska Native.

*Y=Yes

e N=No
American Indian includes any student who has
origins in any of the original peoples of North and
South America (including Central America) and
maintains cultural identification through tribal
affiliation or community recognition.

You may select (Y) in more than one category except
for Unknown.

This field cannot be left blank.

am_indian

VARCHAR2(01)
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Students Information

Field
Descriptions

Field Definitions and Attributes

Field Names

Field Formats

Asian

¢ Enter whether the student is Asian.
*Y=Yes
e N=No
¢ Asian includes any student who has origins in any of
the original peoples of the Far East, Southeast Asia,
or the Indian subcontinent. This area includes, for
example, Cambodia, China, India, Japan, Korea,
Malaysia, Pakistan, the Philippine Islands, Thailand,
and Vietnam.

* You may select (Y) in more than one category except
for Unknown.

+ This field cannot be left blank.

asian

VARCHAR2(01)

Black or
African
American

¢ Enter whether the student is Black or African
American.

eY=Yes

* N=No
¢ Black or African American includes any student who
has origins in any of the black racial groups of Africa.
Terms such as “Haitian” can be used in addition to
“Black” or “African American”.

* You may select (Y) in more than one category except
for Unknown.

¢+ This field cannot be left blank.

african_am

VARCHAR2(01)

Native
Hawaiian or
Other Pacific
Islander

¢+ Enter whether the student is Native Hawaiian or
Other Pacific Islander.
*Y=Yes
e N=No
* Pacific Islander includes any student who has origins
in any of the original peoples of Hawaii, Guam,
Samoa, or other Pacific Islands.

* You may select (Y) in more than one category except
for Unknown.

+ This field cannot be left blank.

pacific_
islander

VARCHAR2(01)
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Students Information

Field
Descriptions

Field Definitions and Attributes

Field Names

Field Formats

White

¢

¢

Enter whether the student is White.

*Y=Yes

* N=No
White includes any student who has origins of any of
the original peoples of Europe, Northern Africa, or
the Middle East.

You may select (Y) in more than one category except
for Unknown.

¢+ This field cannot be left blank.

white

VARCHAR2(01)

Race
Unknown

¢

Indicate whether the student’s race is unknown.
*Y=Yes
* N=No
If this field is set to “Yes”, the preceding
Race/Ethnicity fields and the Non-Resident Alien
field must be “No”.

+ This field cannot be left blank.

unknown_
race

VARCHAR2(01)

State Student
Identifier

L

¢

Enter the student’s Kansas State Student Identifier.
The State Student Identifier is a unique ID number
assigned to students who have previously enrolled in
Kansas’ public elementary or secondary education
system.

This is the same ID the Kansas Department of
Education uses in the K-12 “KIDS” database.

If the value is not known, leave the field blank.

state_
student_id

VARCHAR2(10)

FERPA Privacy
Flag

¢

¢

Enter whether the student has placed a FERPA
privacy flag on the student record.

A FERPA hold may be requested by currently
enrolled students. This non-disclosure option means
that the institution may not release any directory
information about the student (except as permitted
under the provisions of FERPA).

*Y=Yes

e N=No
This field cannot be left blank.

ferpa

VARCHAR2(01)
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Students Information

Field

¢+ This field MUST be left blank.

. . Field Definitions and Attributes Field Names | Field Formats
Descriptions
Middle Name |* Enter the student’s middle name. m_name VARCHAR2(40)
¢+ Do not include punctuation.
¢ If only the middle initial is known, enter that
information rather than leaving the field blank.
¢ Periods (.) are not allowed. Hyphen and apostrophe
are acceptable.
¢ If the student does not have a middle name or it is
unknown, leave this field blank.
FILLER ¢ FILLER FILLER FILLER
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ENROLLED FLAGS ACADEMIC YEAR FILE
Who to Include:

Any student enrolled in a postsecondary level course on the 20™" day, those students who are
enrolled in a course that begins and ends before the 20t day, and those students who are enrolled in
a course that starts after the 20t day provided they are still enrolled as of the course’s census day.
This includes students who withdrew after the 20 day.

Include students who are enrolled in courses that fulfill a requirement of a formal award or a stand-
alone program.

= A formal award is earned for KBOR-approved programs of 16 or more credit hours that result in
a Technical Certificate or above.

= A University Certificate of any length.

= A stand-alone program is:
v’ less than 16 credit hours in length,
v’ leads to an industry recognized credential, license, or certification,
v has been specified as a stand-alone program by KBOR’s Workforce Development staff, and
v" included in the Program Inventory data system.

Include students taking developmental education courses when reporting data to KBOR to be
consistent with IPEDS definitions. For more information see “General Information” page for all files.

Do not include students or associated hours if the enrollment took place after the 20" day and the
student dropped the course before the course actually started.

Number of Records:

= 1 record per student per term enrolled.

Credit Hour Values:

Submit only credit hour values. Contact/clock hours will not be accepted. If the institution does not
record credit hours to a decimal place value, include a period after the value with one zero.
= Example: 15.0

Special Notes:

= The fields Kansas Residency and District Residency should reflect beginning-of-term values for
each term the student is enrolled.

= All other fields should reflect end-of-term values for each term the student is enrolled.

Sector Reporting Requirements:
= State University will complete all fields except Pell Recipient and District Residency.

= Community Colleges and Technical Institutions will complete all fields except:
v Reporting Term GPA Credit Hours and
v' Reporting Term GPA Quality Points
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Field

. L. Field Definitions and Attributes Field Names | Field Formats
Descriptions
FILLER ¢ Insert ‘0’ for this field. FILLER FILLER
(Old SSN Field)
College * Enter the student’s unique college assigned ID student_id | VARCHAR2(16)
Assigned number.
Itl:lsnltllﬂcal';lon * For a given student, the college assigned ID number
(ID) Number must be the same on all submitted files for that cycle.
* This field cannot be left blank; this field cannot be 0.
FICE * Enter your unique institutional FICE ID number. fice_inst_id | VARCHAR2(06)
Institution D |/ » it of Kansas schools is listed in Appendix 1.
* This field cannot be left blank.
Term * Enter AY for Academic Year submission. term VARCHAR2(02)
* This field cannot be left blank.
Term Year ¢ Enter the calendar year for the close of the academic term_year | VARCHAR2(04)
year. For 2021 -2022 academic year, report 2022.
* This field cannot be left blank.
Reporting * Enter the term for the student’s record. reporting_ | VARCHAR2(02)
Period * Each student should have 1 record for each term in term
which enrolled.
* Acceptable values:
e SU =Summer
e FA=Fall
e SP =Spring
¢ This field cannot be left blank.
Campus * Optional field. If your institution wants to identify campus VARCHAR2(05)

students by different locations, this field should be
utilized.

* If your institution charges different rates at different
campuses, this field must be used in conjunction with
the Students Costs file and the Tuition Type field.

* Enter the institutionally defined code of the student’s
associated branch campus

* The code and full name of the campus must be sent to
the KBOR office as an additional file submission called
Campus Description File; directions are in this
reference manual.

* This field may be left blank.
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Enrolled Flags

Field
Descriptions

Field Definitions and Attributes

Field Names

Field Formats

High School
Student

¢

Enter whether the student was still enrolled in high
school as of the end of the reporting term.

e Y=Yes

e N=No
NOTE: If a student graduates from high school mid-
reporting period while currently enrolled in courses
that are in progress at your institution (i.e., a home
school student completes the home school program in
October and graduates), mark this student as “Y” for
that reporting period. The student was still in high
school when he/she began the courses at your
institution. If the student enrolls for subsequent
reporting periods, report “N” for that period.

This field cannot be left blank.

high_school

VARCHAR2(01)

First-time
Entering
Student Flag

¢

Enter whether the student is a first-time entering
student into any postsecondary institution during the
reporting term, regardless of classification. This
includes students who entered with advanced standing
(college credits earned before graduation from high
school).

e Y=Yes

e N=No
A student who is still attending high school is not
considered a First-time Entering Student.

Even if a student has been reported as a First-time
Entering Student in the summer record, still report
them as a First-time Entering Student in the fall record.

A student MAY NOT be reported as a First-time
Entering Student in both the fall and spring semesters,
the spring and summer semesters, or all three
summer, fall, and spring semesters.

This field cannot be left blank.

first_time_
fresh

VARCHAR2(01)

New Transfer
Flag

*

Enter whether the student is a new transfer during the
reporting term.

A New Transfer is a student who is new to your
institution, but who has previously attended another
postsecondary institution after completion of high
school.

e Y=Yes

new_
transfer

VARCHAR2(01)
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Enrolled Flags

Field
Descriptions

Field Definitions and Attributes

Field Names

Field Formats

*

*

e N=No
Even if a student has been reported as a new transfer
in the summer record, still report them as a new
transfer in the fall record.

A student MAY NOT be reported as a new transfer in
both the fall and spring semesters, the spring and
summer semesters or all three summer, fall and spring
semesters.

This field cannot be left blank.

First-time
Graduate Flag

¢

Enter whether the student is a first-time entering
graduate student during the reporting term.

e Y=Yes

e N=No
Institutions that do not offer graduate level courses
should enter “N”.

This field cannot be left blank.

first_time_
grad

VARCHAR2(01)

FILLER

FILLER
This field MUST be left blank

FILLER

FILLER

Number of
Credit Hours
Attempted

Enter the total number of credit hours, to the nearest
tenth, in which the student is enrolled for the
reporting term.

Include all courses and their prerequisites that count
toward earning an award, degree, or Certificate of
Completion from a stand-alone program.

Credit hours typically represent an hour (50 minutes)
of instruction.

Include all courses for which the student enrolled
during the Reporting Term, regardless of the course
outcome.

If the student does not have a tenth of a credit hour, a
zero must be included.

Example: 5.0 for 5 hours

This number must match the sum of the Section Credit
Hours field (Registrations File) for this student for the
reporting term.

If the student does not have credit hours, report 00.0
or this field may be left blank.

nbr_credit_
hrs

NUMBER(04,1)
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Enrolled Flags

Field
Descriptions

Field Definitions and Attributes

Field Names

Field Formats

THE FOLLOWING FIELD IS A FILLER FOR STATE UNIVERSITIES

Pell Recipient |* Indicate whether the student received Pell or BIA pell_recip | VARCHAR2(01)
(Bureau of Indian Affairs) grant for the reporting term.
¢ Acceptable values:
e Y=Yes
e N=No
* NOTE: this field captures information that will be used
in calculating the Pell count. Be sure to code this field
as “Y” for every term the student receives Pell funding.
¢ State Universities MUST leave this field blank.
* All other institutions cannot leave this field blank.
THE FOLLOWING FIELD IS A FILLER FOR ALL INSTITUTIONS
FILLER ¢ FILLER FILLER FILLER

* This field MUST be left blank.

THE FOLLOWING TWO FIELDS ARE FOR UNIVERSITIES AND WASHBURN UNIVERSITY ONLY.
COMMUNITY AND TECHNICAL COLLEGES TREAT THESE FIELDS AS FILLERS.

Reporting
Term GPA
Credit Hours

* Enter the credit hours attempted during the reporting
term, to the nearest tenth, which are used in the
calculation of the student term GPA.

¢ Data should reflect end of term values.

* Include all credit hours that are used for the GPA
calculation on your campus.

* Frequently, this figure will be identical to the Number
of Credit Hours Attempted. But, in situations where
the student earned credit hours that are not used in
calculation of GPA (developmental credit hours, for
example), GPA credit hours will be less than attempted
credit hours.

¢+ |f the student does not have a hundredth of a credit
hour, a zero must be included.

Example: 20.50 for 20.5 or 5.00 for 5 hours

¢ If the student does not earn any credit hours during
the reporting term, report 0000.

¢ Field is required for universities only. Other institutions
must leave this field blank.

rterm_gpa_
credit_hrs

NUMBER(05,2)
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Field

. Field Definitions and Attributes Field Names | Field Formats
Descriptions
Reporting * For each reporting term, enter the GPA Quality Points total_ NUMBER(05,2)
Term GPA associated with credit hours reported in Reporting quality_pts

Quality Points

Term GPA Credit Hours.
¢ Data should reflect end of term values.

¢ If a student does not have a hundredth of a quality
point, a zero must be included.

Example: 60.50 for 60.5 or 5.00 for 5 points

¢ |f the student does not earn any GPA quality points
during the reporting term, report 0000.

¢ Field is required for universities only. Other institutions
must leave this field blank.

THE FOLLOWING ONE FIELD IS REQUIRED FOR ALL INSTITUTIONS

Kansas
Residency

* Enter the student’s residency status in relation to
tuition as of the beginning of the reporting term.

* The term residency for tuition purposes is defined by
law for Board of Regent’s institutions (K.S.A. 76-729),
for community colleges (K.S.A. 71-406 and K.S.A. 71-
407) and for all institutions/sectors (K.S.A 48-3601).

* This field is for KHEDS reporting purposes only. Your
institution may determine residency differently for
other institutional purposes.

* Acceptable Values:

e Y =Yes, was a domiciliary resident of Kansas as of
the start of the reporting term.

¢ N = No, was not a domiciliary resident of Kansas
as of the start of the reporting term and does not
qualify as an exception.

e E =Was not a domiciliary resident of Kansas at the
beginning of the reporting term but is classified as
a resident for tuition purposes (or receives in
state tuition) due to an allowable exception per
statute.

¢ This field cannot be left blank.

six_month_
res

VARCHAR2(01)

KHEDS Manual Update June 21, 2022



KHEDS Manual / KSPSD AY 2022/ Enrolled Flags

48

Enrolled Flags

Field
Descriptions

Field Definitions and Attributes

Field Names

Field Formats

THE FOLLOWING FIELD IS FOR COMMUNITY COLLEGES ONLY.

TECHNICAL COLLEGES, WASHBURN TECH, AND UNIVERSITIES TREAT THIS AS FILLER.

District
Residency

* Community Colleges: Enter whether the student
resided in the institution’s district as of the beginning
of the reporting term.

¢ The term “out-district” is defined for community
colleges by regulation (K.A.R. 88-26-1).

* Acceptable Values:
® Y =Yes (select for In-District students)
e N = No (select for Out-District students)
e X = Out of state or foreign student per K.A.R. 88-
26-1
¢ Community Colleges cannot leave this field blank. All
other institutions must leave this field blank.

tax_area_
res

VARCHAR2(01)

THE FOLLOWING FIELD IS REQUIRED FOR ALL INSTI

TUTIONS

Student Level

* Enter the student level as of the beginning of the term.
High school students should be included in the
appropriate categories rather than counting all high
school students as NDU.

¢ AUD - Audit-only undergraduate student. A student
auditing undergraduate courses.

* NDU — Non-Award Seeking/Non-Degree Seeking
Undergraduate. A student who does not intend to earn
an undergraduate degree or other formal award but is
taking undergraduate courses.

¢ NCU — Not Otherwise Classified Award/Degree-Seeking
Undergraduate. A student who has not completed the
requirements for a baccalaureate degree but does not
fit into one of the other categories. Also, students who
have completed a baccalaureate program and are
returning to work on another baccalaureate degree.

* FR — Award-Seeking/Degree-Seeking Freshman. An
undergraduate student who has completed less than
30 postsecondary credit hours.

¢ SO — Award-Seeking/Degree-Seeking Sophomore. An
undergraduate student who has completed at least 30
but less than 60 postsecondary credit hours.

Community College and Technical Institution students

student_
level

VARCHAR2(03)
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Enrolled Flags

Field
Descriptions

Field Definitions and Attributes

Field Names

Field Formats

with 60 or greater postsecondary credit hours should
continue to be shown as sophomores.

* JR — Award-Seeking/Degree-Seeking Junior. An
undergraduate student who has completed at least 60,
but less than 90 postsecondary credit hours.

* SR — Award-Seeking/Degree-Seeking Senior. An
undergraduate student who has completed at least 90
postsecondary credit hours.

¢ 5th — Award-Seeking/Degree-Seeking Senior in the 5t
year of a five-year undergraduate program.

* AUG - Audit-only graduate student. A student auditing
graduate courses.

¢ MA — Degree-Seeking Master’s Level. A student
pursuing a master’s degree.

* SP — Degree-Seeking Specialist Level. A student
pursuing an educational specialist degree.

* PMC — Post-Master Certificate. A student pursuing an
award that requires completion of an organized
program of study beyond the master’s degree but
does not meet the requirements of academic degrees
at the doctoral level.

¢ DFP — Doctoral, First Professional, Post First
Professional Level. Includes:

* Doctoral: A student pursuing a doctoral degree
even if they have not received a master’s degree
yet.

¢ First Professional: A student enrolled in a program
that meets all the following criteria: (1)
completions of the academic requirements to
begin practice in the profession; (2) at least 2 years
of college work prior to entering the program; (3) a
total of at least 6 academic years of college work
to complete the degree program, including prior
required college work plus the length of the
professional program itself. First-professional
degrees may be awarded in the following 10 fields:

» Chiropractic (D.C., D.C.M.)

= Dentistry (D.D.S., D.M.D.)
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Enrolled Flags

Field
Descriptions

Field Definitions and Attributes

Field Names

Field Formats

= Medicine (M.D.)
= Optometry (0.D.)
= Osteopathic Medicine (D.O.)
= Pharmacy (Pharm.D)
= Podiatry (D.P.M., D.P., Pod.D)
= Veterinary Medicine (D.V.M.)
* Law (L.L.B.,J.D.)
* Theology (M.Div., M.H.L., B.D., or Ordination)
e Post First-Professional: A student pursuing an
award that requires the completion of an
organized program of study designed for persons
who have completed the first professional degree.
* NDG — Non-Degree Seeking Graduate. A student who
does not intend to earn a graduate degree but is taking
graduate courses.

* NCG — Not Otherwise Classified Degree-Seeking
Graduate. A student who has not been officially
accepted to a graduate program but is taking graduate
courses.

¢ This field cannot be left blank.

Living in
Kansas

* Is the student living in Kansas?
e Y=Yes
e N=No
e X =Unknown
¢ If the student has a Funding Flags record, they must
have either “Y” or “N” for this field.

¢+ This field cannot be left blank.

live_ks

VARCHAR2(01)

THE FOLLOWING TWO FIELDS ARE FOR STATE UNIVERSITIES AND WASHBURN UNIVERSITY ONLY
COMMUNITY COLLEGES AND TECHICAL INSTITUTIONS TREAT THESE AS FILLER.

Reverse
Transfer Flag

* |s the student a Reverse Transfer student? (A reverse
transfer student is a student that meets the reverse
transfer criteria, and a transcript has been sent this
reporting period.)

e Y=Yes
e N=No

¢+ https://www.kansasregents.org/academic affairs/rev

erse-transfer

¢ This field cannot be left blank.

Rev_tran_
flag

VARCHAR2(01)
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Field

. L. Field Definitions and Attributes Field Names | Field Formats
Descriptions
Reverse ¢ If the student is a Reverse Transfer student, enter the Rev_tran_ | VARCHAR2(06)
Transfer unique FICE ID number associated with the student's ref_fice_id

Referral FICE
ID

previously attended institution.

¢ The value in this field must be a valid value found from
the list of Kansas institutional IDs in Appendix 1 of the
KHEDS manual.

¢+ This field may be left blank.

THE FOLLOWING FIELD IS FOR ALL INSTITUTIONS

Number of
Credit Hours
Passed

¢ Of the hours reported in the Number of Credit Hours
Attempted field, report how many of those hours the
student passed (or COMPLETED successfully in the
case where grades are not issued), as of the end of the
Reporting Term.

* A passed grade is defined as grades of A, B, C, D, PASS
(passing) or any institutional specific grade that
indicates passing.

* Hours must be reported to the 1 decimal place.
e Examples: 20.5, 5.0
¢ This field cannot be left blank.

Nbr_credit_
passed

NUMBER(04,1)
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STUDENTS STATUS ACADEMIC YEAR FILE

Who to Include:

Any student enrolled in a postsecondary level course on the 20™" day, those students who are
enrolled in a course that begins and ends before the 20t day, and those students who are enrolled in
a course that starts after the 20™ day provided they are still enrolled as of the course’s census day.
This includes students who withdrew after the 20 day.

Include students who are enrolled in courses that fulfill a requirement of a formal award or a stand-
alone program.

= A formal award is earned for KBOR-approved programs of 16 or more credit hours that result
in a Technical Certificate or above.

= A University Certificate of any length.

= A stand-alone program is:
v’ less than 16 credit hours in length,
v’ leads to an industry recognized credential, license, or certification,
v' has been specified as a stand-alone program by KBOR’s Workforce Development staff, and
v" included in the Program Inventory data system.

Include students taking developmental education courses when reporting data to KBOR to be
consistent with IPEDS definitions. For more information see “General Information” page for all files in
this manual.

Do not include students or associated hours if the enrollment took place after the 20t day and the
student dropped the course before the course actually started.

Number of Records:

= 1 record per student.

Sector Reporting Requirements:

= All institutions will complete all fields.

Special Notes:

= Enter the student level as of the census day of the last term of the academic year in which the
student is enrolled. If the student was not enrolled on the census day but enrolled subsequent
to the census day, enter the student level of the student at the time the student enrolled in the
last term of the academic year.
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Students Status
Field . . .o . . .
e Field Definitions and Attributes Field Names | Field Formats
Descriptions
FILLER ¢+ Insert ‘0’ for this field. FILLER FILLER
(Old SSN Field)
College Assigned |* Enter the student's unique college assigned ID student_id | VARCHAR2(16)
Identification number.
Number * For a given student, the college assigned
identification number must be the same on all
submitted files for that cycle.
¢ This field cannot be left blank; this field cannot be 0.
FICE Institution |* Enter your unique institutional FICE ID number. fice_inst_id | VARCHAR2(06)
ID
v/ A list of Kansas schools is provided in Appendix 1.
¢+ This field cannot be left blank.
Term ¢+ Enter AY for an Academic Year submission. term VARCHAR2(02)
* This field cannot be left blank.
Term Year ¢+ Enter the calendar year of the close of the academic| term_year | VARCHAR2(04)
year. For 2021 -2022 academic year, report 2022.
¢ This field cannot be left blank.
IPEDS Flag + Enter whether the student should be included in ipeds VARCHAR2(01)
the IPEDS 12-month unduplicated headcount found
in the Enrollment report.
e Y=Yes
e N=No
¢ This field cannot be left blank.
Cumulative * Enter the cumulative credit hours earned at the cum_credit_ | NUMBER(05,1)
Credit Hours current level (undergraduate or specific graduate hrs
Earned award level), to the nearest tenth, as of the end of

the academic year. High school students should be
included.

Include hours that the student has earned at
another institution if that information is available.

If the student does not have a tenth of a credit
hour, a zero must be included.
Examples: 20.5 or 5.0

If the student does not have credit hours, report
000.0 or leave blank.
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Students Status

Field . . . . . .

. . Field Definitions and Attributes Field Names | Field Formats
Descriptions
FILLER ¢ FILLER FILLER FILLER

¢ This field MUST be left blank.
Student Level [|* Enter the student level as of the census day of the Student_ VARCHAR2(03)
last term of the academic year in which the student level

is enrolled. If the student was not enrolled on the
census day but enrolled subsequent to the census
day, enter the student level of the student at the
time the student enrolled in the last term of the
academic year. High school students should be
included in the appropriate categories rather than
counting all HS students as NDU.

AUD — Audit-only undergraduate student. A student
auditing undergraduate courses.

NDU — Non-Award-Seeking / Non-Degree-Seeking
Undergraduate. A student who does not intend to
earn an undergraduate degree or other formal
award but is taking undergraduate courses.

NCU — Not Otherwise Classified Award-Seeking/
Degree-Seeking Undergraduate. A student who has
not completed the requirements for a
baccalaureate degree but does not fit into one of
the other categories. Students who have completed
a baccalaureate program and are returning to work
on another baccalaureate degree. Also, students
who have completed a baccalaureate program and
are returning to seek a teaching certificate.

FR — Award-Seeking / Degree-Seeking Freshman. An
undergraduate student who has completed less
than 30 postsecondary credit hours.

SO — Award-Seeking/Degree-Seeking Sophomore.
An undergraduate student who has completed at
least 30 but less than 60 postsecondary credit
hours. Community College and Technical Institution
students with 60 or greater postsecondary credit
hours should continue to be shown as sophomores.

JR — Award-seeking/Degree-Seeking Junior. An
undergraduate student who has completed at least
60, but less than 90 postsecondary credit hours.
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Students Status

Field
Descriptions

Field Definitions and Attributes

Field Names

Field Formats

SR — Award-Seeking/Degree-Seeking Senior. An
undergraduate student who has completed at least
90 postsecondary credit hours.

5™ — Award-Seeking/Degree-Seeking Senior in the
5% year of a five-year undergraduate program.

AUG — Audit only graduate student. A student
auditing graduate courses.

MA — Degree-Seeking Master’s Level. A student
pursuing a master’s degree.

SP — Degree-Seeking Specialist Level. A student
pursuing an educational specialist degree.

PMC — Post-Master certificate. A student pursuing
an award that requires completion of an organized
program of study beyond the master’s degree but
does not meet the requirements of academic
degrees at the doctoral level.

DFP — Doctoral, First Professional, Post First
Professional Level. Includes:

* Doctoral: A student pursuing a doctoral degree
even if they have not yet received a master’s
degree.

