FISCAL YEAR END
2022

WE ARE ALL IN THIS TOGETHER!




YEAR END
TRAINING
2022

Important Dates To Remember, how?

General Accounting, who are these people?¢
BPC Transaction, how will we know?
Travel has returned, now where?
Imprest checks, what are these?¢
Fixed Assets, why?
Exciting IT News, when?
Fund Balancing
SPA/Financial Reporting
Purchasing

Cashiers




jUNE 2022 www.calendar.best
SUNDAY MONDAY TUESDAY | WEDNESDAY | THURSDAY FRIDAY SATURDAY
1 2 3 4
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GENERAL ACCOUNTING - Who Are We?

A
CCoupyg Pavaa

The all-rounder team

Britt
Audra
Cherri
You know these people team
Julie Tracy
Debbie Brooke
Robin Delmi

Kale



BPC TRANSACTIONS - FIRST, LAST & IN BETWEEN

First day an EPCV can be sent electronically for the June 2022 statement

» 06/02/2022 - Visa file containing May 31st activity received June 1st then uploaded
overnight and posted in EForms on June 2nd

Last day to charge and have the transaction post to the June Statement
» According to UMB - The average transaction can take 3-5 business days to post

» We guestimate approximately May 25th with no guarantees as a merchant may take
longer to finalize their fransactions

Accountingfor all UMB Visa Statements from July 1, 2021, to June 1, 2022, must
be submittedfor Fiscal Year End

» Due to DFS by 5 pm on June 15th
If you are not certain which statements are outstanding, please contact us

» E-mail genacctg@k-state.edu or bpc@k-state.edu

KANSAS STATE




Travel Is Back!!

Now where do we find....

» Locatedin EForms
» Travel Voucher
» Actual Conference Lodging Form

» Cost Comparison: Airfare vs Mileage

» Located on DFS Web Site — Links to:
» Travel PPM Chapter 6410
» Travel Voucher Creation Instructions
» Travel Rates — CONUS, OCONUS, International

Create New Form
All
Accounting
Admin/Financial Reporting
Cashiering
Fixed Assets/Inventory
Purchasing
Spa
Savable Forms

Search Existing Forms
Form Status
Document Tracking
Vendor Search

Main Menu

My Account
Changelog

Support

» Other Helpful Links —including but not limited to, Rental Car, Mileage, Visas

Financial Services Home
Administration

Cashiers and Student
Accounts

Financial Reporting
Fund Balancing

General Accounting

Accounts Payable
APV-Interfund Vouchers
Athletics

Business Procurement
Card

Payments to Foreign
Nationals

Payments to Students

Travel



K-State's Travel Site

hitps:.//www k-state.edu/travel

K-STATE

TRAVEL
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Travel

When is it needed

When the room rate exceeds the maximum allowed for
the cost area

Standard rate is $96.00 - KSU allows 150% or 1.5 times that
amount =$144.00

Check CONUS site forrates
What is needed

Completed and approved Request for Actual
Conference Lodging form

Conference materials which indicate the conference will

be held at orin connection with alodging

establishment(s) where rates exceed the expense

limitations

The materials must also indicate the rates for lodging
Where it should be sent for approval

After obtaining department approval, please forward to
genacctg@k-state.edu




Travel Continued

Enterprise Rental

Account Numbers

XZ51KSU — Compact, Intermediate, Mid-Size &
Full-Size Cars

XZ51KSC - ton Pick Ups, Cargo Vans, 12-15
Passenger Vans

Biling Account Number

Only needed for those who book on behalf of
others

Allows direct biling tothe BPC and the
traveler does not have to be the cardholder
or have the card at time of pick up

Book online

Most effective and efficient way toreserve a
car is by booking online

Links are on GA Travel page

https://elink.enterprise.com/en/ksures.ntmil




IMPREST FUNDS

What are these®?¢

TRANSACTIONS THAT DEMAND IMMEDIATE ATTENTION
Change Funds
Paymentsto vendorswhere you need the check RIGHT AWAY
TravelAdvance
Hardship cases
Foreign Travel
Student Trav el

Paymentsto RESEARCH PARTICIPANTS




Requesting Imprest Funds

On the header Make sure there is
Y tab, the check an "A" in the
Age\r}gﬁgﬁgpqen’r type should be payment indicator
' "Imprest Request". box.
4 N 4 N
If you do not CASH - Vendor
see this option, should be
email Britt & "Commerce
Ron. Bank/Cash"

- J - J




Delegation of Authority, DOA

» Research Participant Payments are
considered taxable incomel

» If an individual received more than $600 in
taxable income payments, we are required
to submit a 1099 to the IRS.

