Employee Self Service/HRIS
Changing Your Password

Passwords need to be changed twice a year, in the fall and spring semesters. eIDs are visible in the
K-State White Pages as they are the default e-mail address for your central e-mail mailbox. Passwords
to eIDs are encrypted within KEAS and are private to the individual.

To change your password . . .

1) Open browser .. Internet Explorer
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2) Go to ... http://eid.k-state.edu/
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3) Enter your eID and current password. Select "Sign In."
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New K-Staters elD Sign in
As a new member of the K-State community, Your elD is your "electronic ID" on K-State's
you must register and select an elD, your central computer systems.

K-State electronic identification.
Sign in to your eProfile to change your

Your elD is part of your e-mail address and your password, verify your affiliation, and manage
key to the resources on K-State's central your alD.
computer systems.
elD

To select your elD, register now. password

Help for: Forgot your eIl or password?

Hew or Feadmitted Students Missed the password deadline?

Hew Employees Hewver used your elD1?

Hew Affiliated K-Staters Activate your eIl

Others



4) Select " Password settings (change)."

eProfile for elD "your eID

Profile Management Options

Password settings (change

“fou hawe a pasaword question set.
“ou have an &-mail sddress to receive password resets,

5) Change your password. Read password format carefully.

Change your password

Vour password mast have 6-8 characters, contain at least 5 different characters, and
catiiot be an identifiable name or word. Your password is case sensitive, and letters must
be capitalized the sate way each time. For more information about changing your
password, see the Frequently A sked Cuestions,

© In the New password edit box, enter your new password.

© In the New password again edit box, enter your new
pClSSWOI"d again . Asterisks will appear as new password is entered.

K-State elD Password Settings //

Change your password and password reset options.

Change your password
Your password must have 6-8 characters, contain at least 5 different cters, and

paseword, see the Frequently & sked Cuestions.

New password I
New password again I

(Select the Update button st the bottom of the page to change your passyword)

6) Select button located at the bottom of the page.

Use new password the next time you access Employee Self Service/HRIS.