* First Professional: A student enrolled in a
program that meets all the following criteria: (1)
completion of the academic requirements to
begin practice in the profession; (2) at least 2
years of college work prior to entering the
program; (3) a total of at least 6 academic years
of college work to complete the degree
program, including prior required college work
plus the length of the professional program
itself. First-professional degrees may be
awarded in the following 10 fields:

= Chiropractic (D.C., D.C.M.)

= Dentistry (D.D.S., D.M.D.)

= Medicine (M.D.)

= QOptometry (0.D.)

= QOsteopathic Medicine (D.O.)
= Pharmacy (Pharm.D)
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Students Status

Field
Descriptions

Field Definitions and Attributes

Field Names

Field Formats

= Podiatry (D.P.M., D.P., Pod.D)

= Veterinary Medicine (D.V.M.)

= law (L.L.B.,J.D.)

= Theology (M.Div., M.H.L,, B.D., or
Ordination)

e Post First Professional: A student pursuing an
award that requires the completion of an
organized program of study designed for
persons who have completed the first
professional degree.

NDG — Non-Degree-Seeking Graduate. A student
who does not intend to earn a graduate degree but
is taking graduate courses.

NCG — Not Otherwise Classified Degree-Seeking
Graduate. A student who has not been officially
accepted to a graduate program but is taking
graduate courses.

DEC — Deceased.
This field cannot be left blank.

CTE High School
Grade

>

If the student is a high school student in a Tiered
Technical course, enter the grade level for the
student during the academic year:

e 09 = Ninth grader in high school

¢ 10 = Tenth grader in high school

e 11 = Eleventh grader in high school

e 12 = Twelfth grader in high school

If the student is not enrolled in a Tiered Technical
course, this field may be left blank.

Hs_grade

VARCHAR2(02)

Resident/Non-
Resident Status

>

Enter the student’s residency status as of the end of
the academic year.

The term residency is defined by law for Board of
Regent’s institutions (K.S.A. 76-729) and for
community colleges (K.S.A. 71-406 and K.S.A. 71-
407).

All students who do not meet these requirements
shall be counted as nonresidents.

Valid Codes:

Res_nonres_
status

VARCHAR2(03)
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Students Status

Field
Descriptions

Field Definitions and Attributes

Field Names

Field Formats

e RES = Resident/In-district (as defined by your
institution)

e OUT = Resident/Out-of-district (as defined by
your institution)

* NRS = Non-Resident (as defined by your
institution)

This field cannot be left blank.

FILLER

FILLER
This field MUST be left blank.

FILLER

FILLER

Current Address
State

¢

¢

Enter the state for the student’s current local
address.

“Local” refers to where the student lives in close
proximity to the institution while taking courses if it
is different than their permanent address.

v See complete list of state codes provided in

Appendix 2.
If Location field = INT, this field must be left blank.

This field can be left blank if unknown.

Cur_state

VARCHAR2(02)

Current Address
Zip Code

<>

Enter the 9-digit zip code of the student’s current
local address if it is known. Otherwise provide a 5-
digit zip code.

“Local” refers to where the student lives in close
proximity to the institution while taking courses if it
is different than their permanent address.

This field can be left blank if unknown.

Cur_zip

VARCHAR2(10)

Current Address
County

>

Enter the county code of the student’s current local
address. “Local” refers to where the student lives in
close proximity to the institution while taking
courses if it is different than their permanent
address.

Students with Kansas addresses MUST have a value
in this field if it is known.

Out-of-state and international students MUST leave
this field blank.

v'A complete list of Kansas county codes is provided

in Appendix 3 or electronically.

Cur_county

VARCHAR2(05)
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*

United States.

Valid Codes:
¢ US = United States Address
¢ INT = Outside the United States Address
(international)

This field can be left blank if unknown.

Students Status
Field . . ers . . .
. .. Field Definitions and Attributes Field Names | Field Formats
Descriptions
Current Address |* Enter whether the student has a current address in cur_ VARCHAR2(03)
Location the US or if the current address is outside the location

T

HE FOLLOWING THREE FIELDS PERTAIN TO STUDENT MILITARY STATUS

Military Veteran
Student
Indicator

¢

Definition — An indication that the student is
classified as a veteran at any time during the
academic year who served on Active Duty, in the
National Guard, or in the Reserve components of
the United States military services. Once a veteran,
always a veteran unless the institution changes the
classification.

Field Options:
e N =Not a Veteran
e Y =Veteran of the Active-Duty Forces, National
Guard or Reserve Forces at any time during the

academic year

e D =Studentis a spouse or dependent* of a
veteran of the Active-Duty Forces, National
Guard or Reserve Forces at any time during the

academic year
*Includes birth child, adopted child or stepchild
and any other child who is dependent in whole
or in part on the veteran and who is related by
marriage or consanguinity.

e X = Unknown

This field cannot be left blank.

mil_vet_stu

VARCHAR2(01)

Military
Connected
Student
Indicator

Definition — An indication that the student’s parent
or guardian or spouse is on Active Duty, in the
National Guard, or in the Reserve components of
the United States military services at any time
during the academic year.

Field Options:

mil_con_stu

VARCHAR2(01)
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Students Status

Field
Descriptions

Field Definitions and Attributes

Field Names

Field Formats

e N =Student is not military connected

e A =Student is a spouse or dependent* of a
member of the Active-Duty Forces (full-time)
Army, Navy, Air Force, Marine Corps, or Coast
Guard at any time during the academic year.
*Includes birth child, adopted child or stepchild
and any other child who is dependent in whole
or in part on the person in military service and
who is related by marriage or consanguinity.

e G =Student is a spouse or dependent* of a
member of the National Guard or Reserve
Forces (Army, Navy, Air Force, Marine Corps, or
Coast Guard) at any time during the academic
year.

*Includes birth child, adopted child or stepchild
and any other child who is dependent in whole
or in part on the person in military service and
who is related by marriage or consanguinity.

e X = Unknown

This field cannot be left blank.

Military Active
Student
Indicator

<>

Definition — An indication that the student is
currently serving on Active Duty, in the National
Guard, or in the Reserve components of the United
States military services at any time during the
academic year.

Field Options:
e N =Student is not in the military
e Y =Student is a member of the Active-Duty
Forces or Active Guard or Reserve Forces (AGR
Drilling Monthly) at any time during the
academic year
e X = Unknown

This field cannot be left blank.

mil_act_stu

VARCHAR2(01)
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DECLARED MAJORS ACADEMIC YEAR FILE

Who to Include:

Any student enrolled in a postsecondary level course on the 20™" day, those students who are
enrolled in a course that begins and ends before the 20t day, and those students who are enrolled in
a course that starts after the 20" day provided they are still enrolled as of the course’s census day.
This includes students who withdrew after the 20 day.

Include students who are enrolled in courses that fulfill a requirement of a formal award or a stand-
alone program.

= A formal award is earned for KBOR-approved programs of 16 or more credit hours that result
in a Technical Certificate or above.

= A University Certificate of any length.

4

A stand-alone program is:
v’ less than 16 credit hours in length,
v’ leads to an industry recognized credential, license, or certification,
v’ has been specified as a stand-alone program by KBOR’s Workforce Development staff, and
v" included in the Program Inventory data system.

Include students taking developmental education courses when reporting data to KBOR to be
consistent with IPEDS definitions. For more information see “General Information” page for all files in
this manual.

Do not include students or associated hours if the enrollment took place after the 20t day and the
student dropped the course before the course actually started.

Number of Records:

Generally, each student will have 1 record per declared major as of the end of the Academic Year.
Students will have multiple records if they have more than one major as of the end of the Academic
Year.

= Consists of one or more stand-alone programs “lumped” together
= May also include other short-term courses that do not qualify as stand-alone programs

Students in lumped programs will have one record for each stand-alone program that is part of the
lumped program, and one record for the lumped program itself.

A common example is a 16-credit hour “HOT” program (Health Occupations Technology). This
program may consist of four stand-alone programs (Nursing Aide, Medication Aide, Home Health
Aide, Restorative Aide), and one course that does not qualify as a stand-alone program (Activity
Director). In this situation, the student will have five records: one record for each stand-alone and
one record for the lumped program — HOT.
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There are three situations which students will have additional records that reflect non-year-end
majors:

= Students who complete one or more CTE programs during the year and are enrolled in another
program(s) (CTE or non-CTE) as of year-end will have one record reflecting each completed CTE
program (the non-year-end major), and one or more record(s) reflecting the other program(s) in
which they are enrolled as of year-end.

= Students who move from a CTE program to a non-CTE program over the course of the current
Academic Year, after reaching concentrator status in the CTE program, but before completing
it, will have one record reflecting the CTE program from which they moved, and one or more
record(s) reflecting the non-CTE program(s) to which they moved and are enrolled as of year-
end. (If the student moves from one CTE program to another CTE program during the year, only
report the end-of-year program.)

= For Promise Act Scholarship recipients, report all majors (even if the major changed before the
end of the year) for which the student received Promise Act Scholarship funds during the
academic year.

Sector Reporting Requirements

= ALL Institutions will complete all fields.

Special Notes:

= This file is also a Fall Census Day file. The data and layout for the census day and academic year
file are exactly the same.
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Declared Majors

Field

. Field Definitions and Attributes Field Names | Field Formats
Descriptions
FILLER ¢+ Insert ‘0’ for this field. FILLER FILLER
(Old SSN Field)
College Assigned|* Enter the student's unique college assigned ID student_id VARCHAR2(16)
Identification number.
Number ¢ For a given student, the college assigned

identification number must be the same on all
submitted files for that cycle.
+ This field cannot be left blank; this field cannot be

0.
FICE Institution [* Enter your unique institutional FICE ID number. fice_inst_id | VARCHAR2(06)
ID
v Alist of Kansas schools is provided in Appendix 1.
¢ This field cannot be left blank.
Term ¢ Enter AY for an Academic Year submission. term VARCHAR2(02)

¢ This field cannot be left blank.

Term Year ¢ Enter the calendar year of the close of the term_year VARCHAR2(04)
academic year. For 2021 -2022 academic year,
report 2022.

¢ This field cannot be left blank.

*

Award Level Enter one record for each current declared degree | award_level | VARCHAR2(05)

or award type for the student.

¢+ NONE - Non-Award-Seeking / Non-Degree-Seeking
Student. Program Code and Award fields must also
be NONE. Student Level must be Non-Award/
Degree Seeking.

¢+ UND - Undecided. Award-Seeking/Degree-Seeking,
but undecided or undeclared as to Award Level.
Student Level must be degree-seeking. If the
student is in a teaching option without being in a
formal teaching degree program, select this option.

Community College and Technical Institution Pre-
Majors use this value.

¢ SAPP —Stand-Alone Program. Certificate of
Completion award earned by completing a KBOR-
designated stand-alone program. A stand-alone
program:(1) is less than 16 credit hours, (2) leads
to an industry recognized credential, license, or
certification, and (3) has been specified as a stand-
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Declared Majors

Field
Descriptions

Field Definitions and Attributes

Field Names

Field Formats

alone program by KBOR’s Workforce Development
staff and included in the Program Inventory data
system.

CERTA - Postsecondary Technical Certificate A.
Requires completion of an organized program of
study in a technical area of at least 16, but less
than 30 credit hours in length, at the
postsecondary level (below the baccalaureate

degree). For use by community colleges, technical colleges,
Washburn Tech and for use by WU and PSU Perkins
programs only.

CERTB - Postsecondary Technical Certificate B.
Requires completion of an organized program of
study in a technical area of at least 30, but less
than 45 credit hours in length, at the
postsecondary level (below the baccalaureate

degree). For use by community colleges, technical colleges,
Washburn Tech and for use by WU and PSU Perkins
programs only.

CERTC - Postsecondary Technical Certificate C.
Requires completion of an organized program of
study in a technical area of at least 45, but less
than 60 credit hours in length, at the
postsecondary level (below the baccalaureate

degree). For use by community colleges, technical colleges,
Washburn Tech and for use by WU and PSU Perkins
programs only.

ASSOC - Associate's - An award that normally
requires at least 2 but less than 4 years of full-time
equivalent college work.

BACH - Bachelor's - An award (baccalaureate or
equivalent degree, as determined by the Secretary,
U.S. Department of Education) that normally
requires at least 4, but NOT more than 5 years of
full-time equivalent college-level work. This
includes ALL bachelor's degrees conferred in a 5-
year COOPERATIVE (WORK-STUDY PLAN)
PROGRAM.
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Declared Majors

Field
Descriptions

Field Definitions and Attributes

Field Names

Field Formats

MAST - Master's Degree - An award that requires
successful completion of a program of study of at
least the full-time equivalent of 1, but not more
than 2 academic years of work beyond the
bachelor's degree.

PMAST — An award that requires completion of an
organized program of study leading to an
educational specialist (Ed.S.) degree.

DOCRS — Doctor’s Degree — Research / Scholarship
— A Ph.D. or other doctor’s degree that requires
advanced work beyond the master’s level,
including the preparation and defense of a
dissertation based on original research, or the
planning and execution of an original project
demonstrating substantial artistic or scholarly
achievement. Some examples of this type of
degree may include Ed.D., D.M.A,, D.Sc., D.A., or
D.M., and others, as designated by the awarding
institution.

DOCPP - Doctor’s Degree — Professional Practice —
A doctor’s degree that is conferred upon
completion of a program providing the knowledge
and skills for the recognition, credential, or license
required for professional practice. The degree is
awarded after a period of study such that the total
time to degree, including both pre-professional
and professional preparation, equals six full-time
equivalent academic years. Some of these degrees
were formerly classified as “first-professional” and
may include: Chiropractic (D.C. or D.C.M.); Law
(L.L.B. or J.D); Medicine (M.D.); Osteopathic
Medicine (D.0O.); Pharmacy (Pharm D.); Doctor of
Nursing Practice (DNP); or, Veterinary Medicine
(D.V.M.), and others, as designated by the
awarding institution.

DOCOT - Doctor’s Degree - Other — A doctor’s
degree that does not meet the definitions of a
doctor’s degree — research / scholarship or a
doctor’s degree — professional practice.

KHEDS Manual Update June 21, 2022



KHEDS Manual / KSPSD AY 2022 / Declared Majors

65

Declared Majors

Field
Descriptions

Field Definitions and Attributes

Field Names

Field Formats

THE BELOW CERTIFICATE AWARD LEVELS ARE FOR UN

IVERSITIES ONLY

L

CERTO - Postsecondary award, certificate, or
diploma (less than 1 academic year). An award that
requires completion of an organized program of
study at the postsecondary level (below the
baccalaureate degree) in less than 1 academic
year (2 semesters), or designed for completion in
less than 30 semester credit hours.

CERT1 - Postsecondary award, certificate, or
diploma (at least 1 but less than 2 academic years).
An award that requires completion of an

organized program of study at the postsecondary
level (below the baccalaureate degree) in at least
1, but less than 2 full-time equivalent academic
years, or designed for completion in at least 30 but
less than 60 semester credit hours.

CERT2 - Postsecondary award, certificate, or
diploma (at least 2 but less than 4 academic years).
An award that requires completion of an organized
program of study at the postsecondary level
(below the baccalaureate degree) in at least 2, but
less than 4 full-time equivalent academic years, or
designed for completion in at least 60 but less than
120 semester credit hours.

PBCER — Post baccalaureate certificate. An award
that requires completion of an organized

program of study beyond the bachelor’s degree. It
is designed for persons who have completed a
baccalaureate degree but does not meet the
requirements of a master's degree.

PMCER - Post-master’s certificate. An award that
requires completion of an organized program of
study beyond the master's degree, but does not
meet the requirements of academic degrees at the
doctor's level.

This field cannot be left blank.
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Declared Majors

Field
Descriptions

Field Definitions and Attributes

Field Names

Field Formats

Major Code

*

Enter the student's major code as defined by the
institution.

For Liberal Arts students at Community Colleges,
the major code will identify the student’s main
“area of study”, or “concentration”.

Example: MATH, BIOL

For CTE students (except high school students
submitted for Perkins Eligibility assignment — see
NOTE below), the student’s major code will be the
same as the Program code.

NOTE: for institutions choosing to have Perkins
Eligibility assigned to a high school student:

For any high school student who is taking
postsecondary courses that are part of a Perkins
Approved CTE Program, enter the Program Code
associated with that program as it appears in
Program Inventory.

This field cannot be left blank.

major

VARCHAR2(15)

Award

Enter the award for the program.

Students with a Non-Award-Seeking / Non-Degree-
Seeking (NONE) Award Level will report: NONE

Students who are undecided or undeclared will
have the following Award code: UND (Undecided/
Undeclared)
e Community College and Technical Institution
“Pre” majors should use the UND value.
o |f the student is in a teaching option without
being in a formal teaching degree program,
select this option.

Students with a Stand-Alone Program (SAPP)
Award Level will report: CCOMP (Certificate of
Completion).

Students with a “Certificate” Award Level (CERTO,
CERT1, CERT2, CERTA, CERTB, or CERTC) will report
either CERT (Certificate) or CERTE (Certificate of
Entrepreneurship).

award

VARCHAR2(05)
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Declared Majors

Field
Descriptions

Field Definitions and Attributes

Field Names

Field Formats

Students with an “Associate” Award Level (ASSOC)
will have one of the following Awards:

e AS (Associate of Science)

e AA (Associate of Arts)

e AGS (Associate of General Studies)

e AAS (Associate of Applied Science)

University students with a “Pre” Major (Pre-
Dentistry, e.g.) will have the following Award: PRE

Students with other Award Levels will use awards
as defined by the institution, abbreviated as
necessary. Examples: BA, BS, BSE, MBA, EDD, MD

No punctuation should be included in the field.

The Program Code & Award Level & Award
combination must match to a record for an active
program in the KBOR Program Inventory system.

Exceptions: Non-Award-Seeking / Non-Degree-
Seeking (NONE), Undecided/Undeclared (UND),
and University Pre-majors (PRE)

This field cannot be left blank.

THE FOLLOWING ONE FIELD IS FOR UNIVERSIT

IES ONLY

Teacher
Certification

Enter whether the student is a Junior or Senior
(above Sophomore level at the beginning of the
AY) and intending to complete a program that will
enable or qualify him or her to apply for a teaching
license or a post-baccalaureate student intending
to complete a Teacher Certification program.

Included should also be those students enrolled in
programs, options or concentrations that lead to a
teacher certification, but are not teaching
programs.

e Y=Yes

e N=No

Institutions that do not offer programs that enable
or qualify students to apply for a teaching license
should enter ‘N’.

Universities cannot leave this field left blank.

teach_cert

VARCHAR2(01)
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Declared Majors

Field
Descriptions

Field Definitions and Attributes

Field Names

Field Formats

Community and Technical colleges must leave this
field blank.

THE FOLLOWING FIELDS ARE FOR ALL INSTITUTIONS

Program Code

*

Enter the student's program code as defined by the
institution.

Students with a Non-Award-Seeking/ Non-Degree-
Seeking (NONE) Award Level will report: NONE.

Award/Degree Seeking students who are
undecided/undeclared as to Program will report:
UND.

Community College and Technical Institution “Pre”
majors should use the UND value.

The Program Code & Award Level & Award
combination must match to a record for an active
program in the KBOR Program Inventory system.

Exceptions: Non-Award-Seeking / Non-Degree-
Seeking (NONE), Undecided/Undeclared (UND)

This field cannot be left blank.

program_code

VARCHAR2(15)

Major ¢+ Enter the institutionally defined description for the| major_desc |VARCHAR2 (128)
Description associated Major Code. E.g., if Major Code is
‘MATH’, the major description might be
‘Mathematics’.
¢ This field cannot be left blank.
Major CIP Code [* Enter the CIP code associated with the student’s major_cip  VARCHAR2(07)

Major Code.
Only valid CIP 2020 codes will be accepted.

For non-award-seeking / non-degree-seeking and
undecided or undeclared students, use CIP code
00.0000 (except for high school students described
in the note below).

Students seeking a teaching certificate, enter CIP
00.0000.

NOTE For high school students: If the institution is
reporting a high school student in a non-declared
or non-technical program for the PALA, the
institution MUST enter a CIP in the Major_CIP field.
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Declared Majors

Field
Descriptions

Field Definitions and Attributes

Field Names

Field Formats

If the student is also enrolled in technical courses,
please enter in the major_CIP field a CIP
representing the technical emphasis so that KBOR
can account for technical program production
accurately. Omitting the Major_CIP field on high
school students can affect reporting in the Kansas
Training Information Program report and in the
Perkins indicators of performance.

This field cannot be left blank.

FILLER

FILLER
This field must be left blank.

FILLER

FILLER
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REGISTRATIONS ACADEMIC YEAR FILE

Who to Include:

Any student enrolled in a postsecondary level course on the 20%" day, those students who are
enrolled in a course that begins and ends before the 20t day, and those students who are enrolled in
a course that starts after the 20" day provided they are still enrolled as of the course’s census day.
This includes students who withdrew after the 20™ day.

Include students who are enrolled in courses that fulfill a requirement of a formal award or a stand-
alone program.

= A formal award is earned for KBOR-approved programs of 16 or more credit hours that result in
a Technical Certificate or above.

= University Certificates of any length.

= A stand-alone program is:
v’ less than 16 credit hours in length,
v’ leads to an industry recognized credential, license, or certification,
v’ has been specified as a stand-alone program by KBOR’s Workforce Development staff, and
v" included in the Program Inventory data system.

Include students taking developmental education courses when reporting data to KBOR to be
consistent with IPEDS definitions. For more information see “General Information” page for all files in
this manual.

Do not include students or associated hours if the enrollment took place after the 20t day and the
student dropped the course before the course actually started.

Number of Records

= 1 record per student per course.

Sector Reporting Requirements
= Universities will complete all fields EXCEPT Funding Flags. This will be a filler field for them.
= ALL OTHER INSTITUTIONS will complete all fields.
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Registrations
Field . . L . . .
. Field Definitions and Attributes Field Names | Field Formats
Descriptions
FILLER ¢+ Insert ‘0’ for this field. FILLER FILLER
(Old SSN Field)
College ¢+ Enter the student's unique college assigned ID number. | student_id | VARCHAR2(16)
ﬁ;sygr'fd ) + For a given student, the college assigned identification
entification number must be the same on all submitted files for that
Number
cycle.
¢ This field cannot be left blank; this field cannot be 0.
FICE Institution |* Enter your unique institutional FICE ID number. fice_inst_id | VARCHAR2(06)
ID
v’ Alist of Kansas schools is provided in Appendix 1.
¢+ This field cannot be left blank.
Term ¢ Enter AY for an Academic Year submission. term VARCHAR2(02)
¢ This field cannot be left blank.
Term Year ¢ Enter the calendar year of the close of the academic term_year |VARCHAR2(04)
year. For 2021 -2022 academic year, report 2022.
¢+ This field cannot be left blank.
Reporting ¢+ Enter the term for the student’s record. reporting | VARCHAR2(02)
Period ¢+ Acceptable Values are: _term
e SU =Summer
e FA=Fall
* SP =Spring
¢+ This field cannot be left blank.
Course ID + Enter the course / catalog number for the course. course_id | VARCHAR2(12)
¢ For Community Colleges and Technical Institutions, the
Course ID must match a Course ID in the Course
Inventory system.
¢+ This field cannot be left blank.
Section ¢+ Enter the section number for the course. section_num | VARCHAR2(05)
Number ¢+ This field cannot be left blank.
Section Credit |* Enter the number of credit hours, to the nearest tenth, sec_hrs NUMBER(04,1)

Hours

the student would earn upon successful completion of
the course.

¢+ Credit hours are typically a measure representing an
hour (50 minutes) of instruction.
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Registrations

Field
Descriptions

Field Definitions and Attributes

Field Names

Field Formats

Zero credit hour courses are possible for situations like
non-credit-bearing labs related to a lecture, or certain
prerequisite courses.

The Course ID & Section Type (in Sections File) &
Section Hours combination must match to a record for
a course in the KBOR Course Inventory system.
(Universities excluded.) E.g., 20.5 or 5.0 hours

This field cannot be left blank.

Course Level

*

Enter the Course Level.

Use the following codes for developmental education:
¢ DMATH — Developmental Math. Below-college-level

course offered for students with deficiencies in
math.

DREAD - Developmental Reading. Below-college-
level course offered for students with deficiencies in
reading.

DENGL — Developmental English. Below-college-level

course offered for students with deficiencies in

English.

Developmental Education includes the following:

o Traditional prerequisite developmental course —
Includes mostly or solely developmental content,

designed to be taken as a prerequisite to a higher-

level course. These cannot be taken concurrently
with the higher-level course. Examples include
Elementary Algebra and Intermediate Algebra.

o Accelerated Prerequisite Developmental Course -

Prerequisite developmental course that is
accelerated and designed to be completed in less
than one semester (often 8 weeks). Course is
required to be completed before the gateway
course, but both courses are completed in the
same semester.

o Corequisite developmental course — Includes

mostly or solely developmental content, designed

to be taken concurrently (paired) with a gateway
course.

o Corequisite combination course - A single course
designed to include both developmental and

college level content (often referred to as courses

course_level

VARCHAR2(05)
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Registrations

Field
Descriptions

Field Definitions and Attributes

Field Names

Field Formats

“with review”). Examples include College Algebra
with Review and English Composition | with
Review.

o Modular developmental course — Includes only a
subset of content from a traditional perquisite
developmental course. These are often one-hour
courses designed for use in accelerated
developmental education models to streamline
content and avoid curricular redundancy. These
can be taken as prerequisites to a gateway course,
or concurrently with a gateway course, depending
on the student and institution.