» DOA - the department will frack and report
IF an individual receives more than $600.

» Only good for ONE Calendar YEAR

» Stil need to track names, dates and $$
received.

» W-9's needed if thereis no DOA, or if the
individualsreceiv e $600 or more

DOA's can be used for other taxable payment tracking. A payment is taxable
because of the object code used.



Prompt repayment is ESSENTIAL
Direct payment to vendor, repayment right away
Trav elrepayment within 30 days

Research Participantsrepayment within 6 months

RepQY|ng Return any unused cash to CASHIERS OFFICE
DO NOT MAKE A CASHNET DEPOSIT

KS U IM P R EST Agency Payment Voucher made out to

FU N D # ‘| ;/senrc]ch.)r: KSU IMPREST FUND #1 for the amount

Check typeis State, "A"in paymentindicator,
reference Imprest document number.

EXAMPLE: Received an Imprest Check for $100.
$30 returned to Cashiers Office.
Make APV to KSU Imprest Fund #1 for $70, include documentation for the $70 spent, the $30
returned to Cashiers Office, reference Imprest document.




Imprest Funds are
here to help when you
needit, butitis
HEAVILY audited.

We want to save you
from doing more work
in the future!

| reconclle that



FIXED ASSETS — WHY BOTHER®

» WHY DO WE TRACK FIXED ASSETS?

» Fixed Assets impact the Financial Reports of the University
» Statement of Net Position: Noncurrent Assets - Capital Assets, Net
» Statement of Revenues, Expenses and Changesin Net Position: Operating Expense - Depreciation

» hitps://www.k-state.edu/finsvcs/financialreporting/documents/FY2021-AFR.pdf

» Significant investment in state resources which must be controlled and utilized responsibly

Operating Expemes:

Instruction 193 4TS5 605

Noncurrent Assets Rescarch 166,529,519
Restricted cash and cash equivalents - Publs Servee AL, TIE 270
Pledges receivable, net 24 588,321 Academic Suppon -”-‘-"'5'5-""7
- Shudend Serviee 21,700 %0
Investments 46,132,461 Istitutional Suppr IR, FITH20
Loans to students, net 6. 189241 Uperatons & Manicsance of Flan 46, 577292
Crther assets 159,618 Drepreciation 59,281 567
. Scholarchigs & Fellowships B TEE G
CHDI[BI assels, net 112 |4-|24124'|1 Aunihary Esterprmey 92 05& 245
Total Moncurrent Assels 1,291,193 885 Uiy Fapanscs TRARS

Total Odpesraiingg Enpemises T AT S50



FIXED ASSETS — WHAT ARE THEY?

» WHAT ARE FIXED ASSETS?

» Long term tangible assets used in the operation of a business
» expected life greater than one year

» typically with a UNIT COST over $5,000
>

the expense is spread out as depreciation over an established useful life (ex: 5 or 8 years)

» Af K-State, these are OBJECT CODES E32X9, E34X9 and E4XXX (except 4810, 4970, and 4980)



FIXED ASSETS — HOW TO REPORT?

» MONTHLY FIXED ASSETS REPORT
» Any APV, BPC or IFV fransaction during the month with an E32X9, E34X?, or E4AXXX object code
» The Fixed Asset Addition spreadsheet can be filled in as payment is made

» Reach out early to the responsible party for information about where the asset will be located

Kansas State University
Monthly Fixed Assets Report For APR-2022
PART 1 - Capital Outlay Expenditures

Organization 20060 Biolagy

Please complete the Dept Fixed Asset Additions Template found at www.k-state.edu/finsves/generalaccounting by typing in the necessary information in AL T-
accordance with PPM Chapter 6510. Explain unusual entries for gifts, trade-in allowances, etc. Email the completed spreadsheet to the Div of Financial
Sves Office by 5/16/2022. Please refer your questions to Fixed Assets <genacctg@ksu.edu=532-6525, F4s
A Src
Project Fund Seource Voucher Doc No User No Vendor Object  Code AMOUNT
GOBOO07270 114z 31143 22825018 2191889 38158 PHC CORFPORATICN OF NORTH E4040 11 17,9%99.00

GOBOOOTE40 2520 2080 22825768 2184089 42859 FISHER SCIENTIFIC COMPANY LLC E4040 NULL 29,878.05

Total Payments

» GIFTS or MANUFACTURED ITEMS
» DFS has no visibility of acquisitions that do not flow through FIS

» Must be reported on a DA-83, Correction to Inventory Property Records



FIXED ASSETS — SAYING GOODBYE

» DISPOSITIONS
» Must receive General Accounting and/or SPA approval BEFORE asset is sold/traded/disposed of

» If in working condition, asset must be listed on the Internal Surplus Site for 7 days
» Can choose tolist on the Public Surplus Site or dispose of unclaimed assets

» TRANSFERS
» Use a Transfer of Fixed Assets form to move an asset from one department to another

» Both Transferring and Receiving Departments must sign, then send to DFS for approval
» Asset retains original cost, Fixed Asset record is updated with new owning organization
» DO NOT complete a DA-110 when fransferring a Fixed Asset




» DEPARTMENTAL INTERNAL INVENTORY

» Departmentis responsible for tracking its property with a cost below $5,000

» Use a departmental property numbering system, separate from the KSU
PropNum numbers for fixed assets

» Maintain an internal database, using Excel, Access, or other appropriate
tool, as this property can be subject to audits

» PPM 6510, PROPERTY INVENTORY
» Greaf resource for general information and guidance

» hitps://www .k-state.edu/policies/ppm/6500/6510.ntm|

Property Inventory

Chapter 6510

Revised January 19, 2016; October 11, 2017; July 9, 2021

Table of Contents

.010 General Information

.020 Responsibilities

.025 Property Items Less Than $5,000

.030 Off Campus Use of University Property
.040 Property Numbers

PROCEDURES:

.050 Monthly Fixed Asset Report

.060 Transfer of Fixed Asset

.065 Disposition of Property

.070 Disposition of Gifted Assets

.075 Disposal of Livestock

.080 Disposal of Vehicle License Tags

.085 Disposal of Computers and Other Electronic Storage Devices

.090 University Annual Fixed Asset Procedures

.100 C pplies and C ities/Capital outlay Items Purchased for Resale
Inventory

.110 Gifts or Grants of Equipment

.120 Questions



» FIXED ASSETS YEAR END DEADLINE
» Purchases made in June must be reported by JULY 15th

» BUT I STILL HAVE QUESTIONS!

» And we've got answers!

» Julie Riverq, Fixed Assets Manager
» genacctg@ksu.edu

» 785-532-6525

Fiscal Year End is
AWESOMENNIIII

Said no one in Budget or ;
Accounting EVER.

som@cards

I Live for
Year End.

So if youcould have those

Jumhbers by the endioithe tday

v

>

//

~he greeaaaat



Bye, Bye
eForms

CentrallT has decided on a new
Forms platform for campus!

DFS will be working with IT on this
implementation.

Please take our POLL!!
Thiswill be a long process.

We will keep you updated as
changes are made.

eForms

K-State Division of Financial Services




FUND BALANCING: PAYMENT TRANSFERS

» Transfer of Payments are used for changing the funding on payments for
commoditiesand/or services ordered and received from vendors.

» Informationneeded to completea TOP can be found on the monthly
statement or the transaction detail report in FIS. Confirm the Original Voucher
No and Original E-forms Doc No are correct.

» The "V, "'S" or"J "in the Voucher No is required

» AllTOPs need to be signedby Department Head or someone with Signature
Authority.

» Payment transfers for FY22 are due June 20 at 5:00pm.

» Any questionsemail Leah Forst at [forst@ksu.edu or Angela Nabors at
anabors@ksu.edu.




FUND BALANCING: OVERDRAWN ACCOUNTS

» PPM 6030.140 explains Overdraft Status.

» Non-Grant accounts overdrawn for 3 consecutive months

» Toexemptan overdrawn account: send a letter explaining the reason for
the overdraft and the business plan for relieving the negative balance, also
include if the account isreimbursed by Foundation.

» Reqguestsneed to be signedby the Dean or Department Head.