CEP — Concurrent Enrollment Partnership. High school
student taking a college credit course taught by a high
school teacher, during the high school day, on the high
school campus. A formal CEP agreement must exist
between the postsecondary institution granting the
college credit and the high school. See KBOR CEP Policy
in Appendix 9.

INENG — Intensive English. Intensive English Language
course for students who do not speak or write English
as their primary language, designed to prepare the
student for entry into Postsecondary Education.

UGRDL - Undergraduate level course offered at the
freshman or sophomore level.

UGRDU - Undergraduate level course offered at the
junior or senior level.

GRAD - Graduate Level. Course offered above the
Undergraduate level.

THEDS — Thesis/Dissertation Level.
This field cannot be left blank.

QOutcome

Indicate the student’s outcome in this course.

Letter Grade Earned — Enter the specific letter grade
assigned for the course (full letter grades only; no +/-
information should be included)

e ABCD

outcome

VARCHAR2(06)
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Registrations

Field
Descriptions

Field Definitions and Attributes

Field Names

Field Formats

e Use “Fail” if the grade earned is a D and that is not
considered a passing grade for the course.

PASS — Passed. (This should only be used if the student
passed, and no letter grade assigned.)

INCOMP — Incomplete. The instructor has agreed to let
the student complete coursework after the scheduled
completion date of the course, and the coursework is
still outstanding at the time of reporting. Please note,
when the incomplete option is selected, the student’s
actual outcome will never be collected in KSPSD.

INPROG - In-progress. Use this code when the regular
course period extends the length of multiple periods,
and the course is still in progress as of the end of the
Academic Year. This outcome is reserved for thesis,
dissertation level, clinical rotations, ensembles,
internships, or similar courses that extend beyond a
reporting period.

WITHD - Withdrawn. Student withdrew from the
course after the census day.

FAIL — Failed. Student is NOT eligible to move on to the
next sequence in a series of courses, or, if the course is
not part of a series of courses, the student earned a
grade of F or any institutional specific grade that
indicates failing.

AUDIT — Audit. The student registers and attends class
but does not receive credit or a grade for the course.
(Note: These courses are not funded in 2-year Cost
Model)

NOGRD — No Grade Assigned. No grades are assigned
for completion of the course. Generally, applies to
noncredit-bearing labs and discussion courses. Courses
that assign grades of Pass/Fail should not use this
value.

This field cannot be left blank.

FILLER

*

FILLER
This field must be left blank.

FILLER

FILLER
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Registrations

Field
Descriptions

Field Definitions and Attributes

Field Names

Field Formats

THE FOLLOWING FIELD IS NOT REQUIRED FOR UNIVERSITIES

Funding Flags |* Indicate whether the student received KIT, KIR, kit_kir | VARCHAR2(06)
Workforce Aid funding from the Kansas Department of impact
Commerce, or received Out of Service Area credit for
this course.
¢+ Acceptable Values are:
e KIT = Kansas Industrial Training
¢ KIR = Kansas Industrial Retraining
e WAKFAID = Workforce AID (Aligned with Industry
Demand). A specific, contracted training program
offered by the institution through a direct
partnership with the Dept. of Commerce.
e OUTSVC = Only for out-of-service area credit hours
that have not been approved by KBOR and the
institution covering the service area, or another
institution is funding the course
e NONE
¢+ This field cannot be left blank.
Filler ¢+ Filler Filler Filler
¢+ This field must be left blank.
THE FOLLOWING FIELD IS REQUIRED FOR ALL INSTITUTIONS
Developmental |* If course level is developmental education, enter Dev_ed_ |VARCHAR2(01)
Education appropriate delivery type. delivery

Delivery Type

e P =Traditional prerequisite course — includes mostly
or solely developmental content, designed to be
taken as a prerequisite to a higher-level course.
These cannot be taken concurrently with the higher-
level course. Examples include Elementary Algebra
and Intermediate Algebra.

e A= Accelerated prerequisite - Prerequisite
developmental course that is accelerated and
designed to be completed in less than one semester
(often 8 weeks). Course is required to be completed
before the gateway course, but both courses are
completed in the same semester.

e C = Corequisite course - Includes mostly or solely
developmental content, designed to be taken
concurrently (paired) with a gateway course.
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Registrations

Field
Descriptions

Field Definitions and Attributes

Field Names

Field Formats

Includes all required corequisite developmental
courses that a student enrolls in even if the course is
offered with no credit.

e B = Corequisite combo course - A single course
designed to include both developmental and college
level content (often referred to as courses “with
review”). Examples include College Algebra with
Review and English Composition | with Review. This
type of course may have higher credit hours than the
traditional corresponding gateway course.

e S = Gateway course with corequisite support —
Washburn University Only - A course that includes
corequisite support in which the student does not
enroll in. This may include a model where some
students are designated as needing corequisite
support while others are not. These students will
complete assignments and/or tests on the
developmental content in addition to that of the
college-level gateway content. Example: Students
enroll in a 3-credit hour College Algebra course.
Students complete the additional developmental
assignments by utilizing campus resources (tutor
centers, labs, etc.) at days/times of their choosing.

o This code will be used to flag the gateway course
and would not be used to flag dev ed courses.

o All other institutions that have a similar model,
contact IRHelp.

Traditional Gateway Course - This definition is included
to define "gateway course" which is used in the other
definitions. A gateway course that provides no
developmental content should not be flagged - First
college-level credit-bearing course in the discipline
required in a program of study. For English, this is
typically English Composition |, and for math, this is
typically College Algebra, though this can depend on
the program of study.

If course level is NOT developmental education, this
field may be left blank.
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SECTIONS ACADEMIC YEAR FILE

What to Include:

This file details section information for each course being reported during the Academic Year. For
Community Colleges and Technical Institutions, each course section must have a Course ID, Section
Type, and Section Hours combination that is included in the Course Inventory System.

Number of Records

= 1 record per course section being reported.

Sector Reporting Requirements
= STATE UNIVERSITIES will complete all fields.

= WASHBURN UNIVERSITY will complete all fields except Department ID and Institution
Department Code.

= COMMUNITY COLLEGES and TECHNICAL INSTITUTIONS will complete all fields except Course
Title, Filler, Market Based Instruction, Department ID, and Institution Department Code.
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Sections
Field . . . . . .
. .. Field Definitions and Attributes Field Names | Field Formats
Descriptions
FICE Institution |* Enter your unique institutional FICE ID number. fice_inst_id | VARCHAR2(06)
ID
v A list of Kansas schools is provided in Appendix 1.
¢ This field cannot be left blank.
Term ¢ Enter AY for an Academic Year submission. term VARCHAR2(02)
¢ This field cannot be left blank.
Term Year ¢ Enter the calendar year of the close of the academic | term_year | VARCHAR2(04)
year. For 2021 -2022 academic year, report 2022.
¢+ This field cannot be left blank.
Course ID *+ Enter the course / catalog number for the course. course_id | VARCHAR2(12)

For Community Colleges and Technical Institutions,
the Course ID must match a Course ID in the Course
Inventory.

The Course ID & Section Type & Section Hours (in
Registrations File) combination must match to a
record for a course in the KBOR Course Inventory
system. (Universities excluded.)

This field cannot be left blank.

Section Number

>

Enter the section number for the course.

This code is also reported on the Registrations file for
those students taking this course.

This field cannot be left blank.

section_num

VARCHAR2(05)

Reporting Period

Enter the term during which the course was offered.

Acceptable Values are:
e SU=Summer
e FA=Fall
e SP =Spring

This field cannot be left blank.

reporting_

term

VARCHAR2(02)

Course Delivery
Method

L 4

Enter the delivery method that best characterizes this
course.

LEC — Lecture.

LCLB — Lecture/Laboratory. Lecture course that
includes a lab component as part of the same course
registration.

delivery_
method

VARCHAR2(04)
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Sections

Field
Descriptions

Field Definitions and Attributes

Field Names

Field Formats

LAB — Laboratory. Credit-bearing or zero credit lab
that requires a registration separate from the lecture
component of the lab.

DIS — Discussion. Credit-bearing or zero credit
discussion course generally associated with another
course (lab or lecture), but which requires a
registration separate from that other course.

STUD - Studio. Course is instructor-facilitated,
student-centered, and hands-on. Focus is on the
student “learning by doing” with significant one-on-
one student/instructor interaction.

IND — Individualized Instruction. Course designed to
meet the needs of an individual student. Includes
independent study, individual research, directed
readings, special projects, thesis/dissertation hours,
and one-on-one instruction.

CLIN — Clinical / Resident

INT — Internship / Cooperative Education Course.
Practical, supervised, on-the-job training designed to
supplement formal study. Students learn practical
applications of classroom material and gain skills and
knowledge relevant to their course of study.

TLEC — Telecommunications — Lecture. Lecture
delivered over a distance.

Technology Type field (next field) must be completed
if this value is used.

A “distance education course” is one in which faculty
and students are physically separated in place or time
and in which seventy-five percent or more of the
instruction is provided via some form of mediated
delivery system (i.e., 11.25 or more hours of
instruction per credit hour are delivered via audio or
video recording, live interactive video, CD-ROM, the
internet, etc.)

TOTH — Telecommunications — Other. Any non-
lecture communication delivered over a distance.
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Sections

Field
Descriptions

Field Definitions and Attributes

Field Names

Field Formats

Technology Type field (next field) must be completed
if this value is used.

A “distance education course” is one in which faculty
and students are physically separated in place or time
and in which seventy-five percent or more of the
instruction is provided via some form of mediated
delivery system (i.e., 11.25 or more hours of
instruction per credit hour are delivered via audio or
video recording, live interactive video, CD-ROM, the
internet, etc.)

OTH — Other. A delivery method other than the
choices listed.

UNK — Unknown. Delivery method is unknown.

This field cannot be left blank.

Technology Type

For each course offered via telecommunications
(delivered over distance) in the Course Delivery
Method field (previous field), indicate the primary
type of technology used that best describes the
delivery.

If the previous field shows one of these values, then
this field must be populated:

e TLEC

e TOTH

ONE — One Way Real-Time Communications.
Instructional activity is one-way in that it is seen or
heard as it is being broadcast. It is also one way from
instructor to students, and students generally do not
use the technology to communicate with the faculty
member. Includes:

¢ Video broadcast TV (over air, satellite, cable)

e Radio (FM/AM, IP, satellite)

e Multicasting Video (IP or satellite)

e Audio broadcasting

TWO - Two Way Real-Time Communications.
Students use technology to communicate with the
instructor or other students; however, all members

must be present at one time to interact. Includes:

tech_type

VARCHAR2(03)
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Sections

Field
Descriptions

Field Definitions and Attributes

Field Names

Field Formats

¢ Video conferencing (desktop, point-to-point, full-
mesh, scheduled video, direct dial video call,
web based, satellite, and ISDN)

¢ Audio conferencing (IP based, or traditional
telephone based)

¢ Online chat or instant messaging

¢ Real-time E-mail chat

¢+ WEB —Course is primarily taught via Internet-based
or Intranet-based web sites. Includes web boards
such as WebCT and Blackboard.

¢ OTH — Other telecommunications methods. Students

and instructor primarily communicate using
technology at different times. Large amounts of
information can be stored and used as needed by the
student. Can contain elements of real time
communication methods (chat function, for
example), but the primary method is not real-time.
Includes:

¢ Virtual Reality (Second Life, etc.) or video game-

based learning

¢ Video or Audio Tape, CD-ROM, or DVD-ROM

e Wiki, Blog, RSS Feeds, Podcasts, or Vodcasts

e Listserv

¢ Electronic Discussion Board

¢ Mobile Device (PDA, Smartphone, MP3 Player)

¢+ Leave this field blank if the Course Delivery Method is
not:

e TLEC

e TOTH

Section Type

¢ Indicate whether the course is a Business and
Industry course.

¢ Acceptable Values are:

e Bl =Business and Industry. Enrollment in the
course is restricted exclusively to the students
sent by the business entity that has contracted
for the course. Enrollment is not open to the
general public.

e PO = Public Offering. Enrollment is open to any
student.

section_type

VARCHAR2(02)
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Sections

Field
Descriptions

Field Definitions and Attributes

Field Names

Field Formats

The Course ID & Section Type & Section Hours (in
Registrations File) combination must match to a
record for a course in the KBOR Course Inventory
system. (Universities excluded.)

This field cannot be left blank.

Enrolled Count

*

Enter the number of students enrolled in the course
section as of the term census date.

Include students that withdrew after the census date.

Do not include students that dropped prior to the
beginning of the course.

This number must match the number of individual
student records for this course section as reported in
the Registrations File.

This field cannot be left blank.

enrolled_cnt

NUMBER(03,0)

Section Zip Code

Enter the USPS Zip+4 Code for the physical location
where this section taught. Provide the 5-digit Zip
code if Zip+4 is unknown.

Codes for Special Circumstances:

e 00002-0000: section where the student may be
in multiple locations in a single term (i.e., clinical
courses (CLIN), field experiences (INT), or
individualized instruction (IND))

e 00005-0000: section that is completely or
partially delivered via telecommunications
methods (TLEC or TOTH)

e 00010-0000: section delivered out of state

e 00020-0000: international travel (example —
students travel outside the US for a study abroad
program)

e 00030-0000: international campus — program for
international students (example — FHSU program
offered to Chinese students at Sias University in
China)

e 00099-0000: Zip code unknown (should only be
used when delivery method is unknown (UNK))

¢ This field cannot be left blank.

section_zip

VARCHAR2(10)
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Field
Descriptions

Field Definitions and Attributes

Field Names

Field Formats

THE FOLLOWING FIELDS ARE REQUIRED FOR UNIVERSITIES AND WASHBURN UNIVERSITY ONLY

Course Title ¢+ Enter the title of the course as used on your campus. | course_title |VARCHAR2(128)
¢ This field cannot be left blank.
FILLER ¢ FILLER FILLER FILLER
¢ This field must be left blank.
Market-based ¢+ Definition: Board approved credit-based courses at Market_ | VARCHAR2(01)
Instruction flexible tuition rates to non-degree-seeking based

professionals. These courses include contractual
arrangements with organizations to deliver courses to
meet workforce development needs or courses for
specific categories of professionals, designed and
priced to meet their career advancement needs.

¢+ Flag if this course is considered market-based
instruction or not.
* Y=Yes
e N=No

¢ ESU, KSU and WSU may enter ‘Y’. All other
universities must enter ‘N’.

¢+ This field cannot be left blank.

THE FOLLWING FIELD IS REQUIRED FOR STATE UNIVERSITIES ONLY
(ALL OTHER INSTITUTIONS TREAT THIS FIELD AS A FILLER FIELD)

Department ID

¢+ Enter the unique department ID for the reported
section.

¢+ For a list of valid department ids, log into KHEDS, set
your profile to the prior academic year, go to the
“Reports” tab and click on the “Active Departments”
Report. If you need additional departments added,
please contact IRHelp. Once your collection is locked,
you will be able to review your final department list
for the current reporting year by going to the
“Reports” tab for the current academic year.

+ This field cannot be left blank.

Department_
id

NUMBER (06,0)

Institutional
Department
Code

¢ Enter the unique institutional department code.
¢ Codes will be used by university staff.

¢+ This field cannot be left blank.

INST_DEPT

VARCHAR2(10)
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NEW UNDERGRADS ACADEMIC YEAR FILE

Who to Include:

= Any undergraduate student who is included in the Students Information, Enrolled Flags,
Students Status, Registrations, and Declared Majors files who is either a first-time entering
postsecondary student or a First-Time transferring student who attended your institution for
the First-Time during the academic year.

= Include students taking developmental education courses when reporting data to KBOR to be
consistent with IPEDS definitions. For more information see “General Information” page for all
files in this manual.

= Do not include students who started at your institution, transferred to another institution, and
then came back to your institution.

= Do not include high school students.

Number of Records:
= 1 record per new undergraduate student.

High School Codes:

= High School specific codes will be collected for Kansas High Schools only. More general codes
will be used for out-of-state high schools and are outlined in the data dictionary. Institutions
may use the specific ACT high school code for out-of-state institutions if they need it for their
own campus reporting needs.

Sector Reporting Requirements
= STATE UNIVERSITIES will complete all fields.

= WASHBURN UNIVERSITY, COMMUNITY COLLEGES and TECHNICAL COLLEGES will complete all
fields except Qualified Admissions Type.

Definition of a Transfer Student:
= A transfer student is a student entering your institution who is known to have previously
attended another postsecondary institution at the same level (e.g., undergraduate). The student
can transfer in with or without credit.

= A transfer student is only a transfer student for the term in which the student transferred into
the school. After that term, the student is continuing.

= Even if a student has been reported as a new transfer in the summer record, still report them as
a new transfer in the fall record.

Note:
= List of placement test types and scores can be found in Appendix 6.
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New Undergrads
Field Field Definitions and Attributes Field Names | Field Formats
Descriptions
FILLER ¢+ Insert ‘0’ for this field. FILLER FILLER
(Old SSN Field)
College ¢+ Enter the student's unique college assigned ID number.| student_id | VARCHAR2(16)
ﬁjsmgr\f.ed . ¢+ For a given student, the college assigned identification
entification number must be the same on all submitted files for
Number
that cycle.
+ This field cannot be left blank; this field cannot be 0.
FICE Institution |* Enter your unique institutional FICE ID number. fice_inst_id | VARCHAR2(06)
ID v’ A list of Kansas schools is provided in Appendix 1.
¢+ This field cannot be left blank.
Term ¢+ Enter AY for an Academic Year submission. term VARCHAR2(02)
¢+ This field cannot be left blank.
Term Year ¢+ Enter the calendar year of the close of the academic term_year | VARCHAR2(04)
year. For 2021 -2022 academic year, report 2022.
¢+ This field cannot be left blank.
Student Type |* Enter whether the student is a first-time entering student_ type| VARCHAR2(01)
postsecondary student or transferring student.
Remember high school students should not be
included in this file.
¢ F = First-time Entering Student (these are First-
Time entering students, regardless of classification)
e T=Transfer
¢+ This field cannot be left blank.
High School ¢+ Enter the status of the student’s completion of High hs_ VARCHAR2(03)
Completion School. completion
¢+ Valid Codes:
¢ DIP - Received a High School Diploma
e GED - Received a GED or High School Equivalency
(conferred through KBOR)
® HS - Home School
e NOT - Never completed high school or obtained a
GED.
* NA - Not available or Unknown
¢+ This field cannot be left blank.
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Field Field Definitions and Attributes Field Names | Field Formats
Descriptions
High School ID |* Enter the High School Code for the high school the hs_id VARCHAR2(06)
student graduated from.
¢+ If the student graduated from a Kansas High School,
use the American College Testing (ACT) code.
v’ Kansas High School Codes are listed in Appendix 4.
¢+ If the student graduated from a US High School outside
the state of Kansas, use the ACT two-digit state code
followed by 9999. For example, if the student
graduated from a school in Nebraska, the High School
Code would be 289999. See complete list of state
codes in Appendix 4.
¢ For students from outside Kansas, institutions may also
report the high school specific ACT code if it is needed
for campus reporting.
¢ Overseas Military Schools report 529999
¢ For GED report 960000.
¢+ For High School Equivalency (conferred through
KBOR), report 969998.
¢+ For Home School report 969999.
¢+ For International students report 999998.
+ If the high school is not known enter 999999.
¢+ This field cannot be left blank.
High School ¢ Enter the Year (YYYY) when the student received hs_grad_ | VARCHAR2(04)
Grad Date his/her high school diploma or GED. yyyy
+ If the value is not known enter 0000.
First Term ¢+ Enter the Year and Month (YYYYMM) of the term when| first_term_ | VARCHAR2(06)
Enrolled the student enrolled for the First-Time at your yyyymm
institution as an entering postsecondary level student.
¢+ If a student was enrolled in your institution as a high
school student, report the date when the student
became a true postsecondary student, not the date
when they first enrolled.
¢ For semester-based institutions:
e Fall - use 08 if the student started in fall
e Spring — use 01 if the student started in spring
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New Undergrads

Field
Descriptions

Field Definitions and Attributes

Field Names

Field Formats

e Summer — use 06 if the student started in summer
e Example: Fall 2021 would be 202108

¢+ This field cannot be left blank.

First
Generation
Student

¢ Enter whether the student is a first-generation
student. These are students whose parents never
enrolled in postsecondary education.

¢+ If the student’s sibling has attended postsecondary
education, but not the student’s parents, the student
is still considered a first-generation student.

+ Valid Values:
e Y=Yes
e N=No
¢ X =Unknown

¢ NOTE: If you consider a student a first-generation
student under a slightly different definition, please
submit them as Y (Yes).

¢ This field cannot be left blank.

first_gen

VARCHAR2(05)

Legal Address
State

¢+ Enter the state of the student's legal permanent home
address.

v A complete list of state codes is provided in Appendix
2 or electronically.

¢+ |f location = INT, State field must be left blank.

¢+ This field can be left blank if unknown.

legal_state

VARCHAR2(02)

Legal Address
Zip Code

¢+ Enter the 9-digit zip code of the student's legal
permanent address if it is known. Otherwise provide a
5-digit zip code.

¢+ This field can be left blank if unknown.

legal_zip

VARCHAR2(10)

Legal Address
County

¢+ Enter the county code of the student's legal
permanent address.

+ Students with Kansas addresses MUST have a value in
this field if it is known.

¢ Qut-of-state and international students MUST leave
this field blank.

v’ Kansas county codes are listed in Appendix 3.

legal _county

VARCHAR2(05)
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New Undergrads

Field
Descriptions

Field Definitions and Attributes

Field Names

Field Formats

Legal Address
Location

*

Enter whether the student has a legal address in the

US or if the legal address is outside the United States.

Valid Codes:
¢ US = United States Address
¢ INT = Outside the United States Address
(international)

This field can be left blank if unknown.

legal_location

VARCHAR2(03)

ACT Comp

>

Enter the student's ACT composite score.

Provide the student's best score if available; else
supply the score that is available.

If a student has taken both the ACT and SAT, report
both scores in the appropriate field.

If the value is not known enter 00.

act_comp

NUMBER(02,0)

ACT English

Enter the student's ACT English score.

Provide the student's best score if available; else
supply the score that is available.

If a student has taken both the ACT and SAT, report
both scores in the appropriate field.

If the value is not known enter 00.

act_engl

NUMBER(02,0)

ACT Math

Enter the student's ACT Mathematics score.

Provide the student's best score if available; else
supply the score that is available.

If a student has taken both the ACT and SAT, report
both scores in the appropriate field.

If the value is not known enter 00.

act_math

NUMBER(02,0)

ACT Reading

Enter the student's ACT Reading score.

Provide the student's best score if available; else
supply the score that is available.

If a student has taken both the ACT and SAT, report
both scores in the appropriate field.

If the value is not known enter 00.

act_read

NUMBER(02,0)

ACT Science

*

Enter the student's ACT Science score.

Provide the student's best score if available; else
supply the score that is available.

act_scie

NUMBER(02,0)
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New Undergrads

Field Field Definitions and Attributes Field Names | Field Formats
Descriptions

If a student has taken both the ACT and SAT, report

both scores in the appropriate field.

If the value is not known enter 00.
FILLER FILLER FILLER FILLER

This field MUST be left blank.
FILLER FILLER FILLER FILLER

This field MUST be left blank.
High School Enter the student's final High School GPA, to the hs_gpa NUMBER(06,4)
GPA nearest ten-thousandths.

Convert and report all GPA’s on a 4.00 scale.

Example: 3.2500 for 3.25 or 3.4999 for 3.4999.

e Be sure to check decimal place. Any GPA below a
1 will produce an error.

If the student does not have a HS GPA, report 0.0000

or leave field blank.
High School Enter the student's final High School rank as a hs_rank NUMBER(04,2)
Rank percentile.

Valid Values: Between .01 and 1.00

Example: 0.80 for 80th percentile; 1.00 for 100th

percentile

If the student does not have a HS rank, report 0.00 or

leave field blank.
FILLER FILLER FILLER FILLER

This field MUST be left blank.
FILLER FILLER FILLER FILLER

This field MUST be left blank.
FILLER FILLER FILLER FILLER

This field MUST be left blank.
FILLER FILLER FILLER FILLER

This field MUST be left blank.

THE FOLLWING FIELD IS REQUIRED FOR STATE UNIVERSITIES ONLY
(ALL OTHER INSTITUTIONS TREAT THIS FIELD AS A FILLER FIELD)
Qualified Enter the type of qualified admissions category for the | qual_admn | VARCHAR2(04)
Admissions student.
Type Valid Codes:
o TEST=
= Kansas resident or nonresident,
= under the age of 21,
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Field
Descriptions

Field Definitions and Attributes

Field Names

Field Formats

= with fewer than 24 transfer credit hours, and

= student was admitted with a 21 ACT or higher
OR 1060 SAT or higher (ESU, FHSU, KSU, PSU, &
WSU)

= Student was admitted with a 24 ACT or higher
(or 1160 SAT or higher) AND 3.0 Cumulative HS
GPA (KU only)

e HGPA =

= Kansas resident or nonresident,

= Under the age of 21,

= With fewer than 24 transfer credit hours,

= Student did not have a 21 ACT or 1060 SAT (ESU,
FHSU, KSU, PSU, WSU)

= But earned a cumulative HS GPA of at least 2.25
(ESU, FHSU, PSU, WSU) or 3.25 (KSU), or

= Student was admitted with at least a 3.25
cumulative HS GPA AND a 21 ACT or 1060 SAT
(KU only)

e EXCP =
= The student was admitted in the exception
group (within the 10% window)

e GED =
= Kansas resident, regardless of age
= with fewer than 24 transfer credits
= who were admitted because they earned GED
with prescribed minimum scores
OR
* Nonresident
= 21 years of age or older
= with fewer than 24 credit hours
= who were admitted because they earned GED
with prescribed minimum scores

e AGE =
= Student is over 21 years of age
= with fewer than 24 transfer credit hours
AND
= Resident with diploma from accredited or non-
accredited high school
OR
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Field
Descriptions

Field Definitions and Attributes

Field Names

Field Formats

= Nonresident with diploma from accredited high
school

e TRNS =
= Student completed 24 hours of transferable
college level work
= With at least a 2.00 GPA

e NONE=
= Should be used when the student is not being
reported on the QA survey. For example, NDU
students and International students

This field cannot be left blank.