» Emailrequests to Fran Willorant at imw@ksu.edu and copy Angela Nabors
at anabors@ksu.edu

OVERDRAFT




TRANSACT STOREFRONTS

» Forany questionsabout Transact storefront setup/configuration and
training, please contact Ron Semarge or Danica Phan

» Ron:rsemarg@ksu.edu

» Danica: xuanduy@ksu.edu

They can help with any credit card questionsyou have about
terminals, merchantnumbers, etc.



SPA: AWARD SETUP AND

MODIFICATIONS

» New Awards, Time Extensions and Overdrafts

New Awards— If you know there is a new award in Cayuse that is coming to us and there
needs to be spend priorto year-end, please make sure you contact us so that we can either
put an expedite on the award or at least get a status. There must be actual documentation
from the sponsor it has been awarded.

Time Extensions —If you know an agreement has a time extension and there is documentation
from the sponsor you will want to makes sure that itisin Cayuse and comingto us to change

the end dates.

Overdrafts—If there isdocumentation from the sponsor that an award isimminent yet the
agreement has not beenreceived you can work with PreAwards in getting an Ov erdraft setup
SO you can spend and not have to charge department projects and do transfers later.

Work with the appropriate staff within your college who work with faculty and Cayuse.

We cannot act with verbal approval. There MUST be documentation in place for us to do any
of the above.



SPA: AWARD EXPENDITURE MONITORING

AT YEAR END

» Be sure that the expenditures during this period you receive from
faculty to pay are expenses for the grant.

» Cost transfers are a highly revieweditem for certain sponsors.

» SPA invoices the sponsor monthly. If transfers are done laterto move
charges to a department project, or to another award, a credit
balance on an invoice or on our cash draws creates a red flag.



SPA: MATCHING

» Year End Spending on Matching Projects (M projects):

REMINDER - Hard Dollar/Internal: Non-salary matching
commitment made on an agreement. An “*M" project is
created to coordinate with the award/project. Funds
are to be spent according to how you are receiving your
matching funds from the different areas.

If you are using any allocated fundsfor purchases on your
matching projects for grants, be sure it is either spent by year

end or you swap out funding.

Allocated fundswil not carry forward to the next fiscal year.



SPA: ALLOWABLE COSTS

» Post Award Procedures
Post Award Procedures (k-state.edu) PPM Chapter 7050

i )
» Unallowable costs are coveredin PPM 7050.075 | POLICIES
A . . pe (PROCESSES)
» Additional Guidance for Specific Costs
Post Award Procedures (k-state.edu) PPM Chapter 7050.070 C pnocm)um-:s)
- This includes specifics on \ y

Administrative Salaries
Computing Devices

Participant Costs



SPA: PERTINENT GRANT LINKS

» SPA Webpage - https.//www.k-state.edu/finsvcs/sponsoredprograms/

» PreAwards Webpage -

Preparation Information (k-state.edu)

PreAward Services | Administration | Research | Kansas State
University (k-state.edu)

» Cayuse Webpage - hitps://k-state.cayused24.com/




FINANCIAL REPORTING

» Contacts: Shannon Fisher & Michelle Parker

» New Project Requests

» Form is in E-forms under Admin/Financial Reporfing

» Department, Fund Source and PCA information located:

www k-state.edu/finsvcs/systems/chartofaccounts/coalinks.html



» JULY 15

» Annual Inventory of Consumable
Supplies and Commodities/Capital

= NANC|AL Outlay Items Purchased for Resale
N » Accounts Receivable Annual Report

REPORT' NG — Qutstanding Receivables for your

|merTQ Nt department

DCITGS » Available ineForms

» Submit to Michelle Parker:
mparker@ksu.edu




PURCHASING UPDATES

» ComingSoon in June 2022!

» Conftract Lifecyle Management (CLM) Tool
» Resources
» KSU Purchasing Website
PPM 6310 Purchasing Procedures
PPM 3070 University Contracts

>
>
» Forms, Form Upload and Form Instructions Policies, Procedures and Guidance
>
>

IT Technical Review

OGC Checklist and KSU-146a




CASHIERS" OFFICE

Transact (FKA CashNet) Basics

»Depariment access: Contact cashiers@ksu.edu to reset
password or with any questions or concerns regarding
your Transact account or your department account.