THE FOLLOWING FIELDS ARE REQUIRED FOR ALL INSTITUTIONS

WHO USE PLACEMENT TEST SCORES

Math
Placement Test

Type

Enter the Math Test Type used to place student into
appropriate level of standard or developmental
mathematics courses.

In cases where student may have more than one Math
placement test type, select the Math placement test
that is used to place this student into a suitable
mathematics course.

See Appendix 6 for Test Types and Scores

If the placement test taken by this student is not in
this list, please contact IR Help at IRHelp@ksbor.org
to have the placement test type added to the list.

If the student does not have a Math Placement Test,
this field may be left blank.

math_test

VARCHAR2(03)

Math
Placement Test
Score

Enter the value of the Math Placement Score for the
Math Test Type indicated above.

In cases where student may have more than one Math
placement score, enter the Math placement score that
is used to place this student into a suitable
mathematics course.

See Appendix 6 for Test Types and Scores

This field cannot be left blank if there is a Math
Placement Test Type selected.

math_scor

NUMBER(03,0)
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Field
Descriptions

Field Definitions and Attributes

Field Names

Field Formats

This field must be left blank if there is a no Math
Placement Test Type selected.

Reading
Placement Test

Type

>

Enter the Reading Test Type used to determine
whether a student has reading skills sufficient for
enrolling in a standard entry-level college course or a
developmental reading course.

In cases where student may have more than one
Reading test type, select the Reading test that is used
to place this student.

See Appendix 6 for Test Types and Scores

If the placement test taken by this student is not in
this list, please contact IR Help at IRHelp@ksbor.org
to have the placement test type added to the list.

If the student does not have a Reading Placement
Test, this field may be left blank.

read_test

VARCHAR2(03)

Reading
Placement Test
Score

*

Enter the value of the Reading Placement Score for the
Reading Test Type indicated above.

In cases where student may have more than one
Reading test type, enter the Reading test score that is
used to place this student.

See Appendix 6 for Test Types and Scores

This field cannot be left blank if there is a Reading
Placement Test Type selected.

This field must be left blank if there is a no Reading
Placement Test Type selected.

read_scor

NUMBER(03,0)

Writing
Placement Test
Type

Enter the Writing Skills Test Type used to place
students in standard Freshman English or
developmental English courses.

In cases where student may have more than one
Writing test type, select the Writing test that is used to
place this student.

See Appendix 6 for Test Types and Scores

If the placement test taken by this student is not in
this list, please contact IR Help at IRHelp@ksbor.org
to have the placement test type added to the list.

writ_test

VARCHAR2(03)
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Field Field Definitions and Attributes Field Names | Field Formats
Descriptions
¢+ If the student does not have a Writing Placement
Test, this field may be left blank.
Writing ¢ Enter the value of the Writing Skills Score for the writ_scor | NUMBER(03,0)

Placement Test
Score

¢

Writing Test Type indicated above.

In cases where student may have more than one
Writing test score, enter the Writing test score that is
used to place this student and indicated by the test
type above.

v See Appendix 6 for Test Types and Scores

This field cannot be left blank if there is a Writing
Placement Test Type selected.

This field must be left blank if there is a no Writing
Placement Test Type selected.

THE FOLLOWING FIELDS ARE REQUIRED FOR ALL SECTORS

Math ¢
Placement
Measure

Indicate if high school GPA and/or placement test
score were used to determine placement in math.

e GPA = Only high school GPA (overall and/or
subject) was used to determine math placement.

e TEST = Only test score such as Accuplacer,
institution placement test or ACT was used to
determine math placement.

e BOTH = Both high school GPA (overall and/or
subject) and test score such as Accuplacer,
institution placement test or ACT were used to
determine math placement.

e OTHER = Other measures (not GPA or test score)
such as high school curriculum or noncognitive
measures were used to determine math
placement.

¢ NONE = Student was not evaluated for placement.

If neither GPA nor placement test score were used,
please select ‘OTHER’.

If student was not evaluated for placement, select
‘NONE'.

This field cannot be left blank.

math_
placement

VARCHAR2(05)
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Field
Descriptions

Field Definitions and Attributes

Field Names

Field Formats

English
Placement
Measure

+ Indicate if high school GPA and/or placement test
score were used to determine placement in English.

GPA = Only high school GPA (overall and/or
subject) was used to determine placement.
TEST = Only test score such as Accuplacer,
institution placement test or ACT was used to
determine placement.
= |f TEST, there must be a value reported in the
Writing Placement Test Type and Writing
Placement Type Test Score fields above.
BOTH = Both high school GPA (overall and/or
subject) and test score such as Accuplacer,
institution placement test or ACT were used to
determine placement.
OTHER = Other measures (not GPA or test score)
such as high school curriculum or noncognitive
measures were used to determine placement.

NONE = Student was not evaluated for placement.

If neither GPA nor placement test score were used,
please select ‘OTHER’.

If student was not evaluated for placement, select
‘NONE’.

This field cannot be left blank.

english_
placement

VARCHAR2(05)

Reading
Placement
Measure

>

Indicate if high school GPA and/or placement test
score were used to determine placement in reading.

GPA = Only high school GPA (overall and/or
subject) was used to determine placement.
TEST = Only test score such as Accuplacer,
institution placement test or ACT was used to
determine placement.

BOTH = Both high school GPA (overall and/or
subject) and test score such as Accuplacer,
institution placement test or ACT were used to
determine placement.

OTHER = Other measures (not GPA or test score)
such as high school curriculum or noncognitive
measures were used to determine placement.

NONE = Student was not evaluated for placement.

reading_
placement

VARCHAR2(05)
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Field
Descriptions

Field Definitions and Attributes

Field Names

Field Formats

If neither GPA nor placement test score were used,
please select ‘OTHER’.

If student was not evaluated for placement, select
‘NONE’.

This field cannot be left blank.
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TRANSFERS ACADEMIC YEAR FILE

Who to Include:

= Any undergraduate student included in the New Undergrads files who transferred into your
institution for the First-Time during the academic year.

= Do not include students who started at your institution, transferred to another institution, and
then came back to your institution.

Number of Records:
= 1 record per new undergraduate transfer student per institution attended.

= If there are multiple institutions attended AND all institution IDs are unknown, combine the
information into a single record using ‘000000’.

= If there are multiple international institutions, combine information into a single record with an
Institution ID of ‘999999’.

Example:

John Doe attended 4 institutions:
Kansas State University (KSU)
Washburn University (WU)
Unknown institution in Texas
Unknown institution in Kansas

You would submit at total of three records: 1 record for KSU, 1 record for WU, and 1 record for
the two unknown institutions using FICE ‘000000’. DO NOT COMBINE ALL FOUR INSTITUTIONS
INTO ONE RECORD.

Sector Reporting Requirements
= ALL institutions will complete all fields.

Definition of a Transfer Student:

= Do not include students who have never been an undergraduate at a postsecondary institution,
even though they may transfer in college credits earned while in high school.

= A transfer student is a student entering your institution who is known to have previously
attended another postsecondary institution at the same level (e.g., undergraduate). The student
can transfer in with or without credit.

= Do not include high school students.
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If your institution is reporting all transfer work
together, report the total credit hours accepted from
all previous institutions attended.

Transfers
Field . . e . . .
. . Field Definitions and Attributes Field Names | Field Formats
Descriptions
FILLER ¢ Insert ‘0’ for this field. FILLER FILLER
(Old SSN Field)
College ¢+ Enter the student's unique college assigned ID student_id VARCHAR2(16)
Assigned number.
:\?ent:'cat'on + For a given student, the college assigned
umber identification number must be the same on all
submitted files for that cycle.
¢+ This field cannot be left blank; this field cannot be 0.
FICE Institution [* Enter your unique institutional FICE ID number. fice_inst_id | VARCHAR2(06)
ID
v’ Alist of Kansas schools is provided in Appendix 1.
¢+ This field cannot be left blank.
Term ¢+ Enter AY for an Academic Year submission. term VARCHAR2(02)
¢+ This field cannot be left blank.
Term Year ¢+ Enter the calendar year of the close of the academic term_year VARCHAR2(04)
year. For 2021 -2022 academic year, report 2022.
¢+ This field cannot be left blank.
UG Transferred|* Enter the cumulative transfer GPA, to the nearest ten-| trans_uggpa | NUMBER(06,4)
GPA thousandths, accepted by your institution.
¢+ If your institution is reporting all transfer work
together, report the total GPA accepted from all
previous institutions attended.
¢+ If your institution is reporting transfer work by
individual institutions attended, report in this record
only the GPA related to the institution named in the
transfer institution ID field below. Then provide
multiple records for each transfer institution.
¢+ Values should be based on a 4-point scale.
Example: 3.2500 for 3.25 or 3.4999 for 3.4999.
¢+ If the student does not have a Transfer GPA, report
0.0000 or leave field blank.
UG Transferred|* Enter the total number of credit hours, to the nearest trans_ug_ NUMBER(05,1)
Credit Hours tenth, the student successfully transferred. credit_hrs
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Field
Descriptions

Field Definitions and Attributes

Field Names

Field Formats

¢+ If your institution is reporting transfer work by
individual institutions attended, report in this record
only the credit hours related to the institution named
in the transfer institution ID field below. Then provide
multiple records for each transfer institution.

¢+ Credit hours are a measure representing an hour (50
minutes) of instruction.

zero must be included. Examples: 20.5, 5.0

¢+ If the student does not have credit hours, report
000.0 or leave field blank.

If the student does not have a tenth of a credit hour, a

FILLER

FILLER
¢ This field must be left blank.

FILLER

FILLER

Transfer
Institution
Indicator

¢+ Enter the type of institutional code that will be
supplied in the following transfer institution ID field.

¢+ Valid Codes:
e A = ACT Code for Colleges
F = FICE Code or first six characters of the OPEID
code
I = IPEDS ID Number as assigned by NCES
S = SAT Code for Colleges
X = Institution is unknown

¢+ This field cannot be left blank.

trans_inst_
id_type

VARCHAR2(01)

Transfer
Institution ID

¢ Enter the unique institutional ID number associated
with the student's previously attended institution.

¢+ The value in this field must be a valid value for the
type of code identified in the transfer institution
indicator field above.

¢+ If using OPEID, enter only the first six characters of
that code.

v’ Alist of all codes for Kansas schools is provided in
Appendix 1, and a US list is provided electronically.

¢+ Foreign institutions: use FICE 999999.
¢+ US Military: use FICE 999200.
¢+ College Board Advanced Placement: use FICE 999110.

trans_inst_id

VARCHAR2(06)
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Field
Descriptions

Field Definitions and Attributes

Field Names

Field Formats

College Board CLEP: use FICE 999100.
Life Experience Credit: use FICE 999120.
Unavailable: use FICE 000000.

Padding the field with zeros is not necessary.
However, ACT and SAT codes CANNOT exceed 4
characters and FICE and IPEDS codes CANNOT exceed
6 characters.

This field cannot be left blank.
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COMPLETIONS ACADEMIC YEAR FILE
Who to Include:

All students who receive a formal degree or award during the academic year, or who completed a
Stand-Alone Program during the academic year.

For State Universities, only, double (second) majors* as defined by IPEDS, may be included for the
purpose of Program Review calculations only. These records will not be considered as completions
(degrees conferred) for any other reporting purposes such as Performance reporting.

For 2-yr Institutions only, certificates and associate level programs that are not recognized by KBOR
as technical may be submitted by flagging them as “M” in the double majors flag field and using the
double majors date field. These certificates will not be checked against program inventory, but must
have a valid award level (CERTA, CERTB, CERTC, SAPP, or ASSOC) and award fields.

Number of Records:

One record per student, per completed degree, award, or stand-alone program. For State
Universities, only, double (second) major records can be included for Program Review calculations.

= Students who complete more than one award or degree will have more than one record.
Multiple awards or degrees can be obtained with different majors or different degree levels. For
example, two bachelor’s degrees or a bachelor and master’s degree.

= Students in lumped programs will have one record for each stand-alone program that was
completed during the academic year. If all parts of the lumped program were completed during
the academic year, the student will also have a record for the lumped program itself.

= A common example is a “HOT” program (Health Occupations Technology) of 16 credit hours.
This program may consist of four stand-alone programs (Nursing Aide, Medication Aide, Home
Health Aide, or Restorative Aide), and one course that does not qualify as a stand-alone
program (Activity Director).

= If the student completed the Nursing and Medication Aides during the current academic year,
there would be two records: (1) Nursing Aide (2) Medication Aide. If the student finished the
Home Health Aide, Restorative Aide and Activity Director during the following academic year,
there would be three records for that year: (1) Home Health Aide, (2) Restorative Aide, and (3)
Health Occupations Technology (lumped program). There would be no record for the Activity
Director since it is not a stand-alone program.

Notes:

= Based on IPEDS Completions Survey Definitions:
*Double Majors - When a student receives a single degree with majors in two (or more)
program specialties, report the degree completion in one program (1st major); you should
report the second program specialty as a double (second) major record.

Two Degrees - If a student receives two degrees based on two independent courses of study,
(e.g., one in Business and Management and one in Foreign Languages), report each degree as a
degree completion.
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= Promise Act Scholarship Students:
Institutions should report the appropriate Promise eligible transfer program PALA.

Sector Reporting Requirements:

= ALL institutions will complete all fields.
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Completions

Field . Field Definitions and Attributes Field Names | Field Formats
Descriptions
FILLER ¢ Insert ‘0’ for this field. FILLER FILLER
(Old SSN Field)
College ¢+ Enter the student's unique college assigned ID number. student_id | VARCHAR2(16)
ﬁ‘jSS'gr_fd ) ¢+ For a given student, the college assigned identification
entification number must be the same on all submitted files for that
Number
cycle.
¢+ This field cannot be left blank; this field cannot be 0.
FICE Institution |* Enter your unique institutional FICE ID number. fice_inst_id | VARCHAR2(06)
ID
v’ Alist of Kansas schools is provided in Appendix 1
¢ This field cannot be left blank.
Term ¢ Enter AY for an Academic Year submission. term VARCHAR2(02)
¢+ This field cannot be left blank.
Term Year ¢ Enter the calendar year of the close of the academic term_year | VARCHAR2(04)
year. For 2021 -2022 academic year, report 2022.
¢+ This field cannot be left blank.
Award Level ¢+ Enter the award or degree type earned by the student. | award_ level | VARCHAR2(05)

(State Universities may submit the award level
associated with a double (second) major record, as
defined by IPEDS, for Program Review calculations.)

*

SAPP — Stand-Alone Program. Certificate of Completion
award earned by completing a KBOR-designated stand-
alone program. A stand-alone program: (1) is less than
16 credit hours, (2) leads to an industry recognized
credential, license, or certification, and (3) has been
specified as a stand-alone program by KBOR's
Workforce Development staff and included in the
Program Inventory data system.

* CERTA - Postsecondary Technical Certificate A. Requires

completion of an organized program of study in a
technical area of at least 16 but less than 30 credit hours
in length, at the postsecondary level (below the

baccalaureate degree). For use by community colleges,
technical institutions, WU, and PSU Perkins programs only.

*>

CERTB - Postsecondary Technical Certificate B. Requires
completion of an organized program of study in a
technical area of at least 30 but less than 45 credit hours
in length, at the postsecondary level (below the
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Completions

Field
Descriptions

Field Definitions and Attributes

Field Names

Field Formats

baccalaureate degree). For use by community colleges,
technical institutions, WU, and PSU Perkins programs only.

CERTC - Postsecondary Technical Certificate C. Requires
completion of an organized program of study in a
technical area of at least 45 but less than 60 credit hours
in length, at the postsecondary level (below the

baccalaureate degree). For use by community colleges,
technical institutions, WU, and PSU Perkins programs only.

ASSOC - Associate's - An award that normally requires at
least 2, but less than 4, years of full-time equivalent
college work.

BACH - Bachelor's - An award (baccalaureate or
equivalent degree, as determined by the Secretary, U.S.
Department of Education) that normally requires at
least 4, but NOT more than 5, years of full-time
equivalent college-level work. This includes ALL
bachelor's degrees conferred in a 5-year COOPERATIVE
(WORK-STUDY PLAN) PROGRAM.

MAST - Master's Degree - An award that requires the
successful completion of a program of study of at least
the full-time equivalent of 1, but not more than 2,
academic years of work beyond the bachelor's degree.

PMAST - An award that requires completion of an
organized program of study leading to an educational
specialist (Ed.S.) degree.

DOCRS - Doctor’s Degree — Research / Scholarship — A
Ph.D. or other doctor’s degree that requires advanced
work beyond the master’s level, including the
preparation and defense of a dissertation based on
original research or of the planning and execution of an
original project demonstrating substantial artistic or
scholarly achievement. Some examples of this type of
degree may include Ed.D., D.M.A., D.Sc., D.A,, or D.M,,
and others, as designated by the awarding institution.

DOCPP - Doctor’s Degree — Professional Practice — A
doctor’s degree that is conferred upon completion of a
program providing the knowledge and skills for the
recognition, credential, or license required for
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Field
Descriptions

Field Definitions and Attributes

Field Names

Field Formats

professional practice. The degree is awarded after a
period of study such that the total time to degree,
including both pre-professional and professional
preparation, equals six full-time equivalent academic
years. Some of these degrees were formerly classified as
“first-professional” and may include: Chiropractic (D.C.
or D.C.M.); Law (L.L.B. or J.D); Medicine (M.D.);
Osteopathic Medicine (D.0.); Pharmacy (Pharm D.);
Doctorate of Nursing Practice (D.N.P); or Veterinary
Medicine (D.V.M.), and others, as designated by the
awarding institution.

¢ DOCOT - Doctor’s Degree- Other — A doctor’s degree

that does not meet the definitions of a doctor’s degree —

research / scholarship or a doctor’s degree —
professional practice.

¢ The Program Code & Award Level & Award
combination must match to a record for an active
program in the KBOR Program Inventory system.

e EXCEPTION: For those 2-yr institutions that choose
to use the double-major fields to submit non-
technical certificates and associate degrees that are
no longer in PI.

+ This field cannot be left blank.

THE BELOW CERTIFICATE AWARD LEVELS ARE FOR UNIVERSITIES ONLY

¢ CERTO - Postsecondary award, certificate, or diploma
(less than 1 academic year). An award that requires
completion of an organized program of study at the

postsecondary level (below the baccalaureate degree) in

less than 1 academic year (2 semesters), or designed for
completion in less than 30 semester credit hours.

¢ CERT1 - Postsecondary award, certificate, or diploma (at

least 1, but less than 2, academic years). An award that

requires completion of an organized program of study at

the postsecondary level (below the

baccalaureate degree) in at least 1, but less than 2, full-
time equivalent academic years, or designed for
completion in at least 30 but less than 60 semester
credit hours.
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Field
Descriptions

Field Definitions and Attributes

Field Names

Field Formats

¢ CERT2 - Postsecondary award, certificate, or diploma (at
least 2, but less than 4, academic years). An award that
requires completion of an organized program of study at
the postsecondary level (below the baccalaureate
degree) in at least 2, but less than 4, full-time equivalent
academic years, or designed for completion in at least
60 but less than 120 semester credit hours.

¢ PBCER — Post baccalaureate certificate. An award that
requires completion of an organized program of study
beyond the bachelor's degree. It is designed for
individuals who have completed a baccalaureate degree,
but do not meet the requirements of a master's degree.

¢ PMCER — Post-master’s certificate. An award that
requires completion of an organized program of study
beyond the master's degree, but does not meet the
requirements of academic degrees at the doctor's level.

+ This field cannot be left blank.

THE FOLLOWING ONE FIELD IS REQUIRED FOR ALL INSTITUTIONS

Major Code ¢ Enter the student's major code as defined by the major VARCHAR2(15)
institution.
¢ For Liberal Arts students at Community Colleges, the
major code will identify the student’s main “area of
study” or “concentration”. Example: MATH, BIOL
¢ This field cannot be left blank.
Award ¢+ Enter the award for the program. award VARCHAR2(05)

¢+ Students with a stand-alone program Award Level
(SAPP) will report: CCOMP (Certificate of Completion)

¢ Students with a “Certificate” Award Level (CERTO,
CERT1, CERT2, CERTA, CERTB, or CERTC) will report:
CERT (Certificate) or CERTE (Cert. Entrepreneurship)

¢+ Students with an “Associate” Award Level (ASSOC) will
have one of the following awards:
¢ AS (Associate of Science)
e AA (Associate of Arts)
¢ AGS (Associate of General Studies)
¢ AAS (Associate of Applied Science)
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Descriptions

Field Definitions and Attributes

Field Names

Field Formats

¢ Other Award Levels may use awards as defined by the
institution and abbreviate as necessary.
Examples: BA, BS, BSE, MBA, EDD, MD

+ No punctuation should be included in the field.

¢ The Program Code & Award Level & Award
combination must match to a record for an active
program in the KBOR Program Inventory system.
e EXCEPTION: For those 2-yr institutions that choose
to use the double-major fields to submit non-
technical certificates and associate degrees.

+ This field cannot be left blank.

Final GPA Credit
Hours

+ Enter total hours used in the calculation of the student’s
final GPA.

¢+ |Include all credit hours that are used for the GPA
calculation on your campus.

¢ If transfer credit quality points are awarded and
included in the GPA calculation, those hours should be
included. Example: 20.50 for 20.5 or 5.00 for 5.0 hours

¢+ This field cannot be left blank.

final_gpa_
credit_hrs

NUMBER(05,2)

Final GPA
Quality Points

¢+ Enter total quality points (grade points), which are used
in the calculation of the student’s final GPA.

¢ If transfer credit quality points are awarded and
included in the GPA calculation, those quality points
should be included.

¢ Technical institutions that record grades for each course
should report the quality points here.

¢ If the student completes a program that does not award
quality points, enter O.
Example: 20.50 for 20.5 or 5.00 for 5.0 points

*

This field may not be left blank. (Exception: State
Universities must leave this field blank for double major
records.)

final_
quality_pts

NUMBER(05,2)

Program Code

¢ Enter the student's program code as defined by the
institution. (State Universities may submit the program
code with a double major, as defined by IPEDS, for
Program Review calculations.)

program_
code

VARCHAR2(15)
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Field
Descriptions

Field Definitions and Attributes

Field Names

Field Formats

¢ The Program Code & Award Level & Award combination
must match to a record for an active program in the
KBOR Program Inventory system.
e EXCEPTION: For those 2-yr institutions that choose
to use the double-major fields to submit non-
technical certificates and associate degrees.

¢+ This field cannot be left blank.

Major
Description

¢+ Enter the institutionally defined description for the
associated Major Code. Example: If Major Code is
‘MATH’, the major description might be ‘Mathematics’

+ This field cannot be left blank.

major_desc

VARCHAR2(128)

Major CIP Code

¢ Enter the CIP code associated with the student’s
associated Major Code.

¢+ Only valid CIP 2020 codes will be accepted.
¢+ This field cannot be left blank.

major_cip

VARCHAR2(07)

Graduation
Date

¢ Enter the month and year that the student received a
formal degree, award, or completed a Stand-Alone
Program. This should be the date of graduation, not the
ceremony if they occur in different months.

¢+ This field may not be left blank.
* Exception: State Universities must leave this field
blank for double major records.
® Exception: 2-yr institutions reporting non-technical
certificates or associate degrees as double majors
must leave this field blank for double major records.

grad_
yyyymm

VARCHAR2(06)

FILLER

¢ FILLER
¢ This field MUST be left blank.

FILLER

FILLER

FOR STATE UNIVERSITIES DOUBLE MAJORS ONLY AND

2-YR INSTITUTIONS CHOOSING TO SUBMIT NON-TECHNICAL AWARDS ONLY
(ALL OTHER INSTITUTIONS MUST LEAVE BLANK)

Double
(Second) Major
Flag

¢+ Enter code that indicates whether record is an actual
completion (degree conferred) or a double major
record, as defined by IPEDS, to be used for Program
Review calculations.
e D =Degree Awarded
e M = Double (Second) Major

double_
majors_flag

VARCHAR2(01)
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Completions

Field A Field Definitions and Attributes Field Names | Field Formats
Descriptions
¢ 2-yr institutions may use this field to report non-
technical certificates or associate degrees.
¢+ This field cannot be left blank.
Double ¢+ If double major record, enter the month and year that double_ VARCHAR2(06)
(Second) Major | the student completed the double (second) major. majors_date
Completion ¢ 2-yr institutions may use this field to report non-
Date . oo .
technical certificates or associate degrees.
¢ This field must be blank if the record is not a double
major record.
FOR STATE UNIVERSITIES AND WASHBURN UNIVERSITY ONLY
(ALL OTHER INSTITUTIONS MUST LEAVE BLANK)
Additional UG |* Enter the number of undergraduate transfer credit trans_add_ |NUMBER (05,1)
Transfer Credit | hours that WERE NOT included in the GPA (the UG_hrs

Hours

(NOT Included
in GPA
Calculation)

institution does not count transfer credit quality points
toward the final GPA).

+ |f no additional credits, record 0.0
¢ Bachelor and Associate Degrees.
¢ For double major records, leave blank.

* Example: A student graduates with 120 credit hours.
Twenty-four hours are transfer hours and 96 are hours
earned in residency.

¢ When transfer hours are NOT COUNTED as part of
the GPA calculation, the institution would report:
FINAL_GPA_CREDIT_HRS =96
TRANS_UG_CREDIT_HRS_GPA = 24

e When transfer hours ARE COUNTED as part of the
final GPA calculation, the institution would report:
FINAL_GPA_CREDIT_HRS =120
TRANS_UG_CREDIT_HRS_GPA =0

KHEDS Manual Update June 21, 2022




KHEDS Manual / KSPSD AY 2022 / Students Flags 109

STUDENTS FLAGS ACADEMIC YEAR FILE

Who to Include:

Any student enrolled in a postsecondary level course on the 20™" day, those students who are
enrolled in a course that begins and ends before the 20t day, and those students who are enrolled in
a course that starts after the 20™ day provided they are still enrolled as of the course’s census day.
This includes students who withdrew after the 20 day.

Include students who are enrolled in courses that fulfill a requirement of a formal award or a stand-
alone program.

= A formal award is earned for KBOR-approved programs of 16 or more credit hours that result in
a Technical Certificate or above.

= A stand-alone program is:
v less than 16 credit hours in length;
v’ leads to an industry recognized credential, license, or certification;
v" has been specified as a stand-alone program by KBOR’s Workforce Development staff; and
v’ included in the Program Inventory data system.

Include students taking developmental education courses when reporting data to KBOR to be
consistent with IPEDS definitions. For more information see “General Information” page.

Do not include students or associated hours if the enrollment took place after the 20" day and the
student dropped the course before the course actually started.

Number of Records:

= One record per student.
Reporting Requirements:

= STATE UNIVERSITIES will not submit this file, EXCEPT PSU. PSU MUST SUBMIT THIS FILE.
= ALL OTHER INSTITUTIONS will complete all fields.
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Field . Field Definitions and Attributes Field Names | Field Formats
Descriptions
FILLER ¢+ Insert ‘0’ for this field. FILLER FILLER
(Old SSN Field)
College Assigned |* Enter the student's unique college assigned ID student_id | VARCHAR2(16)
Identification number.
Number ¢+ For a given student, the college assigned identification
number must be the same on all submitted files for
that cycle.
¢+ This field cannot be left blank; this field cannot be 0.
FICE Institution |* Enter your unique institutional FICE ID number. fice_inst_id | VARCHAR2(06)
ID
v’ Alist of Kansas schools is provided in Appendix 1.
¢ This field cannot be left blank.
Term ¢ Enter AY for an Academic Year submission. term VARCHAR2(02)
¢ This field cannot be left blank.
Term Year ¢+ Enter the calendar year of the close of the academic term_year | VARCHAR2(04)
year.
Example: If the enrollment is for the 2021 - 2022
academic year, report AY in the term field and 2022 in
the Term Year field.
¢ This field cannot be left blank.
English Learner |* Enter whether the student is determined to be an lep VARCHAR2(01)

English Learner.

The term ‘English learner’ means--(A) a secondary
student who is an English learner, as defined in 20
U.S.C. § 7801(20); or (B) an adult or out-of-school
youth who has limited ability in speaking, reading,
writing, or understanding English, and: (a) whose
native language is a language other than English or (b)
who lives in a family environment or community in
which a language other than English is the dominant
language.

e Y=Yes

e N=No

This field cannot be left blank.
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Students Flags

Field
Descriptions

Field Definitions and Attributes

Field Names

Field Formats

Single Parent Enter whether the student is determined to be a single_parent| VARCHAR2(01)
single parent.
Perkins definition for the term single parent means
“an individual who, (1) is unmarried or legally
separated from a spouse; and (2) (i) has a minor child
or children for which the parent has either custody or
joint custody; or (ii) is pregnant.”
e Y=Yes
e N=No
This field cannot be left blank.
Economically Enter whether the student is determined to be from | econ_disadv | VARCHAR2(01)
Disadvantaged an economically disadvantaged family. (Include low-
income youth and adults.)
e Y=Yes
e N=No
Any student who receives a Pell grant or BIA grant is
considered economically disadvantaged.
This field cannot be left blank.
Out-of- Enter whether the student is determined to be an out-| Displaced | VARCHAR2(01)
Workforce of-workforce individual.
Individual

Perkins definition for the term “out-of-workforce
individual” means (a) an individual who is a displaced
homemaker, as defined in section 3 of WIOA (29 U.S.C
§ 3102(16); or (B) an individual who (i)(I) has worked
primarily without remuneration to care for a home
and family, and for that reason has diminished
marketable skills; or (1) is a parent whose youngest
dependent child will become ineligible to receive
assistance under part A of title IV of the Social Security
Act (42 U.S.C. 601 et seq) not later than two years
after the date on which the parent applies for
assistance under such title; and (ii)is unemployed or
underemployed and is experiencing difficulty in
obtaining or upgrading employment.

e Y=Yes

e N=No

This field cannot be left blank.

KHEDS Manual Update June 21, 2022




KHEDS Manual / KSPSD AY 2022 / Students Flags

112

Students Flags

Field
Descriptions

Field Definitions and Attributes

Field Names

Field Formats

Disabled

*

Enter whether the student is determined to have a
disability.

The Americans with Disabilities Act (42 U.S.C. § 12101
et. seq.) defines “disability”, with respect to an
individual, as (A) a physical or mental impairment that
substantially limits one of more major life activities of
such individual; (B) a record of such impairment; or (C)
being regarded as having such an impairment.

Per the ADA, some major life activities include, but are
not limited to, caring for oneself, performing manual
tasks, seeing, hearing, sleeping, walking, standing,
lifting, bending, speaking, breathing, learning, reading,
concentrating, thinking, communicating, and working.
A major life activity includes the operation of a major
bodily function, including but not limited to, functions
of the immune system, normal cell growth, digestive,
bowel, bladder, neurological, brain, respiratory,
circulatory, endocrine, and reproductive functions.

Valid values
e Y=Yes
e N=No

This field cannot be left blank.

disabled

VARCHAR2(01)

Homeless
Individuals

Enter whether the student is determined to be a
homeless individual.

Perkins defines “homeless individuals” as those
defined in section 725 of the McKinney-Vento
Homeless Assistance Act (42 U.S.C. § 11434a).

Under the McKinney-Vento Homeless Assistance Act,
the terms “homeless”, “homeless individual”, and
“homeless person” means an individual or family who
lacks a fixed, regular, and adequate nighttime
residence (42 U.S.C. § 11302(a)(1)).

Further under the McKinney-Vento Homeless
Assistance Act, the term “homeless children and
youths” means (A) individuals who lack a fixed,
regular, and adequate nighttime residence (within the
meaning of section 11302(a)(1) of this title); and (B)
includes- (i) children and youths who are sharing the

homeless

VARCHAR2(01)
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Field
Descriptions

Field Definitions and Attributes

Field Names

Field Formats

housing of other persons due to loss of housing,
economic hardship, or a similar reason; are living in
motels, hotels, trailer parks, or camping grounds due
to the lack of alternative adequate accommodations;
are living in emergency or transitional shelters; or are
abandoned in hospitals; (ii) children and youths who
have a primary nighttime residence that is a public or
private place not designed for or ordinarily used as a
regular sleeping accommodation for human beings;
(iii) children and youths who are living in cars, parks,
public spaces, abandoned buildings, substandard
housing, bus or train stations, or similar settings; and
(iv) migratory children (as such term is defined

in section 6399 of title 20) who qualify as homeless for
the purposes of this part because the children are
living in circumstances described in clauses (i) through
(iii) (42 U.S.C. § 11434a).

Valid values
e Y=Yes
e N=No

This field cannot be left blank.

Youth In, or
Aged Out of,
Foster Care

Enter whether the student is determined to be a
youth who is in, or has aged out of, the foster care
system.

States have been given responsibility for defining
“youth” for this special population. Under Kansas law,
a child with no court-approved transition plan may
remain in foster care until they reach the age of 21
(K.S.A. 38-2203(c)). Accordingly, KBOR has determined
that “youth” is a child under the age of 21 for the
purposes of this special population.

Valid values
e Y=Yes
e N=No

This field cannot be left blank.

foster_youth

VARCHAR2(01)
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Field o Field Definitions and Attributes Field Names | Field Formats
Descriptions

Youth with + Enter whether the student is determined to be a military_ VARCHAR2(01)
Active Military youth with active military parents. youth

Parents

States have been given the responsibility for defining
“youth” for this special population. Accordingly, KBOR
has determined that “youth” is a child under the age
of 21 for the purposes of this special population.

Perkins definition for a youth with active military
parents is a “youth with a parent who—(i) is a
member of the armed forces as such term is defined
in section 101(a)(4) of title 10, United States Code);
and (ii) is on active duty (as such term is defined in
section 101(d)(1) of such title).”

Under 10 U.S.C. § 101(a)(4), the term “armed forces”
means the Army, Navy, Air Force, Marine Corps,
and Coast Guard.

Under 10 U.S.C § 101(d)(1), the term “active duty”
means full-time duty in the active military service of
the United States. Such term includes full-time
training duty, annual training duty, and attendance,
while in the active military service, at a school
designated as a service school by law or by the
Secretary of the military department concerned. Such
term does not include full-time National Guard duty.

Valid values
e Y=Yes
e N=No

This field cannot be left blank.
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CEP FACULTY CREDENTIALS ACADEMIC YEAR FILE

The Kansas Board of Regents (KBOR) expects institutions to comply with the Higher Learning
Commission’s (HLC) requirement that they fully implement HLC faculty roles and qualifications by
September 1, 2017. The expectation is for all faculty to meet the guidelines by this deadline unless
the institution has been granted an extension from HLC. To ensure compliance, fields have been
added to track faculty who meet/do not meet the requirements set forth by HLC. For information
pertaining to these requirements, please visit
https://www.hlcommission.org/Publications/determining-qualified-faculty.html

WHO TO INCLUDE:

= High school faculty members who taught college-level concurrent enrollment partnership (CEP)
courses during the Academic Year.

= CEP courses exist when there is written memorandum of understanding between an eligible
postsecondary institution and a school district for the purpose of offering college-level learning
to students who have been accepted for concurrent enrollment partnership in off-campus
classes at a high school at which approved high school teachers teach college credit classes
during the normal school day.

v See Appendix 9 for Concurrent Enrollment Policy.

NUMBER OF RECORDS:
= One record per CEP faculty member per course section taught per school district.

Note: Faculty members may have more than one record. Multiple records can exist if the same
faculty member teaches more than one different CEP course during the Academic Year or
teaches at more than one school district during the Academic Year.

REPORTING REQUIREMENTS:

= ALL INSTITUTIONS: any institution that awards CEP hours during the Academic Year will
complete all fields.
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CEP Faculty Credentials
Field
Descriptions Field Definitions and Attributes Field Name Field Format
Faculty ¢ Enter the federally assigned Social Security Number or ssn VARCHAR2(09)
Identification federally assigned identification for the faculty
Number member.
¢ This field cannot be left blank.
FICE Institution |¢ Enter your unique institutional FICE ID number. fice_inst_id | VARCHAR2(06)
ID
v A list of Kansas schools is provided in Appendix 1.
¢ This field cannot be left blank.
Term ¢ Enter AY for an Academic Year submission. term VARCHAR2(02)
¢ This field cannot be left blank.
Term Year ¢ Enter the calendar year of the close of the academic term_year VARCHAR2(04)
year. (i.e., enrollment for 2021 - 2022 academic year,
report 2022 in the Term Year field.)
¢ This field cannot be left blank.
First Name ¢ Enter the instructor’s first name. f name VARCHAR2(40)
¢ Periods (.) are not allowed. Hyphen and apostrophe
are acceptable.
¢+ If the instructor does not have a first name orit is
unknown, leave the field blank.
Last Name ¢ Enter the instructor’s last name. L_name VARCHAR2(40)
¢ |f the instructor does not have a last name, enter a
hyphen “-“.
¢ Periods (.) are not allowed. Hyphen and apostrophe
are acceptable.
¢ This field cannot be left blank.
Middle Initial |* Enter the instructor’s middle initial. m_initial VARCHAR2(01)
¢+ Do not include punctuation. Hyphen and apostrophe
are acceptable.
¢ If the instructor does not have a middle initial or it is
unknown, leave this field blank.
School District [* Enter the school district number of the high school or sch_dist_ VARCHAR2(06)
Number high school district with which the CEP agreement nbr

exists.
List of Kansas school districts provided in Appendix 5.

This field cannot be left blank.
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CEP Faculty Credentials
Field
Descriptions Field Definitions and Attributes Field Name Field Format
FILLER FILLER FILLER FILLER
¢+ This field MUST be left blank.
FILLER FILLER FILLER FILLER
¢+ This field MUST be left blank.
Highest Faculty |* Enter the highest award level attained by the CEP fac_award_ | VARCHAR2(05)
Award Level instructor as of the end of the Academic Year. level

BACH — Bachelor’s — An award (baccalaureate or
equivalent degree, as determined by the Secretary,
U.S. Department of Education) that normally requires
at least 4, but NOT more than 5, years of full-time
equivalent college-level work. This includes ALL
bachelor’s degrees conferred in a 5-year COOPERATIVE
(WORK-STUDY PLAN) PROGRAM.

MASTA — Master’s Degree in content area being
taught — An award that requires the successful
completion of a program of study of at least the full-
time equivalent of 1, but not more than 2, academic
years of work beyond the bachelor’s degree.

MASTB — Master’s Degree in non-content area being
taught but instructor has completed a minimum of 18
graduate credit hours in the discipline or subfield in
which they teach — An award that requires the
successful completion of a program of study of at least
the full-time equivalent of 1, but not more than 2,
academic years of work beyond the bachelor’s degree.

MASTC - Master’s Degree in non-content area being
taught and instructor has NOT completed a minimum
of 18 graduate credit hours in the discipline or subfield
in which they teach.

DOCA — Doctoral Degree in content area being taught.
The highest degree a student can earn for graduate
study. The doctor’s degree classification includes such
degrees as Doctor of Education, Doctor of Juridical
Science, Doctor of Public Health, and the Doctor of
Philosophy degree in any field, such as agronomy, food
technology, education, engineering, public
administration, ophthalmology, or radiology. For the
Doctor of Public Health degree, the prior degree is
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Field

Descriptions Field Definitions and Attributes Field Name Field Format

generally earned in the closely related professional
field of medicine or in sanitary engineering.

DOCB - Doctoral Degree in non-content area being
taught, but instructor has completed a minimum of 18
graduate credit hours in the discipline or subfield in
which they teach — The highest degree a student can
earn for graduate study. The doctor’s degree
classification includes such degrees as Doctor of
Education, Doctor of Juridical Science, Doctor of Public
Health, and the Doctor of Philosophy degree in any
field, such as agronomy, food technology, education,
engineering, public administration, ophthalmology, or
radiology. For the Doctor of Public Health degree, the
prior degree is generally earned in the closely related
professional field of medicine or in sanitary
engineering.

DOCC - Doctoral Degree in non-content area being
taught and instructor has NOT completed a minimum
of 18 graduate credit hours in the discipline or subfield
in which they teach.

TECH2 - Faculty teaching college-level tiered technical
courses through a Concurrent Enrollment Partnership
that don’t possess a BACH degree or higher but do
possess a valid/current industry-recognized credential
and a minimum of 4,000 hours of work experience in
the specific technical field being taught, and therefore
qualify under HLC standards.

TECH1 - Faculty teaching college-level tiered technical
courses through a Concurrent Enrollment Partnership
that don’t possess BACH degree or higher and do not
meet both the criteria required for technical courses:
e Possess a valid/current industry-recognized
credential
¢ Have a minimum of 4,000 hours of work
experience in the specific technical field being
taught

This field cannot be left blank.
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Field
Descriptions

Field Definitions and Attributes

Field Name

Field Format

Graduate Credit
Hours in CEP
Field

*

Enter the total number of graduate-level credit hours,
to the nearest tenth, earned by the CEP instructor in
the field of the CEP course content, as of the end of
the Academic Year.

If the faculty member does not have a tenth of a credit
hour, a zero must be included. Examples: 40.5, 5.0

Credit hours are typically a measure representing an
hour (50 minutes) of instruction.

If the faculty member does not have credit hours,
report 00.0 if reporting the decimal point or 000 if not
reporting the decimal point or leave field blank.

grad_ credit_

hrs

NUMBER(05,1)

FILLER

FILLER
This field MUST be left blank.

FILLER

FILLER

FILLER

FILLER
This field MUST be left blank.

FILLER

FILLER

Course ID

Enter the course / catalog number for the course.

For Universities, Course ID and Section Credit Hours
must match to a record in the RG file.

For Community Colleges and Technical Institutions, the
Course ID, Section Type & Section Hours combination
must match to a record for a course in the KBOR
Course Inventory system.

This field cannot be left blank.

course_id

VARCHAR2(12)

Section Type

Indicate the course is Public Offering — open to any
student.

Acceptable Value is:
e PO = Public Offering.

For Community Colleges and Technical Institutions, the
Course ID, Section Type & Section Hours combination
must match to a record for a course in the KBOR
Course Inventory system.

Universities may leave this field blank.

section_type

VARCHAR2(02)
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CEP Faculty Credentials

Field
Descriptions Field Definitions and Attributes Field Name Field Format
Section Credit |* Enter the number of credit hours, to the nearest tenth, sec_hrs NUMBER(04,1)
Hours the student would earn upon successful completion of

the course.

¢ Credit hours are typically a measure representing an
hour (50 minutes) of instruction.

¢ Zero credit hour courses are possible for situations like
non-credit-bearing labs related to a lecture, or certain
prerequisite courses.

¢ For Universities, Course ID and Section Credit Hours
must match to a record in the RG file.

¢ For Community Colleges and Technical Institutions, the
Course ID, Section Type & Section Hours combination
must match to a record for a course in the KBOR
Course Inventory system.

¢+ This field cannot be left blank.

Tested e For this instructor and course, indicate whether the tested_exp | VARCHAR2(01)
Experience Flag| institution is using tested experience by faculty to
substitute for an earned credential or portions thereof.
e Y=Yes
e N=No

¢+ Tested experience qualifications should be established
and documented for specific disciplines and programs
by the institution. Tested experience is relevant
experience gained by faculty while working in other
sectors or through professional development or other
relevant experience that now informs their teaching. It
should include a breadth and depth of experience
outside the classroom in real-world situations relevant
to the discipline in which the faculty member would be
teaching. It can include skill sets, types of
certifications or additional credentials, and
experiences, such as involvement in professional
organizations and learned societies through
presentations and publications on topics relevant to
the dual credit courses they may teach.

¢ This field cannot be left blank.
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*>

This field cannot be left blank.

Field
Descriptions Field Definitions and Attributes Field Name Field Format
Section ¢ Enter the section number for the course. Section_num |VARCHAR2(05)
ML ¢ This field cannot be left blank.
Reporting ¢ Enter the term during which the course was offered. reporting_ | VARCHAR2(02)
Period ¢ Acceptable Values are: term

e SU =Summer

e FA=Fall

e SP =Spring
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CAMPUS ACADEMIC YEAR FILE

All Sectors Are Required to Submit This File

What to Include:

= This file details campus information for each physical campus or satellite location of your
institution for state, federal and financial aid purposes.

Number of Records
= 1 record per campus/satellite location
= Do not include high school campuses

= Do not include online campus
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Campus
Field . . e . . .
. Field Definition and Attributes Field Names Field Format
Descriptions
FICE Institution [* Enter your unique institutional FICE ID number. fice_inst_id VARCHAR2(06)
ID
v’ Alist of Kansas schools is provided in Appendix 1.
¢ This field cannot be left blank.
Term ¢ Enter AY for Academic Year submission. term VARCHAR2(02)
¢ This field cannot be left blank.
Term Year ¢ Enter the calendar year of the close of the term_year VARCHAR2(04)
Academic Year.
i.e., enrollment for 2021 - 2022 academic year,
report 2022 in the Term Year field.
* This field cannot be left blank.
Campus Code |* Enter the institutionally defined code of the campus VARCHAR2(05)
branch campus.
*+ This field cannot be left blank.
Campus Name |* Enter the institutionally defined description for the | campus_name | VARCHAR2(66)
associated Campus Code.
* This field cannot be left blank.
Financial Aid ¢+ For financial aid purposes, does your institution finaid_acad_ | VARCHAR2(01)
Academic use a leading summer (summer + fall + spring) [L] calendar
Calendar or a trailing summer (fall + spring + summer) [T]
academic year?
e L =Leading Summer
e T =Trailing Summer
e B =Borrower Based Academic Year Reporting
(for NWKTC only)
e S =Split Summer (Coffeyville CC only)
* This field cannot be left blank.
Reported ¢+ For the purposes of reporting summer EFC in the Reported_ VARCHAR2(01)
Summer EFC Student Costs file, was the reported summer EFC summer_efc

based on the institution’s previous academic year
(T) or is the reported summer EFC aligned with
KHEDS academic year (L)?

e L =Leading Summer

e T=Trailing Summer

e B =Borrower Based Academic Year Reporting

(for NWKTC only)
e S =Split Summer (Coffeyville CC only)

* This field cannot be left blank.

KHEDS Manual Update June 21, 2022




KHEDS Manual / KSPSD AY 2022 / Campus

124

Campus State |* Enter the state where the campus is physically campus_state | VARCHAR2(02)
located.
v See complete list of state codes provided in
Appendix 2.
¢+ This field cannot be left blank.
Campus Street |* Enter street address where the campus is campus_st_ | VARCHAR2(60)
Address physically located. address
¢+ This field cannot be left blank.
Campus Zip ¢ Enter the 9-digit zip code of where the campus is campus_zip VARCHAR2(10)
Code physically located. Otherwise provide a 5-digit zip
code.
¢ This field cannot be left blank.
Campus County |* Enter the county code of the campus’s location. campus_ VARCHAR2(05)
county

Campuses with Kansas addresses MUST have a
value in this field.

Out-of-state campuses MUST leave this field
blank.

v’ Kansas county codes are listed in Appendix 3.
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STUDENTS COSTS FILE

WHO TO INCLUDE:

Any student enrolled in a postsecondary level course on the 20™" day, those students who are
enrolled in a course that begins and ends before the 20t day, and those students who are enrolled in
a course that starts after the 20" day provided they are still enrolled as of the course’s census day.
This includes students who withdrew after the 20 day.

Include students who are enrolled in courses that fulfill a requirement of a formal award or a stand-
alone program.

= A formal award is earned for KBOR-approved programs of 16 or more credit hours that result in
a Technical Certificate or above.

= A University Certificate of any length.
= A stand-alone program is:
= less than 16 credit hours in length;

v’ leads to an industry recognized credential, license, or certification;
v has been specified as a stand-alone program by KBOR’s Workforce Development staff; and
v included in the Program Inventory data system.

Include students taking developmental education courses when reporting data to KBOR to be
consistent with IPEDS definitions. For more information see “General Information” page for all files in
this manual.

*Each student reported in Enrolled Flags per term must have at least one Student Costs record.

**A student should not be reported in Students Costs if they are not reported in Enrolled Flags.

NUMBER OF RECORDS:

= One record per student per reporting period per tuition type.

SPECIAL NOTE:

= Three fields contained at the end of this file relate specifically to FAFSA and Expected Family
Contribution (EFC) from the FAFSA.

SECTOR REPORTING REQUIREMENTS:

= ALL institutions will complete all fields.
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Students Costs

record per reporting period and that record will be
identified as “Primary”.

In some instances, a student may be charged multiple
tuition rates for various courses within a single reporting
period. An example of this type of occurrence would be
for the resident student who takes some classes on
campus at tuition rate #1 and is taking other classes via
distance ed at a different tuition rate.

Fiel
leld .. Field Definitions and Attributes Field Names| Field Format
Descriptions
FILLER ¢+ Insert ‘0’ for this field. FILLER FILLER
(Old SSN Field)
College ¢+ Enter the student's unique college assigned ID number. | student_id | VARCHAR2(16)
ﬁ;sygr\f'ed . + For a given student, the college assigned identification
entification number must be the same on all submitted files for that
Number
cycle.
¢+ This field cannot be left blank; this field cannot be 0.
FICE Institution ¢ Enter your unique institutional FICE ID number. fice_inst_id | VARCHAR2(06)
ID
v’ Alist of Kansas schools is provided in Appendix 1.
¢+ This field cannot be left blank.
Term ¢+ Enter AY for Academic Year submission. term VARCHAR2(02)
¢+ This field cannot be left blank.
Term Year ¢ Enter the calendar year of the close of the academic term_year | VARCHAR2(04)
year.
Example: If the enrollment is for the 2021 - 2022
academic year, report AY in the Term field and 2022 in
the Term Year field.
¢+ This field cannot be left blank.
Reporting ¢+ Enter the reporting period for the student’s record. reporting | VARCHAR2(02)
Period ¢ Each student should have 1 record for each reporting ~term
period in which enrolled.
¢ Acceptable Values are:
e SU =Summer
e FA=Fall
e SP = Spring
¢ This field cannot be left blank.
Primary Flag ¢ Every student will have at least one Students Costs primary_flag| VARCHAR2(01)
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Field
Descriptions

Field Definitions and Attributes

Field Names

Field Format

Which record is entered as “Primary” and which is
“Subsequent” makes little difference. Suggested
guidance is to record the tuition associated with the
largest number of credit hours as primary.