~Types of payments:
»ACH: Receive ACH nofification from Bank T email
» CHECK: Department check received
»PPCA: cash payments under 1 deposit in a deposit bag
»PPCK: check payments under 1 deposit in a deposit bag




CASHIERS" OFFICE

Posting payments basics

Home Page Kansas State University Departmental Deposits Kansas State Unbeersity
Home Page

Departmental Deposits Operator: LOAN Department: LOAN Station: 001 Client: KSUPRCD A

Find Transactions Actual Date: Elview Open Deposits

* Your last login was on Wednesday, April 27, 2022 at 10:27:34 AM,

, A 27 2022
e Your password expires in 32 days. Click here to change it. Wed., Apc. 27, 2022

orts f— —_— —_—
Shoort « To change your secret question ciick here. Business Dites View Cashlered Deposits from Mz e B | T2 [IiF 1
Training & Support Wed., Apr, 27, 2022
wiew vioided Depasits fram FIT203 o o | AT L
Mossages
Firesh
ttontion it rovenuy JST be deposited through the office o ¢
ey Ve any questions please feel free to contact the G4 s Office or Sponsored Deppsits Ouerater Dale Status Amount
Today's Activity Yesterday's Activity 345449 LOAN 031142022 Opan 0.0 Saact Viga? Prind €
Transaction Count: 267 Transaction Count: 405
Amount Recelpted: Amount Receipted: (1 record{s)) Eisplae 2
£30.558.45 $494.336 .88 1

Open Deposits 2
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Departmental Deposits Kansas State University
Department Code: LOAN - STUDENT SERVICE LOAN
Gperator: LOAN Date Entered: 4/27/2022 Total [tems: 0.00
Status: Open Date Cashiersd: Total Payments: 0.00

Transaction Mo: Difference: 0.00
Item Code Description Amount To Pay
TOTALS 0.00
To add an i'.f:"l'l. enter an [tem Cos0e or click an Easy Key.

RETRIEVE
T4LOAN 14LOANESLCCR 14LOANESLINT T4LOANESLPRI T4LOANESLWO T4LOANESLSVE
Payment Type Amount

Deposit No 247161

TOTALS 100.00
L J

Payment Type Amount
Bills Count Amount NON CASH 0.00
100's 0 0.00 p- A 2

Check 0.00
<
50's 0 0.00 07 ACH ARC MAIL 0.00
20 0 0.0¢

g % crepit caros 0.00

s 0 000 orepcasw 0.00
5% 0 9.99 07PPCHECKS 0.00
1's 0 0.00

WIRE/ACH/DDB 100.00
Other 0.00

CASH AWAITING 0.00
Coins
Dollars B 0.00 19PPCASH/CHECK 0.00
Halves 0 0.00 14 DIR DEP/CC 0.00
Quarters 0 0.00 268ANK DEPOSIT 0.00
Dimes 0 0.00 27BANK DEPOSIT 0.00
Nickels 0 0.00

Total Items: 100.00
Pennies 0 0.00

Total Payments: 100.00
Rofled 0.00

5 Difference: 0.00

Total Cash 0.00

CANCEL

5. Save. Write down deposit number and submit payment to cashiers to close out.
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TESL ronuran e ER08 TISKEL s (2 (D
1 1 Commerce Bank ﬂ %
Deposit slips Sommore +
L ;?ENC_\': i » i';
. . E S ! ﬁ
~ It you need a Deposit slip E & I=F
book, please visit our TR kK
office. sl cnlmlz e g
: S L | — HE
» Please include: : 3 —113] &
»Cash (if applicable)in 13 - 8
currency g [ < #
»List Checks (if applicable) R g
W | T S o
»Total amount of checks > e memlm| |}
and/or cash 2 & :
. = =
»Department name and 2% oA
email recipient for receipt e~ igg( 5
c (SR T H : M
R o X
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ACH Payments

’gﬁqc@enl ?r%nvf\{ | E%/rf\ kC]H 04/ 21,2022 Miscellaneous ACH
regarding wire Credit
IN OrmCI'I'IOI"] 20310940 2111004504771 550.00

> Create Transact Description: EDI PYMTS 20310940 011500129491 522 UNIVERSITY ACC

deposit and save

»Email cashiers with
deposit number and
ach information to
close out

»Receiveemail
receipt from cashiers

~ File for your records
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Red/Black

»What is red/black?

»Corrections to be made on
deposits submitted through
Transact

~How can | submit a red/black
correctione
» Through your department
Transact account.