Acceptable Values are:

e P = Primary Student Costs Record
Every Student within the Reporting Period must have
a Primary Student Costs Record

e S =Subsequent Student Costs Record
Some students may have a secondary Student Costs
Record. The number of students with a secondary
record is anticipated to be small.

Each student per reporting period must have a Primary
Flag = P record.

A student within a reporting period may have one or
more subsequent (i.e., Primary Flag=S) record(s) if that
student is charged more than one rate of tuition in the
reporting period.

Each tuition rate reported must have a corresponding
Tuition Type.

This field cannot be left blank.

Campus
Residency

Indicate the student’s living location while attending
classes in this reporting period

e ON = On campus - Any residence hall or housing
facility owned or controlled by an institution within
the same reasonably contiguous geographic area and
used by the institution in direct support of, or in a
manner related to, the institution's educational
purposes.

e OF = Off Campus - A living arrangement in which a
student lives in any housing facility that is not owned
or controlled by the educational institution.

If a student is residing in a Fraternity or Sorority House,
that House is under the control of the Institution, and is
located on Institution-owned property, enter Value ON.

If these two conditions are not met, enter value OF to
characterize Fraternity/Sorority residence.

camp_res

VARCHAR2(02)
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Field
Descriptions

Field Definitions and Attributes

Field Names

Field Format

¢ If Primary Student Costs Record (i.e., Primary Flag=P),
this field cannot be left blank.

¢+ |If Subsequent Student Costs Record (i.e., Primary
Flag=S), this field must be left blank.

Dependency
Status

¢ Enter the student's dependency status per the FAFSA

¢+ Intent is to report actual dependency when known

e | =Independent Student - An independent student is
one of the following: at least 24 years old, married, a
graduate or professional student, a veteran, a
member of the armed forces, an orphan, a ward of
the court, or someone with legal dependents other
than a spouse.

e D =Dependent Student - A student who does not
meet any of the criteria for an independent student.

¢+ For those students who have no FAFSA dependency
status value follows this logic:
e | =Independent Student - IF ANY of the following are
true:

v’ student age is 24 years or more
v’ Student is known to be married
v’ student holds a bachelor’s degree

v’ Student is known to be a veteran (e.g., receives
veteran benefits)

v Student is known to be a member of the armed
forces

v’ Student is known to have legal dependents
other than a spouse (can look to see if Child
Care facilities are used/if student accrues
charges from childcare facility on campus)

¢ D = Military dependent student

¢ U = Unknown Dependency Status - Student has no
FAFSA and does not meet any of the characteristics
which define Independent.

¢ If Primary Student Costs Record (i.e., Primary Flag=P),
this field cannot be left blank.

¢+ If Subsequent Student Costs Record (i.e., Primary

Flag=S), this field must be left blank.

dep_stat

VARCHAR2(01)
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Field
Descriptions

Field Definitions and Attributes

Field Names

Field Format

Tuition Charges
Assessed
Before
Adjustments

Tuition Charges Assessed Before Adjustments is the
dollar value of tuition charged to a student within this
reporting period for the type of tuition identified by the
Tuition Type Flag (see next variable).

This amount is before any required fees, aid,
adjustments, waivers, or other adjustments, discounts,
or allowances (except those made due to changes in
courses/credit load levels in accord with institutional
policy) are made.

Note that the type of and dollar value of waivers,
adjustments, discounts, allowances, or other offsets to
tuition charges assessed to a student are recorded in the
Student Financing File.

Tuition Charges Assessed Before Adjustments should
reflect any tuition charge adjustments resulting from
adding/dropping courses, per the institution’s policies.

Tuition Charges should reflect only one type of tuition
(i.e., one “tuition type flag” as captured in the next
variable).

For most students within the reporting period, “Tuition
Charges Assessed Before Adjustments” will be the total
tuition bill for the student for the reporting period.

A small number of students may be charged differing
rates of tuition within a single reporting period.
Students with more than one type of tuition assessed
will have a Student Costs record corresponding with
each of the types of tuition rates charged.

It is imperative that the amount reported in “Tuition
Charges Assessed Before Adjustments” corresponds to
the “Tuition Type Flag.”

For students with multiple tuition rates, which record is
entered as “Primary”, and which is “Subsequent” makes
little difference. Suggested guidance is to record the
tuition associated with the largest number of credit
hours as primary.

This figure may come from the Bursar’s/Finance office.

tuition

NUMBER(08,0)
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Field
Descriptions

Field Definitions and Attributes

Field Names

Field Format

¢+ Report to the nearest dollar. Example: 4325
¢ This field cannot be left blank.

Tuition Type
Flag

¢ Tuition Type Flag indicates the type of tuition charge

assessed to this student in this reporting period and
measured in this record.

¢+ If student is charged multiple rates of tuition within this

reporting period, the student will have multiple records
in the Student Costs File-one record for each distinct
tuition rate type charged.

¢+ If the student has multiple rates of tuition, and thus

multiple records in this file, any tuition cost may be
selected as “primary.”

¢+ Standard Tuition Rate Assessed:

For State Universities: those tuition rates identified in
the Comprehensive Fee Schedule

ID = In District (Community Colleges)

IN = In State Tuition Rate

OT = Out of State Tuition Rate (You may use OT for all
non-residents if there is no differentiation in your “Non-
Resident” tuition.)

IT = International Tuition Rate

¢+ Special Tuition Rate Assessed: Special Tuition Rate

assessments are those tuition rates which differ from
the “standard tuition rate” as identified in the
Comprehensive Fee Schedule or the Tuition and Fees
Report.

v see Appendix 7 for listing of Special Tuition Type Flags.

¢+ NOTE: If you have a Special Tuition Rate that is not
included here, please email IRHelp@ksbor.org with the
name of that Special Tuition Rate and as much detail as
possible about the special tuition rate so it can be added
to the list.

¢ This field cannot be left blank; this field may be zero if
actual amount of tuition is zero in some limited
circumstances.

tuition_flag

VARCHAR2(02)
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Field
Descriptions

Field Definitions and Attributes

Field Names

Field Format

Instructional
Fees

*

Sum of fees charged to a student for the set of courses
or the program in which s/he is enrolled during this
reporting period or based upon the particular program,
college or school of study in which the student is
enrolled.

Instructional Fees are over and above tuition.

Examples of Instructional Fees include:

e Tuition Surcharges/ Tuition differentials

e Lab fees

e Special program or course fees or fees associated
with particular programs/schools of study

Would like to directly pull from Finance Office/Bursar’s
office / Billing System.

Report to the nearest dollar. Example: 4325

If Primary Student Costs Record (i.e., Primary Flag=P),
this field cannot be left blank but may be zero.

If there are subsequent cost records, instructional fees
may be broken up to coincide with the appropriate
tuition cost record.

i_fee

NUMBER(08,0)

Required Fees

*

Fixed sum charged to students for items not covered by
tuition and required of such a large proportion of all
students that the student who does not pay is the
exception.

Do not include application fees or optional fees such as
lab fees or parking fees. (CDS)

Would like to directly pull from Finance Office/Bursar’s
office/Billing System.

This field should align with what is reported to IPEDS as
the definition is the same.

Report to the nearest dollar. Example: 4325

If Primary Student Costs Record (i.e., Primary Flag=P),
this field cannot be left blank but may be zero.

If Secondary Student Costs Record (i.e., Primary Flag=S),
this field must be left blank.

R_fee

NUMBER(08,0)
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Field
Descriptions

Field Definitions and Attributes

Field Names

Field Format

Optional Fees

*

¢

The actual dollar amount of optional fees charged to this
student for this reporting period.

Optional Fees are the variable sum charged to students
for items over which the student has some choice (opt
in / opt out).

These fees are for items which are not necessary for the
student’s enrollment and course load during this
reporting period — although they may enhance the
student’s overall experience.

Examples of Optional Fees include but not limited to:
e Sports tickets
e Career Assessments
e Recreational or Extracurricular activity or
Coordinated weekend events
e Yearbooks
¢ Theater tickets
¢ Student membership in alumni association

“Optional Fees” does not include fines.

For example, do not include parking fines, library fines,
returned check charges, late payment fines, late
enrollment fees, ID card replacement costs, or the like.
e Does not include Insufficient check charges;

e Does not include fees associated with a Kansas Open

records act request;
e Does not include any breakage or like fees.

Report to the nearest dollar. Example: 4325

Would like to pull directly from Finance Office/Bursar’s
office/Billing System.

If Primary Student Costs Record (i.e., Primary Flag=P),
this field cannot be left blank but may be zero.

If Secondary Student Costs Record (i.e., Primary Flag=S),
this field must be left blank.

o_fee

NUMBER(08,0)
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Field
Descriptions

Field Definitions and Attributes

Field Names

Field Format

Room
Charge/Cost

Preference:
Actual charges: Actual dollar amount of room expenses
for this student for this reporting period.

If student is Resident Assistant (“RA”) or performs other
service/is engaged in other program where the benefits
include no assessment of Room Charges, enter “0”
(zero).

If Room charges are assessed to the student, but those
Room charges are offset, log the actual dollars assessed
here and reflect the offset dollar value in the Student
Financing File.

Acceptable:
Budgeted expense: The estimated dollar amount of

room expenses charged to the student or as used in the
student’s Financial Aid budget (i.e., this student has a
FAFSA) for this student for this reporting period.

Estimated Expense: [f this student is an off-campus
resident and has no Financial Aid budget {(i.e., this
student has NO FAFSA), use an estimated average
budget based on as many parameters as practicable and
reasonable.

¢+ If Actual charges are available (i.e., on- campus student)
these should be used.

¢ For students who do not have an actual charge, the
Room amount from the Financial Aid Budget for that
student should be used.

¢ For students who do not have an actual charge and who
do not have a financial aid budget, use the Estimated
Expense.

¢+ If your institution has no availability of separate room
and board costs/charges, and the student does not have
a financial aid budget reflecting separate amounts for
Room and for Board, do your best to estimate the
portion of the aggregate Room & Board amount
attributable to Room Cost in this field and Board Cost in
the Estimated Board Cost field.

¢+ Do Not report combined room and board.

room

NUMBER(08,0)
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Field
Descriptions

Field Definitions and Attributes

Field Names

Field Format

Parameters: The value in this field may vary based on
multiple parameters such as Campus Residency, Award
Level status, Dependent/Independent, College or
Program in which student is enrolled, etc.

Report to the nearest dollar. Example: 4325

If Primary Student Costs Record (i.e., Primary Flag=P),
this field cannot be left blank (but may be 0) in some
situations.

If Secondary Student Costs Record (i.e., Primary Flag=S),
this field must be left blank.

Room Cost Flag

*

This flag identifies the source of the room cost figure
guoted above.

e A=Actual

e B =Budget (General a FAFSA has been submitted by
student; budget is the Financial Aid budgeted
amount)

e E = Estimated (Generally no FAFSA has been
submitted by student; Estimate is the estimated
average for room costs).

¢ H = Estimated Budget assigned to high school
student

e | = Business & Industry student

= Only to be used by those students enrolled in
Enrichment courses

= Section Type in Sections File must = Bl

e M = Medical residents, medical fellows, clinicals

* To be used with Tuition Type Codes of VS or CL
only

¢ R = Estimated Budget assigned to Resident Assistant
for campus student housing or Military Basic
Allowance for House (BAH)

» For student living in housing located on a
military base or housing for which they receive a
military housing allowance (Basic Allowance for
Housing, or “BAH”), the room and board COA
component shall include an allowance for board
only. This applies to:

room_flag

VARCHAR2(01)
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Field
Descriptions

Field Definitions and Attributes

Field Names

Field Format

Independent students who receive, or whose
spouse receive, a military housing allowance
(BAH) or who live on a military base; and
Dependent students who are living with parents
who are receiving a military housing allowance
(BAH) or who live on a military base.

Please select the flag that most closely aligns with the
student’s situation.

If Primary Student Costs Record (i.e., Primary Flag=P),
this field cannot be left blank.

If Secondary Student Costs Record (i.e., Primary Flag=S),
this field must be left blank.

Estimated
Board Cost

*

Provide the average standard meal plan cost (board) for
students UNLESS the student is a Resident Assistant
(“RA”) or performs other service/is engaged in a
program where the benefits include no assessment of
Board Charges. In this case, enter “0” (zero).

Typically, this amount is based on a 19-21 meal per
week plan.

Extra dollars above the student board plan (extra dollars
that may be loaded onto a student’s cash card account
which may be expended on food services, for example),
should not be included.

This value should be roughly equivalent for most
students at a single institution/campus (i.e., variance
within single campus should be minimal).

Report to the nearest dollar. Example: 4325

If Primary Student Costs Record (i.e., Primary Flag=P),
this field cannot be left blank (but may be 0) in some
situations.

If Secondary Student Costs Record (i.e., Primary Flag=S),
this field must be left blank.

board

NUMBER(08,0)

Estimated
Books and
Supplies

The average cost of books and supplies for a typical
student for this reporting period (CDS) or the estimated
dollar amount of books and supplies expenses as used in
the student’s financial aid budget for this student for
this reporting period.

books

NUMBER(08,0)

KHEDS Manual Update June 21, 2022




KHEDS Manual / KSPSD AY 2022 / Students Costs

136

Students Costs

Field
Descriptions

Field Definitions and Attributes

Field Names

Field Format

Items required for study, such as computers, are to be
included in the calculation of an average if such items
are ‘typical,” and not unusual, for students to incur.

The value in this field may vary based on full-time/part
time status, program of study, courses, etc.

If using an average or flat amount estimate, KBOR
suggests adjusting the amount to account for number
of credit hours due to the use of the data in Kansas
DegreeStats.

The value in this field may vary based on student status
Report to the nearest dollar. Example: 4325

If Primary Student Costs Record (i.e., Primary Flag=P),
this field cannot be left blank.

If Secondary Student Costs Record (i.e., Primary Flag=S),
this field must be left blank. If Subsequent Student Costs
Record (i.e., Primary Flag=S), this field must be left
blank.

Estimated
Other Expenses

>

The estimated dollar amount of personal expenses as
used in the student’s financial aid budget for this
student for this reporting period.

This item is inclusive of Transportation Expense
estimates, Personal Expenses estimate, and
Other/Miscellaneous expense estimates.

Typically, this amount will be supplied by the financial
aid office (definition based on IPEDS).

The value in this field should vary based on anticipated
campus residency.

The value in this field may vary based on dependency
status.

The value in this field may vary based on full-time/part
time status.

The value in this field may vary based on Award Level
status.

Report to the nearest dollar. Example: 4325

oth_exp

NUMBER(08,0)
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Field
Descriptions

Field Definitions and Attributes

Field Names

Field Format

If Primary Student Costs Record (i.e., Primary Flag=P),
this field cannot be left blank.

If Secondary Student Costs Record (i.e., Primary Flag=S),
this field must be left blank.

ONLY APPLY TO THE PRIMARY STUDENT COSTS RECORD

THE FOLLOWING FIELDS RELATE TO FAFSA AND EXPECTED FAMILY CONTRIBUTION AND

FAFSA Flag

*

This field is designed to capture if a FAFSA is completed
by the student and received by the institution and is in a
state of validity and completion such that the EFC is
adjudged as stable, reliable, and valid.

¢ Y =Yes —This student has a FAFSA such that the EFC
calculation from the FAFSA is deemed to be stable,
reliable, and valid.

¢ N = No —This student has not submitted a FAFSA or
the FAFSA is not in a condition such that the
institution could make a finding that the EFC
contained therein would be stable, reliable, and
valid.

If Primary Student Costs Record (i.e., Primary Flag=P),
this field cannot be left blank.

If Secondary Student Costs Record (i.e., Primary Flag=S),
this field must be left blank.

fafsa_flag

VARCHAR2(01)

EFC Amount

Dollar value of EFC (expected family contribution) as
reported for this reporting period (term) from the latest
FAFSA

Report to the nearest dollar. Example: 4325

In cases where the FAFSA provides alternative EFCs for

same student for same reporting period, report the EFC
used by the institution for this student in this reporting
period (term).

May use institutional calculations if EFC amount is pro-
rated to the reporting period (term).

Trailing summer institutions should use amount
associated with the actual FAFSA.

This amount may be zero in some circumstances - for
example:

efc_amt

NUMBER(08,0)
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Field
Descriptions

Field Definitions and Attributes

Field Names

Field Format

e There is SO EFC per FAFSA (highest need)
e The student has not made satisfactory academic
progress

Some acceptable examples:

If the EFC is $3,000 and the student is enrolled during
the fall and spring, and your institution is on a typical
calendar with 3 months summer, 4.5 months fall, 4.5
months spring, the typical calculation would look
something like this:

(3000 /9) * 4.5 (fall) = $1,500

(3000/9 * 4.5 (spring) = $1,500

$1,500 would be entered for each fall and spring term,
and the institution would enter 4.5 for the efc_mth.

If the EFC is $9,000, and the student is enrolled fall,
spring, and summer, and the institution uses 2 months
summer, 5 months fall, 5 months spring, a typical
calculation would resemble this:

(59,000 /9) * 2 (summer) = $2,000

($9,000 / 9) * 5 (fall) = $5,000

(59,000 / 9 * 5 (spring) = $5,000

$2,000, along with 2 months would be entered for the
summer term, and $5,000 along with 5 months would be
entered for each fall and spring term.

If the EFC is $4,500, and the student is enrolled summer
only, and the institution uses 3 months summer, 4.5
months fall, 4.5 months spring, a typical calculation
would resemble this:

(54,500 /9) * 3 (summer) = $1,500

$1,500 would be entered for the summer term along
with 3 hours.

If Primary Student Costs Record (i.e., Primary Flag=P)
AND FAFSA Flagis Y (Yes), this field cannot be blank but
may be zero, if the EFC is zero.

If Secondary Student Costs Record (i.e., Primary Flag=S),
this field must be blank.

Do not enter zero if the EFC is not zero.
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Field
Descriptions

Field Definitions and Attributes

Field Names

Field Format

EFC Months

Enter number of months’ enrollment upon which the
EFC is calculated for this reporting period.

Financial aid guidelines indicate that the standard EFC
on the FAFSA is for a 9-month period.

Enter the number of months that represent each
reporting period.

A typical semester calendar would use 4.5 or 5 months
per fall or spring semester and 2 or 3 months for
summer.

Use the calendar that most closely aligns with your
institution.

Value should be reported to one decimal place (tenths
of a month). Example: 4.5 months

If Primary Student Costs Record (i.e., Primary Flag=P)
AND FAFSA Flagis Y (Yes), this field cannot be blank and
cannot be zero.

This field must contain a value from 1 to 12 and may
contain tenths (e.g., 4.5.)

If Primary Student Costs Record (i.e., Primary Flag=P)
AND FAFSA Flagis N (No), EFC Months must = ‘0.

If Secondary Student Costs Record (i.e., Primary Flag=S),
this field must be left blank.

efc_mth

NUMBER(03,1)

Campus
Location

FOR KANSAS STATE UNIVERSITY ONLY

Enter the institutionally defined location code
e MHTN
e OLTH
e SLNA

Location

VARCHAR2(04)
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STUDENTS FINANCING FILE

WHO TO INCLUDE:

Any student enrolled in a postsecondary level course on the 20t day, those students who are
enrolled in a course that begins and ends before the 20t day, and those students who are enrolled in
a course that starts after the 20™ day provided they are still enrolled as of the course’s census day.
This includes students who withdrew after the 20 day.

Include students who are enrolled in courses that fulfill a requirement of a formal award or a stand-
alone program.

= A formal award is earned for KBOR-approved programs of 16 or more credit hours that result in
a Technical Certificate or above.

= A University Certificate of any length.

= A stand-alone program is:
v’ less than 16 credit hours in length;
v’ leads to an industry recognized credential, license, or certification;
v has been specified as a stand-alone program by KBOR’s Workforce Development staff; and
v included in the Program Inventory data system.

Include students taking developmental education courses when reporting data to KBOR to be
consistent with IPEDS definitions. For more information see “General Information” page for all files in
this manual.

Do not include students or associated hours if the enrollment took place after the 20t day and the
student dropped the course before the course actually started.

*A student should not be reported in Students Financing if they are not reported in Students Costs.

**Do not include students who pay all tuition, fees, room & board and any other expenses with cash,
check, or credit. In other words, if they pay for everything out-of-pocket, do not include them. (This
includes if their funds come from IRA’s, 529 plans, etc.)

NUMBER OF RECORDS:

= One record per student per reporting period enrolled per STAN (Funding Source/ Funding Type
/ Award Type / Award Need)

SECTOR REPORTING REQUIREMENTS:

= ALL institutions will complete all fields.

KHEDS Manual Update June 21, 2022



KHEDS Manual / KSPSD AY 2022 / Students Financing

141

Students Financing

¢

This field is provided to enable institutions a means to
describe their internally coded awards.

This field may be left blank.

Field L. Field Definitions and Attributes Field Names| Field Formats
Descriptions
FILLER ¢+ Insert ‘0’ for this field. FILLER FILLER
(Old SSN Field)
College ¢+ Enter the student's unique college assigned ID number. student_id |[VARCHAR2(16)
,Ibasmgr\f(.ed ) ¢+ For a given student, the college assigned identification
entification number must be the same on all submitted files for that
Number
cycle.
¢+ This field cannot be left blank; this field cannot be 0.
FICE Institution |* Enter your unique institutional FICE ID number. fice_inst_id [VARCHAR2(06)
ID
v" Alist of Kansas schools is provided in Appendix 1.
¢ This field cannot be left blank.
Term ¢+ Enter AY for Academic Year submission. term VARCHAR2(02)
¢ This field cannot be left blank.
Term Year ¢ Enter the calendar year of the close of the academic year. | term_year VARCHAR2(04)
i.e., enrollment for 2021 - 2022 academic year, report
2022 in the Term Year field.
¢ This field cannot be left blank.
Reporting ¢ Enter the reporting period for the student’s record. reporting |VARCHAR2(02)
Period ¢ Each student should have 1 record for each reporting ~term
period in which enrolled.
¢ Acceptable Values are:
e SU =Summer
 FA=Fall
e SP =Spring
¢ This field cannot be left blank.
Institution ¢+ Enter the Code used at your Institution to identify this inst_awd |VARCHAR2(08)
Award Code type of financing award for this student in this reporting
period.
¢+ This field is provided to enable institutions a means to
categorize and analyze their own data.
+ This field may be left blank.
Institution + Text field that can contain any identifier that the inst_awd_ |VARCHAR2(50)
Award institution might find useful. des
Description
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Field . . Field Definitions and Attributes Field Names| Field Formats
Descriptions

Funding Source |* Identify the source of funds. f source |VARCHAR2(01)
Code e F =US Federal Government Sourced Funds

= |ncludes US Military/Veterans
e S = State Sourced Funds
e L=Local Government (any level less than State level)
source of funds
¢ | = An educational institution provides the source for
this funding
e T =13 Party/Private Group/ Outside source of funds
e E = Embassy or Government of foreign land.

¢+ Waivers should be Source ‘I’ or ‘S’. If someone or some
entity is funding the student, it is not a waiver.

¢+ This field cannot be left blank.

Funding Type |* From the funding source described above, what type of f type |VARCHAR2(01)
Code funding did the student obtain?

e G=Grant

e L=Loan

Do not include short-term loans, sometimes provided
by an Institution, that are issued to a student for a
term of one year or less.

e S =Scholarship

e W = Work Study - Includes the Federal Work Study
program (with Funding Source=F), the Kansas Career
Work Study program (with Funding Source=S), or a
formal work study program within the institution (with
Funding Source=I). 100% of the Federal Work Study
money paid to the student (including what the
institution pays out) will be reported in one record.
Federal Work Study should be reported as Funding
Source = F; Funding Type = W even though there is a
matching component with the institution.
Does NOT include other Campus-based or Institution
Funded employment when such employment is not
within a formally structured work study program.

e T =Third Party/Sponsorship - If Funding Source = F,
Funding Type cannot =T.

e V = Tuition Waivers - Waivers should have Funding
Source =1orS.
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Students Financing

Field

.. Field Definitions and Attributes Field Names| Field Formats
Descriptions

¢ R =Reductions, Adjustments, Allowances, Discounts,
or other special Board Approved Tuition Rates that are
not already captured in the tuition rate assessed to the
student.

<>

This field cannot be left blank.

Award Need ¢+ Is the funding award a Need Based award? f need |VARCHAR2(01)
Basis

*

This attribute of Award Need concerns financial need.

>

Award Need Basis does not include Need beyond financial
need — for example do not mark as Need Based Award if
the only need dimension of the award is a vocational
rehabilitation need or a need to increase the number of
people trained with particular skills, etc.

*>

This element focuses on a characteristic dimension of the
award itself — not a characteristic of the student’s financial
position —when considering Need.

*

With the focus being on the characteristic of financial
need of the award — not the financial need of the student
— the Financial Aid computation of student need does not
come into play when identifying the value for this field.
¢ N = Need-based award
Use this value if any part or portion of the award has
financial need as a requirement.
e X = Not need-based award
Use this value if no part or portion of the award has
financial need as a requirement.
= U = Unknown or Unavailable information regarding
this award’s need-basis. This value only may be used if
the Funding Source is Third Party, and you do not
know if the award attributes contained any reference
to financial need.
¢ This field cannot be left blank.

KHEDS Manual Update June 21, 2022



KHEDS Manual / KSPSD AY 2022 / Students Financing 144

Students Financing

Field .. Field Definitions and Attributes Field Names| Field Formats
Descriptions

KBOR Award ¢+ Describes the exact type of specific Awards or specifies f award |VARCHAR2(04)
Code Exact Tuition Waiver/Adjustment.

v’ See Appendix 8 for all specified Award/Waiver/
Adjustment codes.

¢+ In select cases, agreements between institutional entities
that benefit the student financially can be considered a
Third-Party Sponsorship. A code must be created for these
instances. Please contact IRHelp to set this up.

+ NOTE: If you have an Award/Waiver/Adjustment that is
not specified in Appendix 8, please email
IRHelp@ksbor.org with the name of that
Award/Waiver/Adjustment and very specific information
as to why they are used. This will assist in our assignment
of the code.

¢ This field cannot be left blank.

Disbursed ¢+ The dollar value of the funds disbursed to the student’s dsb_amt |NUMBER(08,0)
Amount account this reporting period from the STAN (Source,
Type, Award Need) combination described in the
preceding items.

¢ ONLY if disbursed amount is NOT AVAILABLE award
amount may be reported here.

¢ For Work Study (i.e., Federal Work Study or Kansas Career
Work Study), report Total Dollars Earned during work
study participation in this reporting period.

¢+ Report to the nearest dollar. Example: 4325

¢ This field cannot be left blank.
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FUNDING FLAGS FILE

Universities will NOT submit this file.

Who to Include:

Any student who-

=

4 48 3 3

4

Will qualify for inclusion in the current KSPSD AY collection;

Will qualify under Excel in CTE, AO-K Proviso, AO-K TANF, or GED Accelerator;
Resides in the state of Kansas;

Was enrolled in a Kansas public, private, alternative, or home school (Excel in CTE);

Was enrolled in a course that is tied or linked to an approved technical program (exception —
AO-K TANF); and

Has not been charged tuition for applicable courses (Excel in CTE, AO-K Proviso, and AO-K
TANF).

Number of Records:

=

1 record per student per reporting term enrolled.

Required Field:

=

Social Security Number is required for all AO-K TANF students.

Sector Reporting Requirements:

= All community colleges and technical institutions with students participating in Excel in CTE, AO-

K Proviso, AO-K TANF, or GED Accelerator.
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Funding Flags

Field . Field Definitions and Attributes Field Names | Field Formats
Descriptions
FILLER * Insert ‘0’ for this field. FILLER FILLER
(Old SSN Field)
College * Enter the student’s unique college assigned ID student_ | VARCHAR2(16)
Assigned number. id
Identification |, For a given student, the college assigned
Number identification number must be the same on all
submitted files for that cycle.
¢ This field cannot be left blank.
* This field cannot be 0.
FICE ¢ Enter your unique institutional FICE ID number. fice_inst_ | VARCHAR2(06)
Institutional ID |, A list of Kansas schools is provided in Appendix 1 of id
the KHEDS manual.
* This field cannot be left blank.
Term ¢ Enter AY for Academic Year submission. term VARCHAR2(02)
* This field cannot be left blank.
Term Year ¢ Enter the calendar year of the close of the academic | term_year | VARCHAR2(04)
year.
i.e., enrollment for 2021 - 2022 academic year,
report 2022 in the Term Year field.
¢ This field cannot be blank.
Reporting ¢ Enter the term for the student’s record. reporting_ | VARCHAR2(02)
Period ¢ Acceptable values are: term
e SU =Summer
e FA =Fall
e SP =Spring
* These reporting periods must correspond to the
reporting periods submitted by your institution in
the AY collection.
* This field cannot be left blank.
FILLER FILLER FILLER FILLER
This field MUST be left blank.
FILLER FILLER FILLER FILLER
This field MUST be left blank.
FILLER FILLER FILLER FILLER
This field MUST be left blank.
FILLER FILLER FILLER FILLER
This field MUST be left blank.
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Funding Flags

Field
Descriptions

Field Definitions and Attributes

Field Names

Field Formats

High School ID
or GED Code

<>

Enter the relevant High School Code or GED Code.

If the student is attending or has graduated from a
Kansas High School, use the American College
Testing (ACT) code.

If the student is pursuing or has received a GED,
enter ‘960000’.

If the student is pursing or has received a High
School Equivalency Diploma (conferred through
KBOR), enter ‘969998’.

v’ Kansas High School Codes and State codes are listed

in Appendix 4 of the KHEDS manual.

If the student is attending or has graduated from a
US High School outside the state of Kansas, use the
ACT two-digit state code followed by 9999.

For example, if the student graduated from a school
in Nebraska, the High School Code would be 289999.

For students from outside Kansas, institutions may
also report the high school specific ACT code if it is
needed for campus reporting.

For Overseas Military School report 529999.
For Home School report 969999.
A valid school must be entered for funding.

This field cannot be left blank.

hs_id

VARCHAR2(06)

High School /
GED Grad Date

Enter the year (YYYYMM) when the student received
his/her high school diploma or GED.

If the student has not yet received a high school
diploma or GED enter 000000.

This field cannot be left blank.

hs_grad_
yyyymm

VARCHAR?2(06)

ABE Co-
Enrollment

Indicate if the student is co-enrolled in Adult
Education at a partnering Adult Education program
or that you maintain other evidence the student is
pursuing a GED; e.g. practice test scores. To be
eligible for the $170 incentive, the student must be
co-enrolled, or the institution must document the
evidence.

abe_enrol

VARCHAR2(01)
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Funding Flags

Field
Descriptions

Field Definitions and Attributes

Field Names

Field Formats

¢ Valid values:

e Y = Co-enrolled

e E = Not Co-enrolled but Qualifies
e X = Not Applicable

* For students flagged “E”, the institution must
maintain appropriate documentation for audit
purposes.

* This field cannot be left blank.

ABE Center

¢ Indicate the ABE center where the student is co-
enrolled.

v" A list of valid values (ABE Center Codes) can be found
at the end of Appendix 1.

¢ |f ABE Co-Enrollment = E, Center Code must be
999999

* Not applicable for Excel in CTE students - enter
XXXXXX.

* This field cannot be left blank.

center_
code

VARCHAR2(06)

Attempted
GED
Assessment

* Enter whether the student attempted all four
content areas of the GED Test assessment by the end
of the reporting period.

* To receive funding for the $170 incentive, the
student must be pursuing a GED (cannot have
previously attained a high school diploma or GED)
and be enrolled in a CTE program.

* Valid Values:
e Y=Yes
e N=No
e X = Not Applicable

* This field must be reported to receive GED
Accelerator funds.

* This field cannot be left blank.

ged_
attempted

VARCHAR2(01)
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Funding Flags

Field

.. Field Definitions and Attributes Field Names | Field Formats
Descriptions

<>

Passed GED Enter whether the student successfully passed all ged_ VARCHAR2(01)
Assessment four content areas of the GED Test assessment by passed
the end of the reporting term.

* To be eligible, students must have been pursuing a
GED (cannot have previously attained a high school
diploma or GED) and be enrolled in a CTE program.

¢+ Valid Values:
e Y=Yes
e N=No
e X = Not Applicable

¢ This field must be reported to receive GED
Accelerator funds.

* This field cannot be left blank.

Earned * For GED Accelerator students, only. credential_ | VARCHAR2(01)

Industry earned
. Enter whether the student earned an approved
Credential

industry-recognized credential.

¢ For GED accelerator funding, the credential must be
on the GED Accelerator Qualifying Credential
Incentive List.
https://www.kansasregents.org/workforce develop
ment/ged accelerator

* Indicate the first approved credential for the
reporting term.

* Institutions may receive only one incentive payment
per student credential.

¢ For Excel in CTE and AO-K students, credentials
should be reported as usual in the Follow-Up
Collection.

* Valid Values:
e Y =Yes, if the student earned an approved
credential
¢ N = No, if the student did not earn an approved
credential
e X =Not Applicable

* This field cannot be left blank.
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Funding Flags

Field

. L. Field Definitions and Attributes Field Names | Field Formats
Descriptions
GED Credential » For GED Accelerator students, only. Ged_. VARCHAR2(20)
ID ) ] ) credential
* Enter the code of the industry recognized credential i -
earned by the student.
* Industry Recognized Credentials can be found on the
Workforce Development website:
* http://www.kansasregents.org/workforce developm
ent/ged accelerator
¢ This field must be left blank if the Earned Industry
Recognized Credential field is N or X.
Credential * Date of industry recognized credential earned. credential_ | VARCHAR2(06)
Date e YYYYMM date
¢ This field must be left blank if the Earned Industry
Recognized Credential field is N.
Award Level ¢ Enter the award type for the student’s primary award_ VARCHAR2(05)
declared degree. level

¢ NONE - Non-Award-Seeking / Non-Degree-
Seeking Student. Program Code and Award fields
must also be NONE. Student Level must be Non-
Award/Degree Seeking.

e UND —Undecided. Award-Seeking / Degree-
Seeking, but undecided or undeclared as to
Award Level. Student Level must be degree-
seeking. Community College and Technical
Institution Pre-Majors use this value.

e SAPP — Stand-Alone Program. Certificate of
Completion award earned by completing a KBOR-
designated stand-alone program. A stand-alone
program: (1) is less than 16 credit hours, (2) leads
to an industry recognized credential, license, or
certification, and (3) has been specified as a
stand-alone program by KBOR’s Workforce
Development staff and included in the Program
Inventory data system.

e CERTA - Postsecondary Technical Certificate A.
Requires completion of an organized program of
study in a technical area of at least 16, but less
than 30, credit hours in length, at the
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Funding Flags

Field
Descriptions

Field Definitions and Attributes

Field Names

Field Formats

postsecondary level (below the baccalaureate
degree).

e CERTB - Postsecondary Technical Certificate B.
Requires completion of an organized program of
study in a technical area of at least 30, but less
than 45, credit hours in length, at the
postsecondary level (below the baccalaureate
degree).

e CERTC - Postsecondary Technical Certificate C.
Requires completion of an organized program of
study in a technical area of at least 45, but less
than 60, credit hours in length, at the
postsecondary level (below the baccalaureate
degree).

e ASSOC - Associate's - An award that normally
requires at least 2, but less than 4, years of full-
time equivalent college work.

The Program Code & Award Level & Award
combination must match to a record for an active
program in the KBOR Program Inventory system. The
new Program Inventory system will allow
certification program.

Exceptions: Non-Award-Seeking/Non-Degree-
Seeking (NONE) and Undecided/Undeclared (UND)

This field is used for GED Accelerator funding.
This field cannot be left blank.

Award

Enter the award for the program.

Students with a Non-Award-Seeking / Non-Degree-
Seeking (NONE) Award Level will have the following
Award:

e NONE

Students who are undecided or undeclared as to
Award will have the following Award code:

e UND (Undecided / Undeclared) - Community
College and Technical Institution “Pre” majors
should use the UND value.

Students with a Stand-Alone Program (SAPP) Award
Level will have the following Award:
* CCOMP (Certificate of Completion)

award

VARCHAR2(05)
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Funding Flags

Field
Descriptions

Field Definitions and Attributes

Field Names

Field Formats

Students with a “Certificate” Award Level (CERTO,
CERT1, CERT2, CERTA, CERTB, or CERTC) will have
one of the following Awards:

e CERT (Certificate)

e CERTE (Certificate of Entrepreneurship)
Students with an “Associate” Award Level (ASSOC)
will have one of the following Awards:

e AS (Associate of Science)

e AA (Associate of Arts)

¢ AGS (Associate of General Studies)

e AAS (Associate of Applied Science)

No punctuation should be included in the field.

The Program Code & Award Level & Award
combination must match to a record for an active
program in the KBOR Program Inventory system.

Exceptions: Non-Award-Seeking / Non-Degree-
Seeking (NONE), and Undecided/Undeclared (UND)

This field is used for GED Accelerator funding.
This field cannot be left blank.

Program Code

Enter the student's program code as defined by the
institution.

Students with a Non-Award-Seeking / Non-Degree-
Seeking (NONE) Award Level will have the following
Program Code: NONE
Award-Seeking/Degree-Seeking students who are
undecided/ undeclared as to Program will have the
following Program Code: UND

Community College and Technical Institution “Pre”
majors should use the UND value.

The Program Code & Award Level & Award
combination must match to a record for an active
program in the KBOR Program Inventory system.

Exceptions: Non-Award-Seeking / Non-Degree-
Seeking (NONE), Undecided/Undeclared (UND)

This field is used for GED Accelerator funding.
This field cannot be left blank.

program_
code

VARCHAR2(15)
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CREDIT FOR PRIOR LEARNING (CPL) ACADEMIC YEAR FILE

Credit for Prior Learning is defined by the Kansas Credit for Prior Learning Guidebook as:

A comprehensive term used to describe credit awarded for learning gained outside a traditional
postsecondary academic environment. CPL involves the evaluation and assessment of an individual’s
learning obtained through activities such a working, participating in employer training programs,
serving in the military, studying independently, completing advanced secondary level coursework,
studying open source coursework, volunteering, or doing community service. CPL may take the form
of postsecondary credit, certification, or advanced standing toward further education or training.
Postsecondary level credit is the optimal outcome.

More information on Credit for Prior Learning may be found at the following URL:
https://www.kansasregents.org/academic_affairs/credit for prior learning

Who to Include:

Include students who qualify for Inclusion for the Academic Year (“A” below) AND who also have
earned Credit for Prior Learning (CPL) per the criteria listed under Inclusion for CPL (“B” below).

A. Inclusion for the Academic Year
Any student enrolled in a postsecondary level course on the 20t day, those students who are
enrolled in a course that begins and ends before the 20™ day, and those students who are
enrolled in a course that starts after the 20t day provided they are still enrolled as of the course’s
census day. This includes students who withdrew after the 20t day.

Include students taking developmental education courses when reporting data to KBOR to be
consistent with IPEDS definitions. For more information see “General Information” page.

Include students who were awarded credit for courses that fulfill a requirement of a formal award
or a stand-alone program.

= A formal award is earned for KBOR-approved programs of 16 or more credit hours that result
in a Technical Certificate or above.

= University Certificates of any length.

= A stand-alone program is:
v less than 16 credit hours in length
v’ leads to an industry recognized credential, license, or certification
v' has been specified as a stand-alone program by KBOR’s Workforce Development staff and
v" included in the Program Inventory data system.

Do not include students or associated hours if the enroliment took place after the 20*" day
and the student dropped the course before the course actually started.

AND
(see next page for further guidance)
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B. Inclusion for CPL
= Credit for prior learning is posted to a term within the Academic Year

= Credit for prior learning is posted to a special term and has not yet been reported in any AY
Collection

= Credit for prior learning is posted to a term prior to the first term of enrollment for the
student and has not yet been reported in any AY Collection

= Credit for prior learning is posted to previous term(s) but it is new to the student’s record
during the current academic year (and as such, has not yet been reported in any AY
Collection)

Number of Records

= 1 record per student per course.

Special Notes
= DO NOT include these records in “Registrations” or “Sections” files.

= DO mark Transfer Flag as “Y” if you also are reporting these hours in the Transfers file for this
AY or if you reported these hours in the Transfers file in a previous AY Collection.

Sector Reporting Requirements

= State Universities will complete all fields EXCEPT:
o Course title (only required for State Universities & Washburn University if the
associated course id cannot be found in Sections file.)

= Community Colleges, Technical Colleges, and Washburn Institute of Technology will complete
all fields EXCEPT:
o Course title (only required for Community Colleges, Technical Colleges, and Washburn
Institute of Technology if the associated course id cannot be found in Course
Inventory.)
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Credit for Prior Learning (CPL)

Field A Field Definitions and Attributes Field Names | Field Formats
Descriptions
FILLER ¢+ Insert ‘0’ for this field. FILLER FILLER
College ¢+ Enter the student's unique college assigned ID number. | student_id | VARCHAR2(16)
ﬁ‘jsygr)f?d ) ¢+ For a given student, the college assigned identification
N entkl) Ication number must be the same on all submitted files for that

umber

cycle.

¢+ This field cannot be left blank; this field cannot be 0.

FICE Institution |* Enter your unique institutional FICE ID number. fice_inst_id | VARCHAR2(06)
ID
v’ A list of Kansas schools is provided in Appendix 1.
¢+ This field cannot be left blank.
Term ¢ Enter AY for an Academic Year submission. term VARCHAR2(02)
¢+ This field cannot be left blank.
Term Year ¢ Enter the calendar year of the close of the academic term_year | VARCHAR2(04)
year.
Example: If the enrollment is for the 2021 — 2022
academic year, report AY in the term field and 2022 in
the Term Year field.
¢+ This field cannot be left blank.
Reporting ¢+ If the credit for prior learning is posted to a term within | reporting | VARCHAR2(02)
Period the Academic Year in which the student is also enrolled _term

at the institution, use that term.

¢+ If the credit for prior learning is posted to a term prior
to the first term of enrollment for the student, use the
first term of enrollment. Example: Student’s first term
of enrollment at institution is Fall 2021, but institution
posts CPL to Summer 2021 term, Reporting Period for
CPLis FA (Fall 2021).

¢+ If the credit for prior learning is posted to a special
term, use the first term student is enrolled for the
academic year. Example: Student’s first term of
enrollment at institution is Fall 2021 but institution
posts CPL to “transfer term” that falls outside the
traditional Summer, Fall, & Spring model, Reporting
Period for CPL is FA (Fall 2021).

¢ Only report credit for prior learning posted to previous
terms if it is new to the student’s record during the
academic year. Example: Student is continuously
enrolled, including summer semesters, at institution
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Credit for Prior Learning (CPL)

Field
Descriptions

Field Definitions and Attributes

Field Names

Field Formats

Summer 2021 through Spring 2022. Institution posts
CPL during Spring 2022 to student’s Fall 2021 term.
Reporting Period for CPL is SU (Summer 2021), the first
term the student was enrolled for the current Academic
Year.
Acceptable Values are:

e SU =Summer

e FA=Fall

e SP =Spring
This field cannot be left blank.

Course ID

*

Enter the course / catalog number for the course.

If the credit has been articulated, the Course ID must
match a Course ID in the Course Inventory system.

This field cannot be left blank.

course_id

VARCHAR2(12)

Section Credit
Hours

*

Enter the number of credit hours, to the nearest tenth,
the student earned.

Credit hours are typically a measure representing an
hour (50 minutes) of instruction.

The Course ID & Section Credit Hours combination
should be submitted in the same way in which they
appear in the KBOR Course Inventory system, when
applicable. (Community Colleges & Technical Colleges.)
Course ID Example: (note: _ represents a space)
FREN_110 or FREN110 (depending on how it appears in
Course Inventory, with space, or without)

Examples: 20.5, 5.0

The Course ID should be submitted in the same way in
which it appears in the Sections File, when applicable.
(State Universities & Washburn University.)

This field cannot be left blank.

sec_hrs

NUMBER(04,1)

Course Level

*

<>

Enter the Course Level.
e UGRDL - Undergraduate level course offered at the
freshman or sophomore level.
¢ UGRDU - Undergraduate level course offered at the
junior or senior level.
e GRAD - Graduate Level. Course offered above the
Undergraduate level.
This field cannot be left blank.

course_level
_pl

VARCHAR2(05)
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Credit for Prior Learning (CPL)

Field A Field Definitions and Attributes Field Names | Field Formats
Descriptions
Outcome ¢+ Indicate the student’s outcome in this course. Outcome_pl | VARCHAR2(06)

e PASS — Passed. (This should only be used if the
student passed and no letter grade assigned.)
¢+ Letter Grade Earned — Enter the specific letter grade
assigned for the course (full letter grades only; no +/-
information should be included)
e ABCD
¢+ Do not report failing grades.

¢+ This field cannot be left blank.

Section Type |* Indicate the course is public offering section_type | VARCHAR2(02)

+ Acceptable Value is:
* PO = Public Offering. Enrollment is open to any
student.
¢+ The Course ID & Section Type & Section Hours must
match to a record for a course in the KBOR Course
Inventory system. (Universities excluded.)

¢+ This field cannot be left blank.

Military Flag ¢+ Did the course credit originate with military experience mil VARCHAR2(01)
or training?
e Y=Yes
e N=No
e X =Unknown
¢+ This field cannot be left blank.

Transfer Flag |* Does the institution consider this credit as transfer transfer VARCHAR2(01)
work? Mark “Y” for Yes only if these hours were also
submitted in the Transfers file for this AY or a previous
AY.

e Y=Yes
e N=No
This field cannot be left blank.

CPL Type ¢+ What was used to assess the postsecondary credit for cpl_type | VARCHAR2(06)

prior learning?

e AP - Advanced Placement Exams. A series of
standardized exams developed by the College Board.
Postsecondary credit is awarded based on exam
score. The exams usually follow standardized high
school courses generally recognized as being
equivalent to undergraduate college courses.
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Credit for Prior Learning (CPL)

Field
Descriptions

Field Definitions and Attributes

Field Names

Field Formats

CLEP — College Level Examination Program Exames.
Tests of college material offered by the College
Board and designed to measure college-level
competence achieved outside the college classroom.
Postsecondary credit is given to students earning a
satisfactory score on the CLEP exam indicating
successful master of course outcomes.

IB — International Baccalaureate Programs. An
internationally accepted qualification for entry into
institutions of higher education. Program is a 2-year
curriculum culminating with final examinations.
Postsecondary credit is awarded to students who
achieve a minimum score on the exams. (To receive
a diploma, students must achieve a minimum score
of 24 out of a possible 45 points, as well as
successfully complete the creativity, action, and
service requirements.)

ACT — American College Test. Postsecondary credit
may be awarded to students who achieve a
minimum score on the subject matter exams.

SAT — Scholastic Assessment Test. Postsecondary
credit may be awarded to students who achieve a
minimum score on the subject matter exams.

DSST — DANTES (Defense Activity for Non-Traditional
Education Support) Subject Standardized Tests.
Examinations available for civilian and military
personnel that allow a student to demonstrate
proficiency of college level knowledge and skills.
CIE -- Cambridge International Examinations (A and
AS Levels). Programs of study offered for various
subjects, resulting in a letter grade for the student.
Often used for international students.
Postsecondary credit may be awarded to students
who achieve a minimum grade for the program of
study.

ACECOR — Corporate training evaluated by the
institution or the American Council on Education
(ACE) College Credit Recommendation Service
(CREDIT). Includes National Guide to College Credit
for Workforce Training (corporate training). Also
includes credit awarded for GED test scores, as
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Credit for Prior Learning (CPL)

Field
Descriptions

Field Definitions and Attributes

Field Names

Field Formats

recommended by ACE. (Do NOT use this type for
military evaluations.)

MIL — Military-originated credit. Can include
Community College of the Air Force (CCAF) courses,
American Council on Education (ACE) Credit
Recommendation Service, Credit Recommendations
as indicated on the Joint Services Transcript (JST), the
DD214 form, or other proof of military experience.
INSTEX — Institutional Exam or Course Challenge
Exam. An examination an institution, academic
program, or department administers to award
students’ credit for a course. Includes exams created
by reporting institution as well as those created by
other institutions, such as the Excelsior College
Examinations.

IRCRED — Postsecondary credit is awarded based
upon student’s industry-recognized credential. This
can include certifications and professional licensures.
APPREN — Apprenticeship. A combination of on-the-
job training and related technical instruction in
which workers learn the practical and theoretical
aspects of a highly skilled occupation.
Apprenticeship programs may be sponsored by
individual employers, joint employer, and labor
groups, and/or employer associations.

RETRO — Postsecondary credit is awarded
retroactively after successful completion of a
subsequent course at your institution, even if an
institutional exam is also used to award the credit,
this code should be used.

PORT — Portfolio Review. Postsecondary credit is
awarded as a result of review of materials prepared
by the student to demonstrate learning acquired
outside of the classroom and that is relevant to the
student’s educational program. A portfolio may
include documentation such as certificates of
training, work samples, awards and honors, job
descriptions, performance evaluations, samples of
work product, evidence of self-directed learning, and
resumes to validate equivalent learning outcomes
are met. A portfolio course may be offered by the
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Credit for Prior Learning (CPL)

Field
Descriptions

Field Definitions and Attributes

Field Names

Field Formats

<>

institution to assist the student in preparing a quality

portfolio.

e CAPATH — Career Pathway. Organized groupings of
rigorous academic and career related secondary
courses taught by secondary faculty, leading from
education to employment, that identify each step,
skill, educational requirement, and aptitude needed
to be successful within a specific career. Post-
secondary credit is awarded based on faculty

evaluation (at post-secondary level) of the secondary

course or group of courses whose outcomes are
considered equivalent to those of a post-secondary
level course. (The process usually results in
articulation agreements between a secondary and a
post-secondary institution. (This is not to be
confused with concurrent enrollment partnership
courses or other dual enrollment courses.)

This field cannot be left blank.

Course Title

*

Enter the title of the course as used on your campus.