»Make sure your G/L Code is
correct

» Project numbezr/Fqndr'rgj%.
Source/Organization/Object code

»Save and send cashiers@ksu.edu
email fo close ouf.

Deposit # 346760

Department Code: LOAN - STUDENT SERVICE LOAM

Operator: LOAN Date Entered: 3/16/2022

Date Cashiered: 3/16/2022 12:52:18 PM
Transaction No: 2982945

Status: Cazhiered

Total Items:
Total Paymants:
Difference:

0.00
0.00
0.00

Item Code Description

Amount To Pay

OFLOANPERPRILOAN PERKINS PRINCIPAL 18.26
[NELETE EDAT
User Number: adj seroff 5/1/20
Description: PSL principal
Description:
=&/L Code: NZLPOO1LOA-7 250-00000-41450
Deposit No: 246760
OFLOANPERINTLOAN PERKIN INTEREST -18.26
DELETE EIdT
User Number: Adj Seroff 5/1/20
Description: PSL Interast
Description:
=G/L Code: NZLPOO1LOA-7 250-00000-R3091
Deposit No: 45769
0.00

TOTALS
L
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WS Danger! Danger'!

Will Robinson!

\

DEPOSITS NOT PROCESSED IN TRANSACT WILL NOT PROCESS IN FIS
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Setoff

»What is Setoffe

~ State of Kansas entity that collects on our behalf for a 17% fee.
They send these funds twice a month.

»How do we collect these paymentse

»We receive an Interfund Voucher as well as a statement. We
then post the payments to the student accounts.

~We run areport on KSIS to indicate how the payment applied to
the account

»We do ared/black tfransaction to charge the departments the
fee
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Collections

~What is collections:

» All accounts on KSIS that have received final 30 notice (6
month mark) that become delinquent get sent to a collection
agency.

»We have 6 collection agencies that collect for us

»Each agency charges a specific fee

»How do we collect funds?e
»The agencies send us monthly payments.
» We post the payments on the student accounts.
»We run areport that tells us how the payments applied
»Process red/black to charge back the fees paid.



CASHIERS" OFFICE

How does this affect my departmente

!7
2
;'.
H
H
=
3
Z
2
-
b 4
-

Projoct : "sacndS 031", Source

~If a student wants to enroll, &
receive franscripts, or T
receive their diploma, — =
they willnot be able to until === T
their balance is paid in full. 2= s
»You will see the payments
post on FIS as well as the

.
red/back transaction e w——
Porod N Lo 0y
B Crguninte B tgmt B Vg0 Dw ® Funsd e P 20 Tee St W Pl e Dt St f BEY S At ® Sl O
L s il ) IVNTY L MR 20 e aHi CARANTLEN WY NI nan LR Hawra Cwseter VA MALIS WM T AR O
1 2 1 D A ' A D '-"‘_'Jl -.“'."l 1 ) WAL N Y - .Vll ’“ll,- ,\1'4' " AR T g 1
D NN £ 4. OO W‘.' 1
'y v\..u;*. ot VAR Y O “> VA."-.’
’ \.u-ﬁ. ) CARLA AP smo ’ ? M‘A’"’.‘
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‘@ L OOKING FOR MONEY

FINDING A HOME FOR 8} “Outstanding Money.isx
MONEY

We have created a new Teams channel for outstanding money. If you are interestedin being a
member of this channel, please email banklemails@ksu.edu.
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Important

dates: Deposits: June 30th by

10am

Write off referrals: May
20th end of day
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Points of contact

» Frank Tortella: Director
»tortella@ksu.edu

»Natalia Tipton: Manager
» nahernan@ksu.edu
» Loans
» Collections/billing
» Setoff/write offs
» Transact (formerly known as (FKA) CashNet)

»Michelle Dawson: Accountant I
» mddawson@ksu.edu
» Third party billing
» Transact
» Wire/ACH




Stay Safe and Healthy!

Thank you for attending

Send any other questions to: genacctg@ksu.edu
spaaccts@ksu.edu
kspurch@ksu.edu
cashiers@ksu.edu

2022 FY End Training slides available TOMORROW:

hitps:.//www k-state.edu/finsvcs/generalaccounting/training.htm




Let's rise-up to the
challenge of Fiscal Year End

We can do this together