For ccs & techs: required only for courses not found in
course inventory

For universities: required only for courses not found in
Sections file for this AY.

course_title

VARCHAR2(128)
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KANSAS CHALLENGE FILE

Who to Include:

= All Kansas high school students who were enrolled in Concurrent Enrollment Partnership (CEP)
or dual enrollment courses and received payments to their accounts for tuition from a Kansas
high school district or Kansas high school district foundation for the academic year period.

= Include only students and courses that meet the KHEDS definitions to be included in the
academic year collection.

= Exclude high school students that are solely enrolled in Excel in CTE courses.

Number of Records:
= One record per student per CEP or dual enrollment course per reporting term.

= Exclude all Excel in CTE courses.

Sector Reporting Requirements:

= All institutions who received any high school district tuition payments for their CEP or dual
enrolled students will complete all fields.

For additional information on the Kansas challenge to secondary school
students act, including definitions and student eligibility requirements, see
K.S.A. 72-3220 through 72-3225.
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Kansas Challenge

Field Field Definitions and Attributes Field Names | Field Formats
Descriptions
College ¢ Enter the student's unique college assigned ID number. | student_id | VARCHAR2(16)
ﬁ‘jsagrjf(.ed ] + For a given student, the college assigned identification
N enttl) Ication number must be the same on all submitted files for
umber that cycle.
* This field cannot be left blank and cannot be 0.
FICE Institution|* Enter your unique institutional FICE ID number. fice_inst_id | VARCHAR2(06)
ID
v Alist of Kansas schools is provided in Appendix 1.
¢ This field cannot be left blank.
Term ¢+ Enter AY for academic year. term VARCHAR2(02)
¢ This field cannot be left blank.
Term Year ¢ Enter 2022 term_year | VARCHAR2(04)
* This field cannot be left blank.
Reporting ¢ Enter the term for the student’s record. reporting | VARCHAR2(02)
Period ¢+ Acceptable Values are: ~term
e SU =Summer
e FA=Fall
e SP =Spring
¢+ This field cannot be left blank.
Course ID ¢+ Enter the course / catalog number for the course. course_id | VARCHAR2(12)
¢ For Community Colleges and Technical Institutions, the
Course ID must match a Course ID in the Course
Inventory system.
¢+ The course cannot be an Excel in CTE eligible course.
¢ This field cannot be left blank.
Section Number|* Enter the section number for the course. section_num | VARCHAR2(05)
¢ This field cannot be left blank.
Section Credit |* Enter the number of credit hours, to the nearest tenth, sec_hrs NUMBER(04,1)

Hours

the student would earn upon successful completion of
the course.

Credit hours are typically a measure representing an
hour (50 minutes) of instruction.
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Kansas Challenge

Field
Descriptions

Field Definitions and Attributes

Field Names

Field Formats

Zero credit hour courses are possible for situations like
non-credit-bearing labs related to a lecture, or certain
prerequisite courses.

The Course ID & Section Hours combination must

match to a record for a course in the KBOR Course

Inventory system. (Universities excluded.)
Examples: 20.5 or 5.0 hours

This field cannot be left blank.

Tuition Charges
Assessed
Before
Adjustments

*

Tuition Charges Assessed Before Adjustments is the
dollar value of tuition charged to a student before
adjustments within this reporting period.

This amount is before any required fees, aid,
adjustments, waivers, or other adjustments, discounts,
or allowances (except those made due to changes in
courses/credit load levels in accord with institutional
policy) are made.

Tuition charges should include all tuition codes
associated with this course.

This figure may come from the Bursar’s/Finance office.
Report to the nearest dollar. Example: 4325

Do not include required fees, instructional fees, or
books and supplies.

This field cannot be left blank.

c_tuition

NUMBER(08,0)

District Tuition
Payments

*

District Tuition Payments is the dollar value of tuition
paid to a student’s account for a student within this
reporting period for the associated course by the
school district.

When the tuition payments are unable to be attributed
to specific CEP or dual enrolled courses, the tuition
payments should be divided equally among the total
CEP and dual enrolled credit hours that the student
took.

e Example: A student who takes two CEP courses, one
with 3 credit hours and one 2 credit hours and
received $250 from their school district. Each
course should have a district payment S50 per

District_tuition

NUMBER(08,0)
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Kansas Challenge

Field
Descriptions

Field Definitions and Attributes

Field Names

Field Formats

and the other $150).

*

>

credit hour (one course would have a total of $100

This figure may come from the Bursar’s/Finance office.

Report to the nearest dollar. Example: 4325

School District |* Enter the school district

*

number or district foundation

Number that is providing tuition payments for the student.

List of Kansas school districts provided in Appendix 5.

sch_dist_
nbr

VARCHAR2(06)
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KANSAS PROMISE ACT FILE

Universities will not submit this file

Who to Include:

= All Promise Act Scholarship applicants that applied and enrolled at the Community and
Technical institutions in the state of Kansas for the academic year period.

Number of Records:

= One record per student per program, award and award level (PALA), per reporting term for each
student who applied for a Promise Scholarship and enrolled, notwithstanding whether the
student received a scholarship.

= NOTE: If a student was enrolled in multiple Promise Act programs, please prorate the credit
hours, costs, scholarship disbursements, other financial aid such that these data points are not
duplicative.

= If a student was denied or declined a scholarship, but then applied again and became a recipient
during the same reporting period, the student should just be reported as a recipient for that
reporting period.

Sector Reporting Requirements:

= Community and Technical institutions will complete all fields.
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Kansas Promise Act

Field Field Definitions and Attributes Field Names | Field Formats
Descriptions
College ¢ Enter the student's unique college assigned ID number. | student_id | VARCHAR2(16)
ﬁ‘jsagrjf(.ed ] + For a given student, the college assigned identification
N entkl) Ication number must be the same on all submitted files for
umber that cycle.
* This field cannot be left blank and cannot be 0.
FICE Institution|* Enter your unique institutional FICE ID number. fice_inst_id | VARCHAR2(06)
ID
v Alist of Kansas schools is provided in Appendix 1.
¢ This field cannot be left blank.
Term ¢+ Enter AY for academic year. term VARCHAR2(02)
¢ This field cannot be left blank.
Term Year ¢ Enter 2022 term_year | VARCHAR2(04)
* This field cannot be left blank.
Reporting ¢ Enter the term for the student’s record. reporting | VARCHAR2(02)
Period ¢+ Acceptable Values are: ~term
e FA=Fall
e SP = Spring
e Summer will be submitted beginning in AY 2023
¢ This field cannot be left blank.
Promise ¢+ Was the student a Promise Act award recipient? promise_ | VARCHAR2(01)
Scholarship e Y=Yes awarded
Awarded e N=No
¢ This field cannot be left blank.
Reason Denied |* If the student applied but did not receive a Promise Act reason_ VARCHAR2(06)
award, please enter the appropriate reason code denied

indicating why the student was not awarded.

e ACPROG - Student did not “maintain satisfactory
academic progress in the courses of the promise
eligible program for which the student received a
Kansas promise scholarship” (SB 340)

¢ FAFSA - Student did not successfully complete
FAFSA

¢ FUND - Lack of institutional funding or insufficient
funding to award income level

¢ HOURS — Not enrolled in at least six hours.

¢ INCOMP — Application was incomplete

e NEED — No unmet need
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Kansas Promise Act

Descriptions

Field

Field Definitions and Attributes

Field Names

Field Formats

¢ NRES — Kansas Residency not established

e OTCRIT — Didn’t meet age requirements; or didn’t
meet diploma, GED, or HSE requirements within the
prescribed period; or didn’t qualify as a military
exception

¢ PROG - Non-eligible program (Student selected
program that was not Promise Act eligible)

e STDAG - Student Declined Agreement

If the student was NOT denied a Promise Scholarship,
this field must be left blank.

Program Award

Level

>

Enter the Promise Act eligible program award level or
degree type for the student.

The Program Code & Award Level & Award (PALA)
combination must match to an active PALA in Program
Inventory unless the Program Exception field (below) =
Y.

SAPP — Stand-Alone Program. Certificate of Completion
award earned by completing a KBOR-designated stand-
alone program. A stand-alone program: (1) is less than
16 credit hours, (2) leads to an industry recognized
credential, license, or certification, and (3) has been
specified as a stand-alone program by KBOR’s
Workforce Development staff and included in the
Program Inventory data system.

CERTA - Postsecondary Technical Certificate A. Requires
completion of an organized program of study in a
technical area of at least 16, but less than 30 credit
hours in length, at the postsecondary level (below the
baccalaureate degree).

CERTB - Postsecondary Technical Certificate B. Requires
completion of an organized program of study in a
technical area of at least 30, but less than 45 credit
hours in length, at the postsecondary level (below the
baccalaureate degree).

CERTC - Postsecondary Technical Certificate C. Requires
completion of an organized program of study in a
technical area of at least 45, but less than 60 credit

award_level

VARCHAR2(05)
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Kansas Promise Act

Field
Descriptions

Field Definitions and Attributes

Field Names

Field Formats

hours in length, at the postsecondary level (below the
baccalaureate degree).

ASSOC — Associate’s — An award that normally requires
at least 2, but less than 4, years of full-time equivalent
college work.

If the student was not a Promise Act award recipient,
leave this field blank.

Program Award

*

Enter the award for the Promise Act eligible program.

The Program Code & Award Level & Award (PALA)
combination must match to an active PALA in Program
Inventory unless the Program Exception field (below) =
Y.

No punctuation should be included in the field.

Students with a Stand-Alone Program (SAPP) Award
Level will have the following Award:
e CCOMP (Certificate of Completion)

Students with a “Certificate” Award Level (CERTA,
CERTB, or CERTC) will have one of the following
Awards:

e CERT (Certificate)

Students with an “Associate” Award Level (ASSOC) will
have one of the following Awards:

e AS (Associate of Science)

e AA (Associate of Arts)

¢ AGS (Associate of General Studies)

e AAS (Associate of Applied Science)

If Program Exception = “Y”, leave this field blank.

If the student was not a Promise Act award recipient,
leave this field blank.

award

VARCHAR2(05)

Program Code

*

Enter the student’s Promise Act eligible program code
as defined by the institution.

Program Code & Award Level & Award (PALA)
combination must match an active PALA in Program
Inventory unless Program Exception field (below) = ‘Y’.

If Program Exception = “Y”, leave this field blank.

Program_code

VARCHAR2(15)
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Kansas Promise Act

Field
Descriptions

Field Definitions and Attributes

Field Names

Field Formats

If the student was not a Promise Act award recipient,
leave this field blank.

Program
Exception

Y = Yes — If the student is a Promise Act scholarship
recipient, report ‘Y’ if the certificate or stand-alone
program is not an active program in your institution’s
KBOR program inventory.

N = No — Report ‘N’ if the certificate or stand-alone
program is an active program in your institution’s KBOR
program inventory.

The program exception cannot be used for associate
degrees.

If the reported Promise Act eligible program is an
associate degree, report “N” = No.

This field cannot be left blank for Promise awarded
students.

If the student was not a Promise recipient, leave this
field blank.

program_
except

VARCHAR2(01)

Program
Exception CIP

Enter the program CIP code if Program Exception = ‘Y’.

Leave this field blank if Program Exception = N or
blank.

Leave this field blank if the reported promise eligible
program is an associate degree.

major_cip

VARCHAR2(07)

Program
Description

Enter a description of the program if Program
Exception field = ‘Y’.

Leave this field blank if Program Exception = N or
blank.

Leave this field blank if the reported promise eligible
program is an associate degree.

prog_desc

VARCHAR2(120)

Promise
Scholarship
Application
Date

Enter the date (yyyymm) that the student submitted a
completed Promise Scholarship Act application.

Dates must be between 202107 — 202205. No future
dates.

This field cannot be left blank.

App_date_
yyyymm

VARCHAR2(06)
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Kansas Promise Act

Program Total
Tuition Charges
Assessed
Before
Adjustments

Before Adjustments is the dollar value of tuition
charged to a student within this reporting period for
the Promise Act program. This amount is before any
required fees, adjustments, waivers, or aid.

Include only tuition for courses that count toward the
Promise Act program.

The value of waivers and tuition adjustments should be
included in the Total Program Financial Aid Before
Promise Scholarship field found later in this file.

Field Field Definitions and Attributes Field Names | Field Formats
Descriptions
Promise Enter the scholarship award date (yyyymm). award_ VARCHAR2(06)
Zcholgr;hlp Date is based on the first day of class for the Promise date_
ward Date Act eligible program. yyyymm
Dates must be between 202107 — 202205. No future
dates.
If the student was not a Promise Act award recipient,
leave this field blank.
Application Indicate if the application is new or a renewal. For this App_type |VARCHAR2(01)
Type first year, all Promise Act Scholarship applications
should be flagged as ‘N’ for new.
e N =New application
* R =Renewal application (active for AY 2022-2023)
This field cannot be left blank.
Promise Act Enter the total number of Promise Act program credit nbr_credit_ | NUMBER(04,1)
Program hours to the nearest tenth, in which the student is hrs_p
Number of enrolled for the reporting term regardless of outcome.
iredlt HOLc1|rs Include all courses and their prerequisites that count
ttempte toward earning the award, degree, or Certificate of
Completion from a stand-alone program. Please see
FAQs for more information.
Credit hours typically represent an hour (50 minutes) of
instruction.
If the student does not have a tenth of a credit hour, a
zero must be included. Example: 5.0 for 5 hours
If the student was not a Promise Act award recipient,
leave this field blank.
Promise Act Total Promise Act Program Tuition Charges Assessed tuition_p NUMBER(08,0)
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Kansas Promise Act

Field
Descriptions

Field Definitions and Attributes

Field Names

Field Formats

This figure may come from the Bursar’s/Finance office.
Report to the nearest dollar. Example: 4325

If the student was not a Promise Act award recipient,
leave this field blank.

Promise Act
Program
Instructional
Fees

Sum of Promise Act program fees charged to a student
for the set of courses or program in which the student
is enrolled during this reporting period or based upon
the particular program, college or school of study in
which the student is enrolled.

Instructional Fees are over and above tuition.
Examples of Instructional Fees include:

e Tuition Surcharges/ Tuition differentials

e Lab fees

e Special program or course fees

Report to the nearest dollar. Example: 4325

Include only instructional fees for courses that count
toward the Promise Act program.

If the student was not a Promise Act award recipient,
leave this field blank.

i_fee_p

NUMBER(08,0)

Promise Act
Program
Required Fees

Fixed sum charged to students related to Promise Act
program for items not covered by tuition and required
of such a large proportion of all students that the
student who does not pay is the exception. Do not
include application fees or optional fees such as parking
fees.

This information is likely pulled directly from the
Finance Office/Bursar’s office/Billing System.

Include only required fees for courses that count
toward the Promise Act program.

Report to the nearest dollar. Example: 4325

If the student was not a Promise Act award recipient,
leave this field blank.

r fee_p

NUMBER(08,0)
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Kansas Promise Act

Field Field Definitions and Attributes Field Names | Field Formats
Descriptions
Promise Act ¢+ Report the total costs of books and supplies related to books p NUMBER(08,0)
Program Total the Promise Act program. ltems required for study,
Cost Books and such as computers, are to be included in the calculation
Supplies if such items are ‘typical,” and not unusual, for students
to incur. Using budgeted amounts is acceptable.
¢+ Do not include books or supplies for courses that are
not part of the Promise Act program.
¢ Report to the nearest dollar. Example: 4325
¢+ If the student was not a Promise Act award recipient,
leave this field blank.
Total Financial |* The total dollar value of financial aid disbursed to the finaid_amt | NUMBER(08,0)
Aid for Program| student’s account for the Promise Act program prior to
Before Promise | awarding Promise Scholarship money, including
Scholarship waivers.
+ Do not include loans or Federal or State Work
Study awards.
¢+ Report to the nearest dollar. Example: 4325
¢+ Reporting ‘0’ is acceptable.
¢+ If the student was not a Promise Act award recipient,
leave this field blank.
Kansas Promise [* Report Promise Scholarship dollar amount disbursed to | dsb_amt_p | NUMBER(08,0)

Scholarship
Award
Disbursed
Amount

the student for the related to the Promise Act program
during this reporting period.

If the student was not a Promise Act award recipient,
please leave blank.

Report to the nearest dollar. Example: 4325

KHEDS Manual Update June 21, 2022




KHEDS Manual / KSPSD AY 2022 / File Layouts

Academic Year File Layout Summary
NOTE: Please refer to http://data.kansasregents.org/data collections/KHEDS/ to the on-line KHEDS

Manual for the most current collection information.

173

STUDENTS INFORMATION

Field Descriptions Field Names Field Types Valid Choices

*Student Identification Number | SSN VARCHAR2(09) Social Security. Number, ITIN
or Federal Assigned ID

*College Assigned ID Student_id VARCHAR2(16)

*FICE Institution ID Fice_inst_id VARCHAR2(06) | See Appendix 1

*Term Term VARCHAR2(02) | AY

*Term Year Term_year VARCHAR2(04) | YYYY

First Name F_name VARCHAR2(40) | Periods (.) are not allowed

Last Name L_name VARCHAR2(40) | Periods (.) are not allowed

FILLER FILLER FILLER

Suffix Suffix VARCHAR2(05)

Gender Code Sex VARCHAR2(01) | F, M, X, or blank

Date of Birth syll';/t:r;\mdd VARCHAR2(08) | YYYYMMDD or 00000000

FILLER FILLER FILLER

*Completed Only Completed_only VARCHAR2(01) | Y, N

Non-Resident Alien Nonresident_alien | VARCHAR2(01) |V, N

Hispanic / Latino Hispanic VARCHAR2(01) | VY, N

America Indian or Alaska Native | Am_indian VARCHAR2(01) |Y, N

Asian Asian VARCHAR2(01) | VY, N

Black or African American African_am VARCHAR2(01) | VY, N

e ot e ooy | v

White White VARCHAR2(01) |V, N

Race Unknown Unknown_race VARCHAR2(01) | VY, N

State Student Identifier State_student_id | VARCHAR2(10)

FERPA flag Ferpa VARCHAR2(01) |V, N

Middle Name M_name VARCHAR2(40) | Periods (.) are not allowed

FILLER FILLER FILLER

*Primary Key Fields
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ENROLLED FLAGS FILE

Field Description Field Name Field Type Valid Choices

FILLER (01d ssN) FILLER FILLER

*College Assigned ID Student_id VARCHAR2(16)

*FICE Institution ID Fice_inst_id VARCHAR2(06) | See Appendix 1

*Term Term VARCHAR2(02) | AY

*Term Year Term_year VARCHAR2(04) | YYYY

*Reporting Period Reporting_term VARCHAR2(02) | SU, FA, SP

Campus Campus VARCHAR2(05) | Institutional Codes or blank

High School Student High_school VARCHAR2(01) |VY, N

E:;;t’t'me Entering Student First_time_fresh | VARCHAR2(01) | Y, N

New Transfer Flag New_transfer VARCHAR2(01) |Y, N

First-time Graduate Flag First_time_grad VARCHAR2(01) |V, N

FILLER FILLER FILLER

Ztutrennﬁ;;; Credit Hours Nbr_credit_hrs NUMBER(04, 1)

Pell Recipient Pell_recip VARCHAR2(01) Yf N S
Filler for State Universities

FILLER FILLER FILLER

Reporting Term GPA Credit

Hours

Rterm_gpa_credit
_hrs

NUMBER(05,2)

Filler for Community and Techs

Reporting Term GPA Quality

Total_quality_pts

NUMBER(05,2)

Filler for Community and Techs

Points
Kansas Residency Six_month_res VARCHAR2(01) |VY,N,E
L . Y,N, E
District Residency Tax_area_res VARCHAR2(01) Filler for all Universities
AUD, NDU, NCU, FR, SO, JR, SR,
Student Level Student_level VARCHAR2(03) | 5TH, AUG, MA, SP, PMC, DFP,
NDG, NCG
Living in Kansas Live_ks VARCHAR2(01) | Y, N, X
Y, N
Reverse Transfer Flag Rev_tran_flag VARCHAR2(01) Filler for Community and Techs
Reverse Transfer Referral FICE | Rev_tran_ref fice VARCHAR2(06) See Appendix 1

ID

id

Filler for Community and Techs

Number of Credit Hours

Passed

Nbr_credit_passed

NUMBER(04,1)

*Primary Key Fields
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STUDENTS STATUS FILE

Field Description Field Name Field Type Valid Choices
FILLER (01d ssN) FILLER FILLER
*College Assigned ID Student_id VARCHAR2(16)
* FICE Institution ID Fice_inst_id VARCHAR2(06) See Appendix 1
*Term Term VARCHAR2(02) AY
*Term Year Term_year VARCHAR2(04) YYYY
IPEDS Flag Ipeds VARCHAR2(01) Y,N
Cumulative Credit Hours Cum_credit_ NUMBER(05,1)
Earned hrs
FILLER FILLER FILLER
AUD, NDU, NCU, FR, SO, JR, SR,
Student Level Student_level | VARCHAR2(03) 5TH, AUG, MA, SP, PMC, DFP,
NDG, NCG, DEC
CTE High School Grade Hs_grade VARCHAR2(02) 09,10,11,12, blank
R
Resident/Non-resident Status Stzstazonres— VARCHAR2(03) | RES, OUT, NRS
FILLER FILLER FILLER
Current Address State Cur_state VARCHAR2(02) See Appendix 2
Current Address Zip Code Cur_zip VARCHAR2(10)
Current Address County Cur_county VARCHAR2(05) See Appendix 3
Current Address Location Cur_location VARCHAR2(03) US, INT, blank
Military Veteran Student Mil_vet stu | VARCHAR2(01) |N,Y,D,X
Indicator
Military Connected Student Mil_con stu | VARCHAR2(01) |N, A, G, X
Indicator
Military Active Student Mil_act_ stu | VARCHAR2(01) |N,Y, X

Indicator

*Primary Key Fields
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DECLARED MAIJORS

Field Description Field Name Field Type Valid Choices

FILLER (o1d ssN) FILLER FILLER

*College Assigned ID Student_id VARCHAR2(16)

*FICE Institution ID Fice_inst_id VARCHAR2(06) See Appendix 1

*Term Term VARCHAR2(02) AY

*Term Year Term_year VARCHAR2(04) YYYY
NONE, UND, SAPP, CERTA,
CERTB, CERTC, CERTO, CERT1,

*Award Level Award_level VARCHAR2(05) CERT2, ASSOC, BACH, PBCER,
MAST, PMCER, PMAST, DOCRS,
DOCPP, DOCOT

*Major Code Major VARCHAR2(15) Institutional Codes
NONE, UND, CCOMP, CERT,
CERTE, AS, AA, AGS, AAS, PRE,

*Award award VARCHAR2(05) and other awards as defined by
the institution (ex: BA, BS, BSE,
MBA, EDD, MD).

Teacher Certification Teach_cert VARCHAR2(01) Y, N

*Program Code Program_code | VARCHAR2(15)

Major Description Major_desc VARCHAR2(128)

*Major CIP code Major_cip VARCHAR2(07)

FILLER FILLER FILLER

*Primary Key Fields
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REGISTRATIONS

Field Description Field Name Field Type Valid Choices

FILLER (o1d ssN) FILLER FILLER

*College Assigned ID Student_id VARCHAR2(16)

* FICE Institution ID Fice_inst_id VARCHAR2(06) See Appendix 1

*Term Term VARCHAR2(02) AY

*Term Year Term_year VARCHAR2(04) YYYY

*Reporting Period Reporting_term VARCHAR2(02) SU, FA, SP

*Course ID Course_id VARCHAR2(12)

*Section Number Section_num VARCHAR2(05)

Section Credit Hours Sec_hrs NUMBER(04,1) 0-16
DMATH, DREAD, DENGL, CEP,

Course Level Course_level VARCHAR2(05) INENG, UGRDL, UGRDU, GRAD,
THEDS

*OQutcome Outcome VARCHAR2(06) II:QISL?'AI‘IL\IJg?l'ljﬂl\ljblg:g,os'B\nggD'

FILLER FILLER FILLER

Funding Flags Kit_kir_impact VARCHAR2(06) KIT, KIR, WKFAID, OUTSVC, NONE

FILLER FILLER FILLER

Developmental Education Dev_ed_delivery | VARCHAR2(01) See list of options in data

Delivery Type

dictionary section (~pg. 73)

*Primary Key Fields
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Field Description Field Name Field Type Valid Choices

* FICE Institution ID Fice_inst_id VARCHAR2(06) See Appendix 1

*Term Term VARCHAR2(02) AY

*Term Year Term_year VARCHAR2(04) YYYY

*Course ID Course_id VARCHAR2(12)

*Section Number Section_num VARCHAR2(05)

*Reporting Period Reporting_term VARCHAR2(02) SU, FA, SP

. . LEC, LCLB, LAB, DIS, STUD, IND,

Course Delivery Method Delivery_method | VARCHAR2(04) CLIN, INT, TLEC, TOTH, OTH, UNK
If course delivery method is: TLEC
or TOTH, choose: ONE, TWO,
WEB, OTHER

Technology Type Tech_type VARCHAR2(03) /0
For all other course delivery
methods, this field must be
blank.

Section Type Section_type VARCHAR2(02) BI, PO

Enrolled Count Enrolled_cnt NUMBER(03,0) 0-350

Section Zip Code Section_zip VARCHAR2(10) USPS Zip codes or default values

State Universities and Washburn University Only

Course Title Course_title VARCHAR2(128)
FILLER FILLER FILLER
Market-based Instruction Market_based VARCHAR2(01) Y,N

